AHHOTAUMS MPOrPaMMbI Y4e0HOM TUCUUIIIMHBI
OI11.04 JOKYMEHTAIMOHHOE OBECIIEYHEHUE YIIPABJIEHUSA

1. Ob6sacTh NpUMEHEHHS MPOTPAMMBI

[Iporpamma  y4eOHOH  JUCHUIUIMHBI ~ SIBJSETCA  YacThIO  IPOTPaMMBI
MOATOTOBKH CIIEIMAIUCTOB CpeaHero 3BeHa B cooTBercTBUU ¢ DPI'OC 1o
crneruainbHoctd CITO 38.02.07 bankoBckoe 1eino.

2. Mecro y4eOHOIl IUCHUIUVIMHBI B CTPYKType NPOrpaMMbl MOATOTOBKH
CIEeNUAJIMCTOB CPeAHEro 3BeHa: TUCITUIUIMHA BXOIUT B MPO(EeCCUOHATBHBIA ITAKIT
1 OTHOCHUTCS K 001IenpodhecCHOHAIbHBIM TUCIUIUIMHAM 0a30BOM YacTH.

3. Heau um 3amaum y4eOHOHl JMCUMIVIMHBI — TpPeOOBaHHUSI K pe3yJibTaTam

OCBOCHHS YUeOHOI JMCIUIIIUHBI:

B pe3ynpraTe ocBoeHHs y4eOHOM TUCIUIUIMHBI 00YYaroMiics JOIKEH yMeTh!

— 0pOpMIIATh JOKYMEHTAIMIO0 B COOTBETCTBUM C HOPMAaTUBHOM 0a30i, UCIONIb3Ys
UH(GOPMAIIMOHHBIE TEXHOJIOTUHU U CPEICTBA OPITEXHUKH;

— HMCMOJIb30BATh YHU(DPHUIIMPOBAHHBIE CUCTEMBI JOKYMEHTALUY;

— OCYILECTBIIATh XPAaHEHUE, IOUCK TOKYMEHTOB;

— HCII0JIb30BATh UH(POPMaAIIMOHHBIE TEXHOJIOTUH B AIIEKTPOHHOM
JIOKYMEHTO000pOTe.

B pe3ynbpraTe ocBoeHMs y4eOHOM TUCHUIUIMHBI 00YYaroIUiics JOKEH 3HATD.

— OCHOBHBIE MOHATUS TOKYMEHTAIIMOHHOTO 00eCTIeUeHUs YIIPaBJICHNUS;

— OCHOBHBIE  3aKOHOJATEIbHbIE W  HOPMAaTHMBHBIE aKThl B  00JacTu
JOKYMEHTAIIMOHHOT'O 00ECTICUeHHsI YITPaBICHUS;

— L€JIH, 3aJ1a4M U IPUHLIMIIBI JOKYMEHTALMOHHOTO 00eCIIeYeH sl yIpaBIeHUS;

— CUCTEMbI JOKYMEHTAI[MOHHOTO O0EeCTieueHus yIpaBJIeHMS;

— TpeOOBaHUs K COCTaBICHUIO U O(POPMIIEHUIO OCHOBHBIX BUJIOB JOKYMEHTOB;

— o0mIMe npaBuiia OpraHu3aluy padoThl C TOKYMEHTaMU;

— COBpPEMEHHbIE MH(OPMALMOHHBIE TEXHOJIOTHMH CO3[aHUS JOKYMEHTOB U
aBTOMAaTHU3ALUU JOKYMEHTO000POTa;

— BHUJIBI OPITEXHUKH M CIOCOOBI €€ HCHOJb30BaHUS B JOKYMEHTAllMOHHOM
00ecCIeyeHnn yIpaBIICHUS.

4. Koiu4yecTBO 4acoB Ha OCBOEHHE MPOrPaMMBbI Y4eOHOM TUCHUIINHBI:

MaKCUMaJbHOW y4eOHOHN Harpy3ku oOyuaroierocs 48 4acoB, B TOM YHCJIE:
00s13aTeIbHON ayTMTOPHOM yueOHOW Harpy3ku oOydaromierocs 32 yaca;
CaMOCTOSITENIbHOM paboThl oOydaromerocs 16 yacos.





