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Conepxanue

1. Ilenu ocBoeHUsT yueOHON AUCITUTUTHHBI

2. llepedeHp mMIaHUPYEMBIX peE3ylIbTaTOB OOydYeHHs MO AUCHUIUIMHE (MOAYIIO),
COOTHECEHHBIX C IIAHUPYEMBIMH pe3yJIbTaTaMi OCBOEHHUS 00pa30BaTebHOM MPOrpaMMbl

3.  VYkazanue MecTa AUCHUILTUHBI (MOYJIS) B CTPYKTYpe 00pa3oBaTeIbHOM MPOrpaMMbl

4. OObeM IUCHUIUIMHBI (MOAYJA) B 3a4EeTHBIX EAMHHUIAX C YKa3aHHEM KOJIMYecTBa
aKaJEeMUYECKUX WM AaCTPOHOMHMYECKMX YacoB, BBIIEICHHBIX HA KOHTAaKTHYIO padoTy
oOydaromuxcsi ¢ npenojaBatesnieM (IO BHJaM Yy4YeOHBIX 3aHSATHI) U Ha CaMOCTOSATEIbHYIO
paboTy oOydJaromuxcs

5. CopepxaHue IUCHUILUIMHBI (MOIyJs), CTPYKTYpUpPOBaHHOE IO TeMmaM (paszenam) c
YKa3aHHWEM OTBEJEHHOIO0 Ha HMX KOJIMYECTBA aKaJEeMUYECKUX WJIM aCTPOHOMUYECKUX YacoB U
BUJIOB YU€OHBIX 3aHATUN

5.1 CtpykTypa yueOHON UCIUTLITNHBI

5.2. Buzpl 3aHATHI U UX COJIEp)KAHUE

5.2.1 ConepkaHue TEOPETUYECKON YACTHU TUCHUILITUHBI

5.2.2 TemaTuka NpakKTUYECKUX 3aHITUI

5.2.3 3apganus ans CPC

6. IlepeueHp y4yeOHO-METOOUYECKOTO OOECIEYEHHUS JJs CaMOCTOSITENbHOM  paboThI
00yJarouumxcs mo TUCHHUTLITHHE (MOJIYIIIO)

7. @OoH/I OLIEHOYHBIX CPEACTB JJIs MPOBEACHMS TEKYLIErO0 KOHTPOJIA U IPOMEKYTOUHOMN
aTTecTanuy 00yJaroIUXCs M0 TUCIUTUTHHE (MOTYITIO)

7.1. [TaciopT ¢oH/1a OLIEHOYHBIX CPEJICTB

7.2. IlepeyeHp KOMIIETCHIIMN C YKa3aHHEM 3TaloB UX (HOPMUPOBAHHS B MPOIECCE OCBOCHHS
00pa3oBaTeNbHOI MPOrpaMMbl

7.3.0nucanue nokasareiae U KpUTepueB OLICHUBAHMSI KOMIIETEHLMI Ha Pa3IMYHBIX dTalax ux
dbopMUpOBaHHUS, a TaK K€ IIKAT OI[CHUBAHU

7.4 TunoBble 3afjaHusl U UHBIE MaTepHalibl, HEOOXOAUMBIE JJIsl OLEHKU 3HAHWUN, YMEHUH U
HAaBBIKOB M (WMJIM) ONbITa JACSITENBHOCTH, XapaKTepU3yIoIIue dTanbl (HopMHpPOBaAHUS
KOMIIETEHIIMH B IIPOLIECCE OCBOEHUS 00Pa30BaTEIbHOM MPOrpaMMbl

7.5 Meroguueckue maTepuaibl, ONPEASIAIONIME NPOLEAYPbl OLEHUBAHUS 3HAHUN YMEHUH U
HaBBIKOB M (WJIM) ONBITa JESITEIBbHOCTH, XapaKTepU3ylollue JTanbl (HOpMHpPOBAHUS
KOMIIETEHLIN I

7.5.1 CBoanblil nepeyeHb 000OIIEHHBIX KPUTEPUEB OLICHKHU Pa3HbIX (POPM KOHTPOIISA

7.5.2. CpencrtBa olieHMBaHUA ISl IPOMEKYTOUHOM M TEKYLIEH aTTeCTaluu

8. [lepeueHbr OCHOBHOM M JOMOJHUTEIBHONW y4eOHOW JHUTEpaTypbl, HEOOXOAUMON IJis
OCBOGHUS AUCIUILTUHBI (MOTYIs)

9. [lepeduensr pecypcoB HHGOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetn «MHTepHeT»
(manee - cetb «MHTEpHET»), HEOOXOAUMBIX JJISI OCBOCHUS TUCIMITIIMHBI (MOJTYJIs)

10.  Meronuyeckue yka3aHus sl O0y4aroIuXcs 0 OCBOCHUIO TUCHUIUIMHBI (MOIYIIS)

11.  IlepeueHb HWH(POPMALMOHHBIX TEXHOJOTUH, MCHOIB3YEMBIX MpPHU OCYIIECTBICHUU

00pa30BaTeNbHOTO Ipoliecca MO0 JUCHUIUIMHE (MOAYJI0), BKIIIOUasl MEepevYeHb MPOrpaMMHOTrO
oOecrieyeHNs U MH(POPMAIIMOHHBIX CIIPABOYHBIX CHCTEM (IIPU HEOOXOIUMOCTH)

12 Onucanne MaTepHaIbHO-TEXHUYECKONW O0a3bl, HEOOXOIUMOM [UIsl OCYIIECTBICHUS
00pa3oBaTeNLHOTO Mpoliecca Mo AUCHUILTUHE (MOYITIO)

. OcobeHHOCTH OpraHu3aiy 00pa3oBaTeILHOTO Mpoliecca Mo 00pa3oBaTeIbLHON MPOrpaMMe

s MHBAJIMJ0B U JIUI C OTPaHUYCHHBIMH BO3MOKHOCTAMU 3JOPOBbA

[lepeueHb NHUIIEH3MOHHOTO MPOTPAMMHOI0 00eCTIeYEeHUS



O6ocnoBanue PII

PaGouas  mporpamma mo  mucnmmuimHe — «b1.B.JIB.3.2»  «J/lokymMeHTHpoOBaHUE
YOPABJICHUYECKOM  JEATEIBbHOCTH»  pa3paboTaHa B  COOTBETCTBUU C  TpPeOOBaHUSIMHU,
YCTaHOBJICHHBIMU:

- @enepalibHBIM  TOCYJIApPCTBEHHBIM  O0Opa3OBaTEIbHBIM  CTAHJAPTOM  BBICIIETO

oOpa3oBaHus 1Mo HamparieHuo nmoarotoBku 38.03.02 MenemxkMeHT (ypoBeHb OakaiaBpuata)".
YTBepxkIeHHBIN MpuKazoM MuHucTepcTBa oOpazoBanus u Hayku PD ot 12 saBaps 2016 1. N 7;

- mpukazoM MunoOpHayku Poccuum ot 19.12.2013 Ne 1367 «O6 yrBepxaeHuu [lopsaka
OpraHM3alMl ¥ OCYIIECTBICHUS 00pa30BaTENIbHON JAESATENBHOCTH 10 00pa3oBaTeNIbHBIM
porpaMMamM BBICIIET0 00pa3oBaHusl — MporpaMmamM OakaiaBpuara, MporpaMMmaM CIIeHUAINTETa,
mporpaMmMaM  Maructpatypel»  (3apeructpupoBaH  Munioctom  Poccum  24.02.2014,
peructpannoHHbii Ne 31402);

- yueOHBIM IUIAaHOM 10 HampasieHuto noaroroBku 38.03.02 MeHemKMeHT,
HanpaBleHHOCTh (Mpoduis) oOpa3oBaTenbHON MpPOrpamMMmbl «IKOHOMHUYECKUN MEHEKMEHT,
YTBEPXKACHHBIM pekTopoM HerocynapcTBEHHOrOo 4YacTHOro 00pa30BaTENbHOIO YUPEXKJIECHUS
BBICHIETO 00pa30BaHUs «APMaBUPCKHA JTUHTBUCTHYECKUI COIMAILHBIA WHCTUTYT», ABaHECOBOMH
®.H. 9.03.2016 r. (mpotokon Yuenoro coera Ne 3).

s oOyuarommxcst Habopa:
2012 rona;
2013 roxa;
2014 rona;
2015 rona;
2016 roxa.

ABTOD (cocTaBUTENb): K.3.H., fouieHT E.W. Jlonmatuna
Pabouas mporpamMma mo IUMCHUIUIMHE OA0OpEHa Ha 3acelaHuu Kadeapbl SJKOHOMUYECKUX,
€CTECTBEHHOHAYUYHBIX U COUANIBHBIX JUcIMILINH «09» mapTa 2016 r. mpoTtokon Ne 7

3aBenyromuii kageapoit / E.M. MunoBaHnoBa

Penensenr : poneHT kadeapsl 3koHOMUKH U ynpasienus PI'BOY BO AT'TIY
M.U. ITmmaxoBa



1. Ileain ocBOeHMsI Y4eOHOM IMCIMIIJIMHBI
Lenv oceoenus yuebHOU OuCyunIuHbl - N3y4eHUE 3aKOHOMEPHOCTEH (yHKITMOHUPOBAHUS CUCTEM
JIOKYMEHTAIIMH, 03HAKOMJICHHE C OpraHU3aIMei JOKYMEHTAlMOHHOTO 00€CTICUCHUsI YIIPaBICHHUSI.

3adauu oceoernust yueOHOU OUCYUNTUHDBL.

. O3HAKOMJICHHE CTYJCHTOB C 3aKOHOJATEJIbHOH M HOPMATUBHOW 0a30i, METOAMUYECKUMHU
pa3paboTKaMu U OCHOBHOW HayYHOW JIUTEPATypOH IO KypCy;

. U3Y4YCHHE TEOPETUUECKUX OCHOB JOKYMEHTHUPOBAHUS YIIPABICHYECKON NEATEIBHOCTH;

. (dopMHpoBaHHE HaBBIKOB 00pabaTbiBaHUsd HHGOpPMALUM B ILEIAX CBOEBPEMEHHOI'O
IIPUHSTHS COOTBETCTBYIOIIMX YIPABICHYECKUX PEIICHUN;

. COBEPLICHCTBOBAHNE YMEHHUN COCTABJICHUSI OCHOBHBIX BUJ0B JJOKYMEHTOB;

. OCBOEHHUE IPaBUI U GOPM JeI0OBOM U KOMMEPUYECKOH MEPENUCKH.

2. IlepeyeHb  NJAHMPYeMBbIX  Ppe3yJbTATOB O0y4YeHMs MO0  JUCHUILIHHE,
COOTHECEHHBIX C IUIAHUPYEMBIMH Pe3yJIbTATAMH OCBOEHHUS 00pPa30BaTeJbLHOMH MPOrpaMMbl

[Tportecc w3y4yeHWs JUCHUIUIMHBI HANpaBJeH Ha (QOpPMHUpPOBAHUE  CIIEAYIONINX
komneTeHnuii (B coorBercTBuu ¢ ®I'OC BO u OIIOII):

IpodeccnonanbHbIe KOMIIETEHIIUM:

BJIa/ICHUEM HaBbIKaMH JIOKYMEHTAJILHOTO 0()OpMJICHUS PELIEHUH B YIIpaBJIE€HUU
OIEpaLIMOHHOM (IIPOU3BOJCTBEHHOM) AEATEIHOCTH OpraHU3aluii Ipy BHEIPEHUU
TEXHOJIOTMYECKUX, IPOAYKTOBBIX MHHOBALIUN WJIM OpraHu3aluoHHbIX n3MeHeHui (I1K-8);

BJIAJICHUEM HaBbIKAMU aHaju3a MHGopMaMu O (DYHKIHMOHUPOBAHUU CHCTEMBI
BHYTPEHHEI0 JIOKyMEHTOOOOpOTa OpraHu3alud, BeleHus 0a3 JaHHBIX 110 pa3IU4HbIM
nokasaressiM U (OpMUPOBaHUS HHPOPMALIMOHHOTO 00eCIeUeHHs] Y4aCTHUKOB OpraHU3allMOHHBIX
npoekToB (IIK-11);

B pe3ynbraTe 0cBOEHUS NUCHUIUIMHBI O0yUYatOIIHICS TOJIKEH:

3HaTh:

. OpraHM3aIMio padoThl C JOKYMEHTAaMU Ha MPEANPUSATUY;

. OpraHM3aIMIO ABHKEHUS JOKYMEHTOB;

. COBpPEMEHHBIE CIIOCOOBI U TEXHUKU CO3JaHUSI JOKYMEHTOB;

. I'OCT P 6.30-2003 VHudunupoBaHHble cucTteMbl JokyMeHTanuu. Cucrema
OpraHU3al[MOHHO-PACHIOPSAAUTENILHOM ~ JOKyMeHTauuu. TpeOoBaHuss K  O(opmIIeHHUIO
JTOKYMEHTOB;

. HOpPMAaTUBHBIE JOKYMEHTHI 110 CTaHAApTU3alUU B 00JaCTU TOKYMEHTALUU, IEHCTBYIOIINE
Ha Teppuropuu PO;

. CUCTEMBI IOKYMEHTAIUH, TPeOOBaHUS K COCTaBICHHUIO U 0()OPMIICHHUIO TOKYMEHTOB;

. TUIIOBBIE HHCTPYKLUU 1O AETONPOU3BOACTBY;

. npaBmiia U GOpMBI 1€JI0BOI 1 KOMMEPUECKOH MEepEenuCcKH;

. CTPYKTYPY U OCOOEHHOCTH MEXIYHAPOJHOIO 1€JI0BOr0 MUChMA.

Ymern:
. IpPaMOTHO pa3padaThIBaTh OCHOBHBIE BUJIBI YIIPABIEHUYECKUX JOKYMEHTOB;
. COCTABIISATh JIENIOBBIE M KOMMEpUYECKHE MUChbMa JUIsI CBOOOJHOTO W PaBHONPABHOTO

oOI1eHus ¢ mapTHEPaMu.



Baaaerp HaBbIKAMMU:
. COCTaBJICHUSI IPOEKTOB OCHOBHBIX YIPABJIECHUYECKUX JOKYMEHTOB U MHCEM;
* paboOThI C COBPEMEHHBIMH BHJIaMU OPI'TEXHUKU U HCIOJIb30BAaHUS CPEACTB MaJlOi OPrTeXHUKH
(mamok, ckopocIIMBaresei, opraHai3epos u T.11.).

3. Yka3anue MecTa [JAUCHUILUIMHBI (MOAYJsl)) B CTPYKType o0pa3oBaTebHOM
NpOrpaMMblI

VYyeOHasi TUCHUIUIMHA BXOAWT B BAPUATHBHYIO YacTh Y4eOHOTO IJIaHa, MUCIUIUIMHA TI0
BBIOODY.

4. O0bem auCHUMIIMHBI (MOAYJIsI) B 3aYeTHBIX €JIMHHUIIAX C YKA3aHHEM KOJIMYeCcTBa
aKaJeMH4YeCKMX MM ACTPOHOMHUYECKHMX YACOB, BbIIEJEHHBIX HA KOHTAKTHYI0 padoTy
o0yyaomuxcs ¢ npemnojgaBarejeM (Mo BUJAaM y4eOHBIX 3aHSATHI) 1 HA CAMOCTOSITEJIHLHYIO
padoTy o0y4aromuxcs

dopma  [Cemectp [ITpymoemkocts  Ylekmuum [[Ipaktuu.  Jla6.pab CPC [@opma
0Oy4deHus Baud. en. [Yac uac. 3aHAT uac. |uac. yac.  [aTTeCTalUH
Ounas {4 3 108 |18 36 5 54 [Pt
Baounas |5 3 108 W4 8 oy [T
| RTY RVHTEPaKTUBHOM | 20% | | |

5. Conep:xanue JUCHUIIMHBI (MOAYJIfA), CTPYKTYPHMPOBAHHOE IO TeMaM (pa3jesiam)

yKa3aHHEM OTBeJIEHHOI0 Ha HHUX KOJHYeCTBA aAKAJeMHYeCKHMX WJIH ACTPOHOMHUYECKHX
4acoB M BUJ0B Y4eOHBbIX 3aHATHI

5.1 CTpykrypa yueOHO#H THCHHUIINHBI

Ounast popma oOyueHust

No Paznensl kypca, TeMBI 3aHATUI Bcero |Bcero W3 aux CPC
n/n 4acoB |ayauT Jlexn. |IIpakr |JIa0.
4acoB

1 OCHOBHBIE MoHATHS | 8 4 2 2 4
JIOKYMEHTHPOBAHUIO
YIPaBJIEHUYECKOM 1eATEIbHOCTH

2 Cucrema OpraHu3aIoHHo- | 10 6 2 4 4
MIPaBOBOI TOKYMEHTALIUH

3 Knaccupukanus u  crpykrypa |8 4 2 2 4
OP]]

4 Cucrema CUJ u CAJ] 8 4 4 4

5 Cucrema OTYETHOM | 8 4 2 2 4
JIOKYMEHTauu

6 CucreMatusanus JIOKYMEHTOB. | 10 6 2 4 4
Homenknarypa JUIS uX
(GhOpMHUPOBAHUS M XPaHEHUS

7 Obecnieuenne COXPAHHOCTH | 8 4 2 2 4

s PITJL, pazpaboranusix ¢ @I'OC BO, nHTEpakTHBHBIC Yackl B JAHHOW Ta0JIMIE HE IPOMMCHIBAIOTCS



JOKYMEHTHOM nH(pOopManun

8 JenoBas nepenucka 8 4 4 4

9 * JlenoBbIe u JIUYHOCTHBIC | 6 2 2 4
KayecTBa ceKperaps

10 Odopmnenue PEKBU3UTOB | 12 6 2 4 6
JIOKYMEHTOB

11 Opranuzanust KOHTpoJs | 10 4 2 2 6
UCIIOJIHEHUSI ~ JIOKYMEHTOB B
ciyx0ax JOKYMEHTAllMOHHOTO
o0ecrieyeHysl ypaBjieHus

12 Pa6ora ¢ gokymentamumed 1o |12 6 2 4 6
JUYHOMY COTaBY
3a4yeT
Bcero yacoB: 108 54 18 36 54
* 3aHsATHE IPOBOIUTCS B MHTEPAKTHUBHOM (popme
3a04Has popma 00yUeHHS

Ne Paznienel kypca, TeMbI 3aHATHI Bcero |Bcero N3 Hux CPC

/1 4acoB |ayauT Jleku. |IIpakrt |JIaG.

4acoB

1 OcHOBHbIE noHsATus | 9 | 1 8
JIOKYMEHTHPOBAHUIO
yIpaBIeHYECKON JAeSITENbHOCTH

2 Cucrema OpraHu3alMOHHO- | 9 1 1 8
MIPABOBOM JTOKYMEHTAIINH

3 Knaccudpukanus wu  crpykrypa |9 1 1 8
OPJ1

4 Cucrema CUJl u CA/] 9 1 1 8

5 Cucrema OTYETHOM | 9 1 1 8
JIOKYMEHTaluu

6 Cucremarusanus JIOKyMEHTOB. | 9 1 1 8
Homenkmnarypa TUTSt ux
dbopMHUpPOBaHUS M XpaHEHUS

7 Obecnieuenue COXPaHHOCTH | 9 1 1 8
JIOKYMEHTHOM nHpopmanuu

8 JlenoBas nepemnucka 9 1 1 8

9 * JlemoBbIe 5 JIMYHOCTHEIE | 8 1 1 7
KauecTBa CeKpeTaps

10 *OdopmiieHue PEKBU3UTOB | 8 1 1 7
JIOKYMEHTOB

11 Opranuzanus KOHTpOJIA | 8 1 1 7
WCTIOJTHEHUSI ~ JIOKYMEHTOB B
ciyx0ax JIOKYMEHTAIlMOHHOTO
oOecrieyeHust ynpaBieHuUs

12 PabGora ¢ pgokymeHTtamuei 1o |8 1 1 7
JTUYHOMY COTaBY
3a4er 4
Bcero yacos: 108 12 4 8 92




5.2. Buabl 3aHSTHI M UX cOlep:KaHUe

5.2.1 Conep:xaHue TeOpeTHYECKON YACTH JUCHUTLINHbBI

ILnanbl 1 CoACpKaHUuE JIECKIMOHHBIX 3aHATHH

Tema 1 OcHOBHbIE MNOHATHS MO JOKYMEHTHPOBAHMIO YNpPaBJIEeHYECKOM
AeATEeJIBbHOCTH

[lonoxkeHus, oOmpeAeNsolie COCTaB  YIPABICHUYECKHX JOKYMEHTOB; OCHOBHBIC
HATIPABIICHUS U TIOPSIOK MPOBEACHUS YHU(DUKAIIMY U CTAaHAAPTU3ALUN JOKYMEHTOB; IOKYMEHT H
CUCTEMBI JOKYMEHTAIH; yIIpaBIeHYecKas JOKyMEHTalus: o01ue TpeOoBaHUs K COCTABICHUIO U
odopmiieHHI0, hopMyIsIpoOpasel], COCTaB U PACIONIOKCHIE PEKBU3UTOB; HA3HAYCHUE U COCTAB
pa3IMYHBIX CUCTEM JOKyMeHTaluu. COBpeMeHHbIE CITIOCOOBI U TEXHUKA CO3aHUSI IOKYMEHTOB.

Tema 2 CucTemMa OpraHu3anuOHHO-NPABOBOM JOKYMEHTAIUH

Pa3paboTka u yTBep>KIeHIE KOMILIEKCa OpraHU3al[MOHHO-IPABOBBIX TOKYMEHTOB (Y cTaB,
[Tonoxkenuss 00  opraHu3aluu, CTPYKTYPHBIX — MOJApPAa3JeiCHHSIX, KOJUICTHANbHBIX U
COBCIIATEJIBHBIX ~OpraHax; INTaTHOE pACIHCAHWE, WHCTPYKIMH [0 OTICIbHBIM BHIAM
NEeSTENIbHOCTH; JOJDKHOCTHBIE MHCTPYKINH). Llens pa3paboTku opraHu3alioHHBIX JOKYMEHTOB.
TpeboBanmsi k cocraBieHu0 W odopmicHu. CocTaBieHne W OQOPMIICHHE JOTOBOPOB,
KOHTPAKTOB.

Tema 3 Knaccudukanus u crpykrypa OPJ]

OcHoBHOe Ha3HavyeHHe pacnopsauTensHoi nokymentanuu (Pl). [IpaBuna cocraBneHus u
O(QOpPMIICHHST OCHOBHBIX PaCHOPSIUTENBHBIX J0KyMeHTOB. CocraBieHue © odopMIIeHUE
MIPUKA30B.

CnpaBouno - umH(popManuonHas aokymeHtamus (CHUJI): cocraBienwe u odopmiicHHE
MIPOTOKOJIOB, JOKJIaaHasA (CIIy>)KEOHBIX) U OOBSICHUTEIbHBIX 3alUCOK, MPEJIOKEHUN, 3asBICHUH,
MPEICTaBICHUMA, TICPENUCKH (CIYKEOHBIX TIHCEM, TeJlerpaMM, TEJICKCOB, (akcorpamm,
AIIEKTPOHHBIX COOOIICHUN).

CrpaBouHo - aHanutuueckas nokymeHtauus (CAJl): cocraBnenue u ohopmiieHUE aKTOB,
CIPaBOK, CBOJOK, 3aKJIIOYCHHH, OT3BIBOB, CIHUCKOB, mepeuyHeil. CocraBneHue u odopmieHue
JIOKYMEHTOB JINYHOTO TTPOUCXOXKICHHUS.

Tema 5 CucremMa OTUYETHOH JOKYMEHTAIUH

JIOKYMEHTBI, COJEpIKallie CBEIACHHS O pe3yJbTarax ACSITeIbHOCTH MPEANPUATHS 32
OTIpeICIEHHBI TEepPUOJl BPEMEHH - TOMA, MOIYrojaue, KBapTal, Mmecsl. DyHKIHUS OTYETHOMN
JIOKYMEHTAITUH B JICITCILHOCTH OpTaHHU3AIIHH.

AHanu3 OTYETHBIX JOKYMEHTOB (KOPPEKTHPOBKA JEATEIBHOCTH, KaK CaMO OpTraHU3allly,
TaK ¥ TIOJBEJIOMCTBEHHOW CHCTEMBI, COBEPIICHCTBOBAHUE OPTAHHU3AI[MOHHON CTPYKTYPHI,
KaJ[pOBOTO COCTaBa OpraHu3aium, obecrneyeHne e€ (GUHAHCOBBIMU, MAaTEPUATHHBIMU U APYTUMHU
pecypcamu).

KoMIiekcpl OTYETHBIX TOKYMEHTOB:

*  TOCYJIapCTBEHHAS CTATUCTHYECKAs OTUCTHOCTD;

*  BEJOMCTBEHHAsl OTYETHOCTE;

*  OTYETHOCTh BHYTPH YUPEKIACHHUS.

Tema 6 Cucremarusanmus nokyMeHToB. HoMenkiarypa anasi ux ¢popmupoBanus u
XpaHeHus

YcTaHOBIIEHUE TMOpPSIKA JBWKCHHSI JOKYMEHTOB WJIM YIPaBICHUE JOKYMEHTAIUEH
OpraHu3aIy. JTambl JOKYMEHTO00OpoTa B opraHu3anuu. OpraHuzanusi JOKYMEHTOOOOpOTa.



Yyer oObema nokymeHTOoOOOpoTa. CucTemMa  KOHTPOJIS ~ WCHOJHEHUS  JIOKYMEHTOB.
Cucremaruzanusi JIOKyMEHTOB, HOMEHKJIaTypa Julsi HX (OPMHUPOBAHUS M  XPaHEHMS.
dopMupoBaHUE JI€N: TIOHSATHE, OCHOBHBIE TpeOoBaHUs. [loAroToBKa JOKYMEHTOB K
HOCJEYIOEMY XPaHEHUIO U UCIIOJIb30BaHHUIO.

Tema 7 ObecnneyeHne COXpAaHHOCTH JOKYMEHTHON HH(pOpManuu

Opranusanus paboThl ¢ JOKYMEHTaMH, COJEpXKallUMH KOH(UIEHIHMATIbHbIE CBEICHUS:
3alUIIEHHBIN TOKYMEHTOOOOPOT M MOPSAJIOK padOThl MEpCcoHaa ¢ JoKyMeHTamu. HopmatusHo-
METOANYECKOe 00ecredeHre 3aInuThl JOKYMEHTUPOBaHHOM HH(popMaIu

JlenoBble 1 KOMMEpUYECKHE MUChMa: KiIacCH(UKaUsI U CTPYKTypa. PeKBU3UTHI UChbMA U
ux pacnojoxenue. O6pa3ubl BApUAHTOB JeN0BbIX NHceM. CTaHaapTHBIE (pa3bl U BBIPAXKEHUS B
nepenucke. IlpaBwia U (GOpMBI KOMMEpPYECKOH MEPEnUCKH C 3apyOeKHBIMU IapTHEPAMHU.
Jlekcuka M CTWJIb KOPPECIOHJIEHIMH, OOLIENPUHATBHIE B MEXKIYHAPOJHOM JEJIOBOM MHUDE.
Koppecnonienuus, cBsi3aHHasi C IPOBEIEHUEM IIEPUOIUYECKUX MEPOTIPUATHI.

Tema 9 /leioBbIe H JJHYHbIE KAUeCTBA CEKpeTaps*

Opranusauus Tpyna, IpaBa U OO0S3aHHOCTH ceKperaps. OJTHKa Oe3J0KYMEHTHOIO
00CIyXKUBaHUSI PYKOBOAMTENS, COTPYIHUKOB M IMOCETUTENEH yupexiaeHus. Kpurepuu oneHku
CEKPEeTapCcKoro Tpyza.

*IHHOBauMOHHAs (popMa NMPoBeeHNs TeMbl.

1. Jlexyuu HempaouyuouHot opmul nposederus

[TpobnemHas JEKIHsI HAYMHAETCS C BOIPOCOB, C IIOCTAHOBKU MPOOJIEMBI, KOTOPYIO B X0JI€
U3JI0KEHUsl Marepuaiga HeoOXoauMo pewmuThb. [IpobiemHble BONPOCH OTIMYAOTCS OT HE
npoOJEeMHBIX TE€M, YTO CKPBITas B HUX Ipobiema TpeOyeT He OJHOTHITHOTO PEHICHUs, TO €CTh
TFOTOBOM CXEMBI pElIeHUs] B IPOLIOM OIbITe HET. [lJig 0TBeTa Ha HEro TpedyeTcsl pa3MBbILLUIEHHE,
KOTJa JUIs OTBETA Ha He NMPOOJIEMHBIN BOIIPOC CYIIECTBYET MPaBUIIO, KOTOPOE HY>KHO 3HATh.

[IpoGnemHbIe JIEKIIMK 00ECIEeUnBalOT TBOPUECKOE YCBOECHUE OyIyIIMMHU CIIEUATNCTaMU
IOPUHIUIIOB ¥ 3aKOHOMEPHOCTEH H3yyaeMOM HayKH, aKTUBU3HUPYIOT Y4eOHO-II03HABaTEIbHYIO
JESTEIbHOCTh CTYAEHTOB, UX CAaMOCTOSATEIbHYIO AayAUTOPHYIO U BHEAyJIMTOPHYIO paboTy,
YCBOEHHE 3HaHUI U NPUMEHEHHE UX Ha IIPAKTUKE.

Tema 10 Odopmiienne peKBU3UTOB JOKYMEHTOB

I'OCT P 6.30-2003 «YHuduuupoBaHHas cUCTeMa OPTaHU3AIMOHHO - PaCTIOPSAUTEIBHOM
uHpopmanuu. TpeOoBaHus K 0pOpMIIECHHIO JOKYMEHTOB». ['ocymapcTBeHHbI repd P®, rep6
cyobekra P®, smOnema opraHu3alMd WM TOBAapHbIM 3HAK, KOJA OpraHM3alud, OCHOBHOMN
roCyJapCTBEHHBIN PEruCTpaliOHHbIN HOMED (OI'PH) FOPHUIHYECKOTO 1A,
UCHTU(GUKAIIMOHHBIL HOMEp HaJOrOIUIATEeNbIIMKA/KOJ TPUYMHBI TIOCTAHOBKM Ha ydyeT
WHH/KIIII, xon ¢opmbl JOKYMEHTa, HauMMEHOBAaHME OpraHu3alud, Jara JOKYMEHTa,
PETUCTPALIMOHHBIA HOMEP JTOKYMEHTA, CChIJIKA Ha PErMCTPAllMOHHBIM HOMEP U J1aTy JOKYMEHTa,
MECTO COCTaBJICHMSI WIM H3JaHMUsl JOKYMEHTa, ajapecar, Tpud YTBEpKICHHUS JOKYMEHTa,
PE30JIIOLMSL, 3aT0JIOBOK K TEKCTY, OTMETKAa O KOHTPOJE, TEKCT JOKYMEHTa, OTMETKA O HaJU4YUU
INPWIOKEHUS, MOJAIMUCH, TpU( COrIacoBaHuUs, BU3bl COTJACOBAHUSA, OTTUCK IE€YaTH, OTMETKa O
3aBEPEHUHU KOIMUH JOKYMEHTOB, OTMETKa 00 MCIIOJHUTENE, HIEHTU(PUKATOP IITEKTPOHHONW KOTIUU
JIOKYMEHTA.

Tema 11 Oprasm3anuss KOHTPOJIS MCIHOJHEHHMS JOKYMEHTOB B  CJy:k0ax
JOKYMEHTAIlMOHHOT0 o0ecrie4eHHusl YIpaBJeHus

CoBpeMEeHHOE COCTOSTHIE TEXHOJIOTUN KOHTPOJIS UCTIOJTHEHUS IOKYMEHTOB, €r0 CYyOBEKThI
U 00beKThl. [lopsSAOK CHATUS TOKYMEHTOB C KOHTPOJIS MCIOJHEHUS JOKYMEHTOB. DOpMBI U
METOJMKA OIpPEAEICHUSI OTBETCTBEHHOCTH 3a HApYUIEHHE CPOKOB KOHTPOJS HCIIOJIHEHUS
JIOKYMEHTOB.

Tema 12 PadoTa ¢ f0OKyMeHTaIHel M0 JUYHOMY COCTABY

Odopmienue 3asBiIeHU 0 TUUHOMY cocTaBy. OgopmiieHre npukasa (pacrnopsKeHus) o
npueme Ha pabory. Benenue TpynoBOM KHMKKM M JMYHOW KapTOUKH pabouux M CIyXKalluX.



Odopmnenue

TPYAOBOTO

aBToOMOTrpaduu pe3rome.

noroBopa.  OdopmieHue  XapaKTEPUCTHKU.

5.2.2 TemaTuka NpaKTHYECKUX 3aAHATHH

Odopmnenue

HaunmenoBanue
pazzena, TeMbI

Cogneprkanue pasjesna, TEMbI

dopma
TEKYIIEro
KOHTPOJIS

I1.1.

OCHOBHBIE MOHSITHS
JTOKYMEHTHPOBAHHUIO
YIPABJICHYECKOU
JIEATEILHOCTH

[TonoxeHnus, ONpeneNsionue COCTaB YIPABICHYECKUX
JOKYMECHTOB; OCHOBHBIC HAIpPABJICHUS M TOPSJIOK
MpoOBeICHUST  YHUPUKAMK W CTaHAApPTH3AIHH
JOKYMEHTOB; JIOKYMEHT M CHCTEMBI JIOKyMEHTAIIWH;
yIpaBieHYECKasl JOKYMEHTAIUs: OOIIHre TPeOOBaHUS K
coctaBieHuio u odopmieHuto, Gdopmyasipodpaser,
COCTaB M PACHOJOKEHHE PEKBU3UTOB; Ha3HAUYCHUE U
cocTaB pa3IMYHbIX CHCTEM JOKYMEHTAIUH.
CoBpeMCHHBIE ~ CITOCOOBI M TEXHHKA  CO3JIaHHS
JIOKYMEHTOB.

YcTHBIN
KOHTPOJIb.

1.2.

Cucrema
OpraHU3alOHHO-
IIPaBOBOM
JOKYMEHTaluu

Pa3paboTka u yTBEpXKJIEHHE KOMILJIIEKCa
OpPraHU3allMOHHO-NIPABOBBIX  JIOKyMeHTOB  (VYcras,
[NonoxeHust 00 OpraHu3aIuy, CTPYKTYPHBIX
NOJpa3AeiCHUsIX, KOJUICTHAIBHBIX M COBEIIATEIbHBIX
OopraHax; IITaTHOE pPacHUCaHWE; WHCTPYKIUH II0
OTACTBHBIM BHJAaM  JESTENbHOCTH; JIOJDKHOCTHBIC
uHCTpyKuuu). Llenms pa3paboTku  OpraHM3aIMOHHBIX
JOKYMEHTOB.  TpeOoBaHHMS K  COCTAaBJICHUIO |
odopmnennro. CoctaBieHre u 0popMIIEHHE IOTOBOPOB,
KOHTPAKTOB.

VeTHRIRN U
MMCHMEHHBI
1 KOHTPOJIb

2.1.

Knaccupukanus u
cTpykrypa OPJI

OcHoBHOE Ha3HaYeHUE pacnopsIuTeIbHON
nokymentanuu  (PID). I[lpaBuma coctaBieHuss
oopmIiIeHHUS OCHOBHBIX pacropsiANTENbHBIX
nokymeHToB. CocTaBneHue u 0hopMIIeHHE TPHUKA30B.
CnpaBouno - unpopManuontas goxkymentamus (CHUJ):
cocTaBlieHHE M O(OpPMIIEHHE MPOTOKOJIOB, MOKIAJTHAS
(cryXeOHBIX) u 0OBSICHUTEIIbHBIX 3aIUCOK,
MPEAJIOKEHUH, 3asiBJICHUN, PEACTABICHHM, IEPENUCKU
(cimyxeOHBIX MHCceM, TeJerpaMmM, TEJIEKCOB,
dakcorpamm, 3JIEKTPOHHBIX COOOIIECHUI).

CnpaBouHo - aHanutuueckas nokymeHrtanus (CAJ):
cocTaBlieHHEe U O(POPMIICHHE aKTOB, CIIPABOK, CBOJOK,
3aKJII0UYCHUH, OT3BbIBOB, CIIHCKOB, MEPEYHEH.
CocraBnenne u 0QOpMIIEHHE IOKYMEHTOB JIMYHOTO

MMPONUCXOKIACHUA.

VerHeiik ©
MMHACBMEHHBI
1 KOHTPOJIb

2.2.

Cucrema
CAJL

CUJ u

COCTaBJICHUS u odopmiteHus OCHOBHBIX
pactopsiIUTEeNbHBIX ~ JOKyMeHTOB. (CocTaBieHue W
o opMIICHHE TTPUKA30B.

CnpaBouno - uapopmanuonHas goxkymentamus (CHUJ):
cocTaBlieHME M O(OpPMIICHHE MPOTOKOJIOB, MOKIAJTHAS
(crmyXeOHBIX) u 0OBSICHUTEIIBHBIX 3aIUCOK,
MPEAJIOKEHUH, 3asiBJICHUN, PEACTABICHUM, EPENUCKU

YerHBIE UM
MMCHbMEHHBI
1 KOHTPOJIb




(cimy>xeOHBIX TIHCEM, TeJerpamm,
(hakcorpamm, 3JIEKTPOHHBIX COOOIIEHUN).
CropaBouno - aHanmuthdeckas aokymeHrtarus (CAJI):
cocTaBjieHHE W O(OpMIICHHE aKTOB, CIPABOK, CBOJIOK,
3aKJIIOYCHUH, OT3BIBOB, CITHCKOB, nepeyHei.
CocraBrnenue W oQopMiICHHE JTOKYMEHTOB JIMYHOTO
MIPOUCXOXKICHUSI.

TEJIEKCOB,

3.1.

Cucrema
JIOKyMEHTAIUU

OTYETHOU

JIoKyMeHTBI, coAepKalllue CBEACHUS O pe3yibTaTrax
JIEITCIIBHOCTH TPEANPHUATHS 32 ONPEACICHHBIN MEPHO.T
BPEMEHH - TOJl, IOJIyroaue, KBapral, mecsil. OyHKIus
OTYETHOM JIOKYMEHTAIUU B JIESITEILHOCTH
OpraHu3aIuu.

AHanu3  OTYETHBIX
JIeITEILHOCTH, Kak
MMOJBEIOMCTBECHHOM

JOKYMEHTOB  (KOPpPEKTHPOBKa
caMOM OpraHu3aluu, TaK U
CUCTEMBI, COBEpPLIECHCTBOBaHUE
OpPraHU3aI[MOHHON  CTPYKTYpbI, KaJpOBOTO COCTaBa
opranusanum, ooOecrieueHne e€  (HUHAHCOBBIMH,
MaTepuaIbHBIMU U APYTUMHU PECYpCaMHu).

Komruiekchl OTYETHBIX TOKYMEHTOB:

® TOCyJapCTBCHHas
OTYCTHOCTD,

CTaTUCTHYCCKAaA

® BCIOMCTBCHHAs OTYCTHOCTD,
OTUCTHOCTH BHYTPH YUPCIKIACHUSA

YcrHbIit
onpoc 1
MMHCbMEHHBI
W KOHTPOJIb.

CucreMaTusaus

JIOKYMEHTOB.
Howmenxknarypa

JIIA

ux (opmupoBaHUSI U

XpaHEeHUs

YcTraHOoBIIEHHE TIOPSAKA ABM)KCHHUS JTOKYMEHTOB WIIH
yIpaBJICHUE JOKYMCHTAIUCH OpraHu3alui. OTarlbl
JOKYMEHTOOOOpoTa B opranuzamuu. OpraHusanus
JIOKyMEHT0000poTa. YueT o0beMa JOKYMEHTO0O0poTa.
CucreMa  KOHTPOJS ~ HUCIOJNHEHUS  JOKYMEHTOB.
Cucrematuzanus JOKYMEHTOB, HOMEHKJIATypa AN UX
dbopMupoBaHus u xXpaHeHus. DopmMupoBaHUE JCII:
MOHATHE,  OCHOBHbIE  TpeOoBaHusa.  [loaroroBka
JOKYMEHTOB K  TOCIEAYIOMEMY  XpaHCHUI0 W
HCIIOJIb30BaHUIO

YCTHRIA W
MMHCbMEHHBI
W KOHTPOJIb

Obecrnieuenue
COXPaHHOCTH
JIOKYMEHTHOMN
uHpopMauu

Opranuzanus paboThl ¢ JOKYMEHTaMH, COJAEpKalUMHU
KOH(HIEHIINATIbHbIE CBEJICHUS: 3alUIICHHBIN
JIOKYMEHTOO0OpOT U TMOPSJIOK paboThl NEpcoHala C
JIOKYMEHTaMH. HopmatuBHO-MeTOMueCcKOe
obecrieueHne 3aITUTHI JOKYMEHTHPOBAaHHOMH
uHpopMauu

YerHBIE U
MMCbMEHHBI
1 KOHTPOJIb

Jlenosast nepenucka

JlenoBble 1 KOMMEpPYECKHE MUChMA: KJIACCU(PUKALMS U
CTPYKTypa. PEKBH3UTHI MUChbMa M WX PAaCIOJIOKEHHE.
OOpa3ibl BapuaHTOB JIel0BBIX muceM. CTaHIapTHBIE
¢dpa3bl U BeIpakeHUs1 B nepenucke. [IpaBuna u GopmMbl
KOMMEpYECKOMH MEePENUCKHI c 3apyOeKHBIMU
napTHepamu. JIeKCMka W CTHJIb KOPPECIIOHICHIINH,
OOIIETIPUHATEIE B MEXIYHApPOJHOM JIEIOBOM MHDE.
Koppecnionneniusi, CBs3aHHasE C  TPOBEACHHUEM
MIEPHONICCKUX MEPOTIPUSTHH.

YeTHBIE U
MHUCbMEHHBI
1 KOHTPOJIb

JenoBwie
JINMYHOCTHBIC

Opranuzanus Tpyaa, rpaBa U 005S3aHHOCTH CEKpeTaps.
OTHKa 0€370KyMEHTHOTO 00CTyKUBaHUS

VYeTHRIE WH
IUCHbMEHHBI
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KauecTBa CeKpeTaps

PYKOBOJMTEIIS, COTPYAHHUKOB u MOCETUTENEH
yupexaeHus. Kpurepuu olleHKH CEKpeTapcKoro Tpyaa.

1 KOHTPOJIb

Odopmrnenne
PEKBH3HUTOB
IIOKYMEHTOB

I'OCT P 6.30-2003 «YHupuuupoBaHHAsS CHUCTEMA
OpPraHU3aI[MIOHHO - PACHOPSAUTEIHLHON HH(POPMAIIIH.
TpebGoBanus K 0 OPMIICHUIO JIOKYMEHTOB.
l'ocymapctBennsiii repd P®, r1epd cyobekta PO,
sMOlieMa OpraHM3ali WA TOBAPHBIA 3HAK, KOJ
OpraHu3aIui, OCHOBHO roCyJ1apCTBEHHbIN
peructpaunonnbii  Homep (OI'PH) ropuamnueckoro
nuna, UACHTU(DUKAIIMOHHBIH HOMEp
HAJIOTOIUIATENBINNKA/KO TPUYUHBI TIOCTAHOBKM HA
yaer  MHH/KIIII, Ko  (GopMBI  JOKyMEHTAa,
HAUMEHOBAHHWE  OpraHM3allMH, Jara  JIOKYMCHTA,
pPETUCTPALlMOHHBIA HOMEp JIOKYMEHTa, CChbUIKAa Ha
PETUCTPAIIMOHHBI HOMEpP U JaTy JOKYMEHTa, MECTO
COCTaBJICHUS WJIM W3J1aHUs JOKYMEHTa, ajpecar, rpud
VTBEPXKACHHS JIOKYMCHTA, PE3OJIIOIHS, 3aroJioBOK K
TEKCTy, OTMETKa O KOHTpOJe, TEeKCT JOKYMEHTa,
OTMETKa O HAJIWUYHH TPWIOKEHUS, TOIIUCH, Tpud
COTJIaCOBaHMUs, BU3BI COTJIACOBAHMS, OTTHUCK II€YaTH,
OTMETKa O 3aBEPCHHH KOMHH JOKYMEHTOB, OTMETKa 00
UCIIONTHUTENC, UICHTU(PHUKATOP SJICKTPOHHOM KOMHH
JIOKYMEHTA.

VYerupliik u
IMMCHbMEHHBI
1 KOHTPOJIb

Opranuzanus
KOHTPOJIS
WCTIOJTHEHUS
JOKYMEHTOB B
ciryx0ax
JOKYMEHTAIMOHHOTO
obecrieueHus
yIpaBICHUS

COBpeMeHHoe COCTOAHUC TCXHOJIOI'MHN KOHTPOJIA
HUCIIOJIHCHHA OJOKYMCHTOB, €I'0 Cy6”b€KTI)I H OOBCKTHI.
HOpSII[OK CHATUA NOKYMCHTOB C KOHTPOJISA MCITOJHCHUSA
JOKYMCHTOB. q)OpMI)I U MCTOJHMKA OIPCACICHHUA
OTBCTCTBCHHOCTHU 3a HApPYHICHUC CPOKOB KOHTPOJIA
HCIIOJIHCHUA JOKYMCHTOB.

YCTHRIA W
MMHCbMEHHBI
1 KOHTPOJIb

Pabora C
JOKYMEHTaIuel 1o
JINYHOMY COTaBy

Odopmnenne 3asBIeHUN 1O JIMYHOMY COCTaBy.
Odopmiienne npukasza (pacrnopspkeHust ) O NMpHeMe Ha
paboty. Benenue TpyAOBOW KHIXKKH U JIMYHOU
KapTouku pabounmx u ciayxkamux. Odopmienue
TpynoBoro norosopa. OdopmiieHHe XapaKTepUCTUKH.
Odopmiienue aproduorpaduu 1 pesroMe.

VerHBIE  H
IMMCHbMEHHBI
1 KOHTPOJIb

Jlutepatypa — cM. MyHKT 8

5.2.3 3apmanusa gaa CPC

Buowvl camocmosmenvuoii pabomel cmyoenmos:

— OTBeTHI HA TOCTABJIEHHEIC BOITPOCHI ;
— HO}IFOTOBKa MAapKETHHI'OBBEIX OTYCTOB paspa60TKI/1 BbIX0/la Ha HOBBIC PBIHKH,
— WHIUBUIyalIbHAs paboTa CTyAeHTOB ¢ MIHTepHeT- pecypcaMu.

11



6. IlepedyeHp y4eOHO-METOAMYECKOTO OOECTICUeHHs Ul CaMOCTOSTEIbHOW pabOThl OOydYaromuxcst IO

UCIUIIIINHE
Tema (pa3nen) ConepxaHue 3a1aHUH, KonuuectBo
BeIHOCHMMEIX Ha CPC 4acoB, VuebHo-
No OTBOJIUMBIX | METOJHUYECKOE
- Ha obecrieueHue
BBITIOJTHEHUE
3aJaHul
OcCHOBHEBIE moustuda | IluceMeHHO gate oTBeTHI HA | 4/8 Croucok
JIOKYMEHTHUPOBAHUIO BOIIPOCHI; MOATOTOBKA JUTEPATYPHI:
11 YIIPaBJICHUYECKOM pedepara, cocTaBiieHHE OCH. " pon —
" | meATenpHOCTU CTPYKTYPHBIX CX€M M TaOJIHII 3,5,12,
(cm. Bamanusa s CPC x
TEeMeE).
Cucrema opranu3anoHHO- | [TucekMeHHO gaTh oTBETHl HA | 4/8 Croucok
MPaBOBOM JOKYMEHTAIIMHI BOIIPOCHI; TOATOTOBKA JUTEPATYPHI:
12 pedepara, coctaBiaeHue OCH. U non —
o CTPYKTYPHBIX CXEM H TaOJIHII 1-3,5,12,
(cm. Bamanus s CPC x
TEeME).
Knaccudukanms u | [lucemenHo nate orBeTol Ha | 4/8 Crucok
cTpyktypa OP/I BOIIPOCHI; ITOArOTOBKA JIUTEPaTyphL:
71 pedepara, cocTaBieHue OCH. U non —
o CTPYKTYPHBIX CXEM H TaOJIHII 1-3,5,12,13
(cm. Bamanus s CPC x
TEeME).
Cucrema CUJl u CA/] [IucbmeHHO nath oTBETH HA | 4/8 Cnucok
BOIIPOCHI; TOATOTOBKA JUTEPATYPHI:
29 pedepara, cocTaBiaeHue OCH. U non —
o CTPYKTYPHBIX CXE€M U TaOIUI 1-3,5,10-11,
(cm. Bamanus mis CPC x
TEME).
Cucrema otueTHOM | [lucbMeHHO naTh oTBEeTHI Ha | 4/8 Cnucok
JIOKYMEHTAIUU BOIIPOCHI; MTOATOTOBKA JTUTEPATYPHI:
31 pedepara, cocTaBieHHe OCH. " non —
o CTPYKTYPHBIX CXE€M U TaOIuI] 1-3,5,12,
(cm. Bamanus mis CPC x
TEME).
CucreMaTu3anus ITuceMmenHo gates oTBeTHI HA | 4/8 Caoucok
JIOKYMEHTOB. BOIIPOCHI; MTOATOTOBKA JUTEPATYPHI:
39 Homenknarypa mans  ux | pedepara, cocTaBlIeHUE OCH. " non —
" | dbopMUpOBaHUS U XPAHEHUS | CTPYKTYPHBIX CXEM U TaOJIuI] 1-3,5-6,
(cm. Bamanus g CPC x
TEME).
Ob6ecnieuenne coxpanHoct | [luceMeHHO naTh oTBEeTHI HA | 4/8 Cnucok
JOKYMEHTHOW HH(POPMAIMK | BOITPOCHI; TOJATOTOBKA JUTEPATYPHI:
4.1. pedepara, cocTaBiaeHHe OCH. U non —
CTPYKTYPHBIX CXEM M TaOJIHII 1-3,5,12,14

(cm. Bamanus s CPC x
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TEeMeE).

Henosas nepenucka IIncemenHo nate oTBeThl HA | 4/8 Choucoxk
BOIIPOCHI; MOATOTOBKA JUTEPATYPHI:
49 pedepara, cocTaBiieHHE OCH. " non —
o CTPYKTYPHBIX CXEM M TaOJIHII 1-3,5,12,13
(cm. Bamanus s CPC x
TEeMeE).
HenoBeie w auyHOCTHBIC | [IMcbMeHHO gaTh OTBETHI HA | 4/8 Croucok
KauecTBa CeKpeTaps BOIIPOCHI; MOATOTOBKA JUTEPATYPHI:
51 pedepara, cocTaBiieHHE OCH. " non —
o CTPYKTYPHBIX CXEM M TaOJIHII 1-3,5,7-9
(cm. Bamanus s CPC x
TEeMeE).
OdopmieHne peKBU3UTOB 4/8 Cnmcok
JIOKYMEHTOB ITucemenno JaTb OTBCTHI HA JIUTEPATYPHL:
BOIIPOCHI; MOATOTOBKA OCH. Y nom —
59 pedepara, cocTaBlIeHHE 1-3,5,6-8,
- CTPYKTYPHBIX CXE€M U TaOIHI
(cm. Bamanus s CPC x
TeMe).
Opranuzanus KOHTPOJIA | [TucbMeHHO aTh oTBeTh Ha | 4\7 Crucok
HCIIOJIHCHUSA OOKYMCHTOB B BOIIPOCHI; IIOAIOTOBKA JIMTCPATYPhI:
53 ciyx0ax pedepara, cocTaBlIeHHE OCH. U non —
' NOKYMCHTAalMUOHHOT'O CTPYKTYPHBIX CXEM H TaOJIHII 1-3,5,7-11
o0ecrieueHus yHpaBJICHUA (CM. 3agauusg wia CPC k
TeMe).
PaGora ¢ noxymeHrtanuen TTHCHMEHHO J1aTh OTBETHI Ha 4\7 Crucok
T10 JITYHOMY COTaBY BOMPOCHL; TIOFOTOBKA JUTEPATYPHI:
6.1 pedepara, cocraBieHue (1)_(3:}51 81?1?)()“ B
' CTPYKTYPHBIX CXE€M U TaOJIuUI 7
(cm. Bamanus s CPC x
TeMe).
IIncrMenHo naTh OTBETHI HA 6\7 Crncok
BOIIPOCHI; ITOArOTOBKA JINTCPATyphI:
6.2 pedepaTa, cocraBneHue OCH. U nomn —
' CTPYKTYPHBIX CXE€M U TaOIuI] 1-3,5,13
(cm. Bamanus s CPC x
TeMe).
[InceMeHHO maTh OTBETHI HA | 6\7 Crucok
BOIIPOCHI; TOATOTOBKA JTUTEPATYPHI:
6.4 pedepara, cocTaBiaeHHe OCH. 1 non —
) CTPYKTYPHBIX CXE€M U TaOIuI] 1-3,5,10

(cm. Bamanus g CPC x
TEME).

13




7. ®OHI OLEHOYHBIX CPeICTB /IS MNPOBedeHHs TEKYIlero KOHTPOJIA
NPOMEKYTOYHOM aTTeCTAMH 00y4alOIIMXCs M0 AUCHHUILIHHE

HerocynapcTBeHHOE yacTHOE 00pa3oBaTeNbHOE YUPEXKICHUE
BBICIIETO 00pa30BaHUs
«ApMaBUPCKUH JIMHTBUCTUYECKUI COLMAIBHBIN HHCTUTYT»

YTBEPXJAIO

Pextop HHOY BO AJICU
® . H. ABanecosa
« » 201 r.

®OHJ OHEHOYHBIX CPEACTB

110 JUCHUIIJIIMHCE:

«b1.B.JIB.3.2» JIokyMEeHTHUpOBaHUE YIIPABJICHUECKOM NESITEIbHOCTH

Hanpasnenue noarorosku 38.03.02 «MeHeKMEHT»
HanpasnenHnocts (mpo¢uib) 00pazoBaTebHOIN MporpaMMbl « IKOHOMHUYECKUNA MEHEIKMEHT)

®opma 00yueHHs — OUHAs, 3204HasI
KBanuduxanus (crenens) BelTyckHUKa: bakaaaBp

Ka(bez[pa OKOHOMHYCCKUX, CCTCCTBCHHOHAYUYHbIX U CONUAJIBHBIX JUCIUIIINH

CocraButenb: K.3.H., gouent E.W. Jlonaruna

Apmasup, 2016
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7.1. IlacnopT ¢oHAA OLIEHOYHBIX CPEACTB

B pesynbraTe m3zydeHuss AUCHUIUIMHBI «/{OKyMEHTHpOBaHHE YINPABICHUYECKOU IEATEIHLHOCTH
obyuaronuiicsa, B cootBerctBUM ¢ PI'OC BO mnmo nHanpasienuio mnoarotoBku 38.03.02
MeHeKMEeHT, BbIpadaThIBACT CICAYIONINE KOMITCTCHIUH:

BJIaJICHHEM HaBBIKAMU JIOKYMEHTAJIBLHOTO O(pOPMIICHHS PELICHUN B YIPABICHUN ONIEPALMOHHON
(TpOM3BOACTBEHHOMN) IEATEILHOCTH OpraHU3alui IPY BHEJPEHUH TEXHOJIOTUYECKUX,
IPOJAYKTOBBIX HHHOBALMI UM OpraHn3anuoHHbIx usmeHenui (I1K-8);

BJIAJICHUEM HaBbIKAaMM aHaiu3a HHpopMaluu O (PYHKIMOHUPOBAHUU CHUCTEMbl BHYTPEHHEIO
JOKYMEHTOO0OpOTa OpraHM3aluy, BeACHUS 0a3 [aHHBIX 110 pa3IMYHBIM [OKa3aTelsiM |
dopmupoBaHus HH(MOPMALMOHHOIO OOECIEYEeHNUs YYACTHUKOB OpPraHU3aLMOHHBIX IPOEKTOB
(TIK-11);

KOHTpOHB U OLCHKa pPE3YyJIbTaTOB OCBOCHHA y‘IC6HOI>i JUCHUIINIMHBI  OCYHICCTBIIACTCA
npenoaaBarcjicM B IIPOLECCC MPOBCACHHUA IMPAKTHYCCKUX BaHHTI/IfI, TCCTUPOBAHHUA, a TaAKKE

BBIINTOJIHCHH A O6y‘laIOHlI/IMI/IC${ HHAUBUAYAJIBHBIX 3a,[[aHPII>i.

7.2. IlepeyeHb KOMIIETEHIMH ¢ YKa3aHUEM 3TanoB X ()OpMHpPOBaHUS

ITK-8 IK-11
3HaTh OpraHHU3aIMio padOTHl C TOKYMEHTaMU Ha | COBPEMEHHBIE  CIIOCOOBI U TEXHHUKH
NpEeANPUITHH; CO3JaHUs1 JOKYMEHTOB;
Ymerp rPpaMOTHO  pa3pabaThiBaTh  OCHOBHBIE | COCTABIISITh JCJIIOBHIE M KOMMEPYECKHE
BU/IbI YIIPABJICHYECKUX JOKYMEHTOB; n1uchbMa TUTSt CBOOOJTHOTO u
PaBHOMPABHOTO OOIICHUS C TAPTHEPAMH.
Bnaners COCTaBJICHUS MIPOEKTOB OCHOBHBIX | pabOTBI C  COBPEMEHHBIMH  BHJaMU
YIPABJICHUYECKUX JIOKYMEHTOB U TTUCEM; OPTTEXHUKHA W WCIIOIb30BAHUS CPEICTB
MaJjou OpPTTEXHUKU (manok,
CKOpOCIIIMBATeNel, opraHaif3epoB U T.1.).
OTansl 1-16 1-16
dopmupoBaH
usi: (Tembl)
Onenounsle | 1-9 TECTUPOBAHUE
CpeacTBa
(3amaHus K
TEMaM)

7.3.0nucanue mokasaresneil M KpUTepHeB OLECHMBAHWS KOMIICTCHIHI, a TaK e IIKaJ
OLICHUBAHUA

15



Yposennb JTan TeKylero KOHTPoJist Jran Jtan
chopmu MPOMEXYT | IPOMEKYT
POBaHHO OYHOM OYHOM
CTH Kpurepun st onpeeIeHust YPOBHS | aTTeCcTalld | aTTecTAllU
Kommere | chOpMHUPOBAHHOCTH KOMIETEHIMH U (3a4eT ¢ | U
HIUHI = %."n' 2 OLIEHKO#) | (AK3aMeH)
% 3 = ‘é 5
= - @ =
S e Z S 9 == |k
S = 5 S 2 S = puTepun
g |3 5 < E =3 | Kpurepuu
= E 2 = = = & |onpemere | mis
S| 8 = = S E 2 | uus onpeesien
212 - g = ? g £ | yposus Usl YPOBHSI
E. 5 % CE g = i Z cdopmupo | cpopmupo
= < < = = 3 Q | BAHHOCTH | BAHHOCTH
=z = o &) ¢ 2 §, KOMIIETeH | KOMIIETEeH
110101 10701
Boicoku | 3au | 4-5 «otmu | «otnu | 4-5 4-5 81-100 | 4-5 «OTJIMYHO» | «OTIIMYHOY
i TeH | Oamna | yHO» | yHO» | Oamnma | 6amn | % Oamna
0 a
IIpoaBu | 3au | 3-4 «xopo | «xopo | 3-4 3-4 61- 3-4 «XOPOIIO» | «XOPOIIO»
HYTBIH TeH | 6ayia | mo» | moy» Oamra | 6amn | 80% Oamia
0 a
IMoporos | 3au | 3 «yaoB | «ynoB | 3 3 41- 3 «YHOBJIETB | «YIOBJIETB
18171 TeH | Oamna | etBo | netBo | Oamma | Gamn | 60% Oaya | OPUTENBHO | OPUTEIHHO
0 puTen | puten a » »
bHO» | BHO»
Hwuoxe He |2 «Heyn | «Heyn | 2 2 0-40% | 2 «HEYZOBJIE | «HEYAOBIE
nmoporoB | 3au | 6ayuia | oBier | oBier | Oamnma | 6amn Oamna | TBOPUTENb | TBOPHUTEH
oro TEH BOPHUT | BOPUT a HOY» HO»
0 €JIbHO | €JIBHO
» »

7.3.1 IlepevyeHb O1lIeHOYHBIX cpeAcTB CHOPMHPOBAHHOCTH KOMIIETEHIIUH
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Ne HaumeHoBaHue Kparkas xapakrepucruka Bua kommiekraunu
n/ OLIEHOYHOI'0 OLIEHOYHOI'0 CPeACTBA OLICHOYHBIM CPEICTBOM B
n Cpe/cTBa POC
1 2 3 4
2 KontponbHast  [CpeacTBo MpoBEpKH yMEHMM MpUMEHATH ([ lepeuens Tem 11
pabota [TOJTyYEHHBIE 3HAHUS JJIS1 PEIIECHUS KOHTPOJIbHBIX paboT

3a]1a4 OIPEJEICHHOTO THUIIA 110 TeMe WIHKOMIUIEKT KOHTPOJIbHBIX
paszeny 3aJaHUi 110 BapHaHTaM

4. |Pedepar [TpoayKT caMOCTOSATENTLHON pabOThI Ilepeuyens Tem pedepaToB
CTYyJICHTa, TIPEICTABIISIFONITNN COOOM
KPaTKO€ U3JI0’)KEHUE B IHCbMEHHOM
BHJIE ITOJIYYEHHBIX PE3YJIBTATOB




TEOPETUIECKOTO aHAIIM3a ONPEIEIICHHON
Hay4YHOU (y4eOHOHMCCIIeI0BATEILCKOM)
TEMBI, TJIC aBTOP PACKPHIBAET CYTh
MCCIIeTyeMOH MPOOJIEMBI, IPUBOIUT
pa3IMYHbIC TOUYKH 3PEHUS, a TAKIKE
COOCTBEHHBIC B3IJISA/IbI HA HEE.

7. [Tecr Cucrema CTaHIapTU3UPOBAHHBIX @DOoH/ TECTOBBIX 3aJaHUI
3a/laHuH, TO3BOJISIONIAS
AQBTOMATU3HPOBATH MPOLIEAYPY
M3MEpEHUs YPOBHS 3HAHUW U YMEHUM
o0yuJaromerocs.

OLIGHI/IBaHI/IC C(i)OpMI/IpOBaHHOCTI/I KOMHCTCHHI/Iﬁ MMPOUCXOAUT IIPU YCTHBIX OTBCTAX, a TaK

JKC IPU BBITOJHCHHUHU ITUCbMCHHBIX 33,[[3,HI/H\/JL

7.3.2. YpoBHeBasi HIKaJja oka3arteJeil ¢c(pOpMUPOBAHHOCTH KOMIIETeHIN I

[Ipu ocBenieHMM OLEHOYHBIX CPEICTB MO MPEIMETY IPENo/iaBaTellb OLIEHUBAET CTEIEHb
c(hOPMUPOBAHHOCTU y OOYYAIOIIUXCS HEOOXOJIMMBIX KOMIIETCHIIMI IO CIIEIYIOIIeH YPOBHEBOM
TaKCOHOMHYECKOH IKane, npeiokeHHor b. birymowm (CILIA) u mpod. M.B. Kinapunsim:

1 YPOBEHB - 3HaHUE

DTOT ypoBeHb 00O3HAYaeT 3allOMHHAHUE U BOCHPOU3BEICHHE H3YUYEHHOTO MaTepuana.
Peur MOXXET MATH O Pa3IMYHBIX BHIAX COACP)KAHUS - OT KOHKPETHBIX (PaKTOB JO LEITOCTHBIX
teopuil. O0Ias yepTa 3TOW KaTErOPUU - MPUIIOMUHAHUE COOTBETCTBYIOIUX CBeeHHM. CTyIeHT:
3HaeT (3allOMHHAET W BOCIPOU3BOJUT) YHNOTpeOIisieMble TEPMUHBI, 3HAET KOHKPETHbIE (haKTHhI;
3HAET METOJIbl ¥ IPOLEAYPHI; 3HAET OCHOBHBIE MTOHSTHSI; 3HACT NTPaBUJIA U IPUHLIUIIBI.

2 ypoBeHb - [lonnManue

[ToxazareneM CHOCOOHOCTM TIOHMMAaTh 3HAYEHHE HW3YYEHHOIO MOXKET CIIY)XKHTb
npeoOpa3oBaHue (TpaHCIALUSA) MaTepualia M3 OJHOW (OpMBI BBIpDAKEHHS B JAPYIYIO - €ro
«IEepeBOA» C OJIHOTO «I3blKay Ha Jpyro (Hampumep, U3 cioBecHOH (opMbel - B
MaTeMaTHyeckyro). B kauecTBe 1mokazareisi TIOHMMaHUS MOXKET TakKK€ BBICTYNATh
UHTEpIIpETallisl MaTepuajia CTyJAeHTOM (OOBSICHEHHE, KpaTKOe U3JIO0KEHUE) WM Ke
OpPEANoNoKEeHne O JalbHeiIeM Xojae SBICHWH, COOBITHH (IpelcKa3aHue IOCIECTBUH,
pe3yibraroB). Takue yueOHbIe pe3ybTaThl IPEBOCXOIAT MPOCTOE 3alIOMUHAHNUE MaTepHaa.

OOyuaromuiics: moHUMaeT (GakThl, IPaBUJIAa U MPHUHIIMIIBI; UHTEPIPETUPYET CIOBECHBIH
MaTepuai, CXeMbl, rpa(uKu, AUarpaMMbl; TpeoOpazyeT CIOBECHBI MaTeprall B MaTeMaTHYeCKUe
BBIPQ)KEHUS; TPEANOJIOKUTENIFHO ONUCHIBaeT Oynyliue TIOCHEeACTBUS, BBITEKAIOIIUE U3

HUMCIOIIMXCA JaHHBIX.
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3 ypoBeHb - [[pumenenne

OTOT ypoBeHb 0003HAYAET YMEHHME MCIIOJIb30BaTh U3YyYEHHBIM MaTepuald B KOHKPETHBIX
YCIOBUSIX U B HOBBbIX curyanusx. Croojga BXOASAT NPUMEHEHUE IpPaBUJ, METOJOB, NOHSITHH,
3aKOHOB, MPUHIUIMOB, Teopuil. COOTBETCTBYIOUIME pE3yNbTaThl OO0y4deHHs TpeOyroT Ooiee
BBICOKOT'O YpPOBHSI BJIQJICHUSI MaTepuajoM, yeM mnoHuMaHue. CTYAEHT: UCIOJIb3YeT MOHITUS U
IOPUHIUIBI B HOBBIX CHUTYalUsX; NPUMEHSET 3aKOHbl, TEOPUU B KOHKPETHBIX HMPAKTUYECKHUX
CUTYalUsX; IEMOHCTPUPYET NPABUILHOE IPUMEHEHNE METOIA WJIU IIPOLIEAYPHI.

4 YpOBEHb - AHaIU3

OTOT ypoBeHb 0003Ha4yaeT yMEHHME pa3OUThb MaTepuall Ha COCTABJISIOIIME YacTU Tak,
YTOOBI SICHO BBICTyHaja ero cTpykrypa. Croja OTHOCATCA BBIYICHEHHE 4YacTeil 1ernoro,
BBISIBJICHHE B3aMMOCBSI3€H MEXKy HUIMH, OCO3HAHUE MIPUHLMIIOB OpraHu3auuu ueiaoro. CTyneHT:
BBIJICJISIET CKPBITBIE (HESBHBIC) MPEINOJIOXKCHHUS;, BHUIUT OINMOKM M YIYIIEHUS B JIOTHKE
pacCy)XIeHHid; TPOBOIUT pa3TPaHUYCHUS MEKAY (akTaMd | CIEICTBHSIMH, OIICHHUBACT
3HAYMMOCTb JAHHBIX.

5 ypoBeHb - CUHTE3

DTOT ypoBeHb 00O3HAYaeT yMEHHE KOMOWHUPOBATH AJIEMEHTHI TaK, YTOOBI MOJYYHTH
nenoe, obOnanmaroree HOBU3HOW. TakuM HOBBIM MPOAYKTOM MOXET OBITH COOOIICHHE
(BBICTYIIEHHE, JOKJIAN), IUIaH ACHCTBUM, CXEMBI, YIOPAA0YUBAIOLINE UMEIOIINECS CBEJICHHS.

JlocTrkeHre COOTBETCTBYIOIIMX Y4YEOHBIX pPE3yJIbTAaTOB IPEAINOJaraeT AeATeNbHOCTb
TBOPUYECKOTO XapaKTepa, HAIpaBJIEHHYIO HAa CO3JaHHE HOBBIX CXEM, CTPYKTyp. CTyaeHT: nmuieT
HeOO0JIbIIIOE TBOPUYECKOE COUMHEHHUE; MpeAaraeT MjaH MPOBEACHUS SKCIEPUMEHTA; UCIOIb3YET
3HaHUS U3 pa3IMyHbIX 00aacTell, 4TOObI COCTaBUTH IUIAH PEIIEHUS TOM WM HHOU MpOOIeMBI.

6ypoBeHb - O1eHka

OTOT ypoBeHb 00O3HAuaeT yMEHHE OIIEHMBAaTh 3HAU€HUE TOTO WMJIM HMHOIO Marepualia
(yTBEpKIEHUS, XYA0KECTBEHHOI'O TIPOMU3BEACHMS, MCCIEI0BATENbCKUX JAHHBIX W T. J.).
CyxJieHus CTyJeHTa JOJDKHBI OCHOBBIBATHCS HA YETKUX KPUTEPUSAX: BHYTPEHHUX (CTPYKTYPHBIX,
JIOTMYECKUX) MM BHEUIHUX (COOTBETCTBHME HAMEUEHHOMW Ienn). Kputepun MoryT onpenensrbes

caMUM 00y4YaroIMMCs WK TIPEeJIaraThCs eMy U3BHE, HaPUMEp, MPETo1aBaTeIeM.

[IpomexxyTouHast arrecTanus CTYASHTOB peain3yercs B (opMax KOHTPOJIBHBIX padoT,
TECTUPOBAaHUS, OLIEHKM KauyecTBa M AaKTUBHOCTM pabOThl Ha CEMHHapax, aHalu3a
TOOPOCOBECTHOCTH M CaMOCTOSITEIBHOCTH CTYIEHTa NpPH HAMUCaHUM KYPCOBBIX M HHBIX
MUCHbMEHHBIX paboT, MOCEIIAEMOCTH 3aHITHH.

PaboTBl/0TBETHI CTYACHTOB OLICHUBAKOTCA I1O MATHOAIBHOM CHCTEME B COOTBETCTBUU C
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TpeOOBAHUSIMHU K BBICTABJICHUIO OIICHKH IO KaXJIOMY MPEIMETY.

OueHka yCTHBIX OTBETOB.

Onenka “oTaMYHO” CTaBUTCS, €CIIU CTYJEHT:

- [Toxa3piBaeT T1IyOOKOE © TIOJHOE€ 3HAHWE W TIOHMMaHUE BCEro oOBEMa
MIPOrpaMMHOT0 MaTepHalia; MOJHOE MOHUMAHKUE CYIIIHOCTH PACCMAaTPUBAEMbIX TTOHITHH, SIBICHUI
Y 3aKOHOMEPHOCTEM, TEOPUIA, B3AMMOCBA3EH;

- YMeer cOoCTaBUTh NOJHBIM W NPAaBUJIbHBIA OTBET HA OCHOBE HW3YYEHHOI'O
Marepuaia; BBIACHATh TJIABHBIC IIOJIOXKEHHUS, CAMOCTOSITEIbHO  TOJTBEPXKAATh  OTBET
KOHKPETHBIMU TIpUMEpaMH, (aKTaMHu; CaMOCTOSATEILHO M apryMEHTHPOBAHO JeNiaTh aHAIH3,
000011IeHNS, BBIBOJBI. Y CTAaHABIMBATh MEXIPEJAMETHBIC (HAa OCHOBE paHee NPHOOPETEHHBIX
3HAHUM) U BHYTPUIIPEIMETHBIEC CBSI3H, TBOPUYECKU MPUMEHSTH MOJYy4YECHHBIC 3HAHUS B HE3HAKOMOM
cutyaruu. [locnenoBaTesibHO, YETKO, CBSA3HO, 0OOCHOBAHHO M 0€30MMO0YHO M3JIaraTh y4eOHBII
MaTepuai, JaBaThb OTBET B JIOTMUECKOW IIOCIEIOBATEIBHOCTH C HCIOJIb30BAHUEM IPUHSATON
TEPMHHOJIOTHH; JelaTh COOCTBEHHBIC BBIBOJIbI; (POPMYIUPOBATH TOYHOE OMpElIeiICHUEe U
MCTOJIKOBAaHNUE OCHOBHBIX MOHSTHI, 3aKOHOB, TEOPHil; IIPHU OTBETE HE MOBTOPSTH JIOCIOBHO TEKCT
y4eOHMKA; U3JIaraTh MaTepuai JUTEPATYPHBIM SI3bIKOM; MPABHIIBHO U OOCTOSITEIbHO OTBEYATh Ha
JOTIOTHUTENIbHBIE  BOMPOChl  yuuTenss. CaMOCTOSTENbHO U PalMOHAJIbHO UCIOJIb30BaTh
HarJisiHbIe TOCOOUs, CIPaBOYHBIE MAaTEepUANIbl, YYEOHHK, JOMOJHUTEIBHYIO IJIUTEPATypY,
MEPBOMCTOYHUKH; TPUMEHSTh CHUCTEMY YCJIOBHBIX OOO3HAYEHUUW TIPU BEJICHUU 3aIUCEH,
COTMPOBOXKAAIONINX OTBET; HCIIOJIb30BAHME JMJIA JO0KA3aTeIhCTBAa BBIBOJIOB M3 HAOMIOJCHUM U
OIIBITOB;

- CaMocCTOATENbHO, YBEPEHHO U 0€30IIMO0YHO MPUMEHSET MOJIyYeHHbIE 3HAHUS B
pelieHuy mpoOsieM Ha TBOPYECKOM YpPOBHE; JOIMYyCKaeT He 0oliee OJHOTO HeIo4éTa, KOTOPHIHA
JIETKO HCIpaBisieT MO TPeOOBaHHUIO YUYUTENS; HMEEeT HEOOXOAMMbIE HAaBBIKM pPAaOOTHI C
npubopamMu, depTex amMu, CcXemMamMu ¢ rpaduKaMu, COMYTCTBYIOIIUMU OTBETY; 3alllCH,
COTIPOBOXIAIOIINE OTBET, COOTBETCTBYIOT TPEOOBAHUSIM.

Onenka “xopouio” CTaBUTCS, €CIIH CTYIEHT:

- IToxa3pIBaeT 3HaHUS BCETO M3YYEHHOI'O MPOrpaMMHOIO Marepuaia. J[aér moiaHbli
U TIPaBUJIbHBIN OTBET Ha OCHOBE M3YUEHHBIX TEOPUI; HE3HAUUTENbHbBIE OIMOKU U HEJOUYETHI IPU
BOCTIPOM3BEJICHUN HM3YyYEHHOTO MaTepuania, ONnpeAeNieHUs] MOHATUHN J1al HEMmoJHbIe, HeOOoIbIIne
HETOYHOCTH TPU HCIOJIH30BaHUHM HAYYHBIX TEPMHHOB WM B BBIBOJAX M OOOOIICHHSIX U3
HaOJIOJICHUH 1 OTBITOB; MaTepUaN U3JIaracT B ONPEACIICHHON JIOTHUECKOM TOCIeI0BATEIFHOCTH,

IpU 3TOM JIOIYCKaeT OJHY HerpyOyro ommOKy miM He Oojiee ABYX HEIOYETOB M MOXKET HX
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UCIPABUTh CAMOCTOATEIBHO MPHU TPeOOBAHUM WM MPHU HEOONbION MOMOIIM MPENoJaBaTelis; B
OCHOBHOM YCBOWJI Y4YeOHBIM MaTepuas; MOATBEP)KIAeT OTBET KOHKPETHBIMH IpPHUMEpaMu;
IIPABWJIBHO OTBEYAET HA JONOJHUTEIBHBIE BOIIPOCHI YUUTEIIS.

- YMeeT caMOCTOSITeNIbHO BBIICTSATh IJIaBHbBIE MTOJIOKEHUS B U3YYEHHOM MaTepHalie;
Ha OCHOBaHMHM ()akKTOB W TPUMEpOB 0000maTh, JAenaTb BBIBOABI, YCTaHABIHMBATH
BHYTPUIPEIMETHbBIE CBs3U. [I[pUMEHSTh MOJyYEeHHbIE 3HAHUSI HA MPAKTUKE B BUIOU3MEHEHHOMN
CUTyalluu, COOJIOAAaTh OCHOBHBIE IIpaBWJIa KYJIbTYphl YCTHOW pe4Yd M COMPOBOXKJIAOLIEH
MUCHbMEHHOMU, UCTIOIH30BaTh HAYYHbIC TEPMUHBL;

- He oOnamaer nocTaTOYHBIM HaBBIKOM pabOThl CO CHPABOYHON JIUTEPATypO,
y4eOHUKOM, TEPBOMCTOYHUKAMHU (MIPABWJIBHO OPUEHTUPYETCS, HO paboTaeT MEAJICHHO).

JlomyckaeT HerpyOble HapyIIeHHs MpaBil 0)OPMIICHUSI TUCbMEHHBIX paloT.

Onenka “yOBJIETBOPUTEIBHO’ CTABUTCS, €CIIU CTY/ICHT:

- YCcBOWI OCHOBHOE COJIep)KaHUE YIEOHOTO MaTeprana, UMEeT MPoOeIbl B YCBOCHHUH
MarepHala, He MPersTCTBYONUE JajlbHEeIeMy YCBOSHHIO TPOrPaMMHOI0 MaTeprana;

- Marepuan wu3naraeT HECHCTEMaTH3WPOBAaHHO, (parMeHTapHO, HE BCerja
II0CJIEI0BATEIIBHO;

- [Toka3biBaeT HEJOCTATOUHYIO CPOPMUPOBAHHOCTh OTJENIBHBIX 3HAHUN U yMEHMUI;
BBIBOIbI M 00001IEHNs apryMEHTUpYeT c¢1a00, JOMyCKAaeT B HUX OLIMOKH.

- JlonmycTiil OMMOKM M HETOYHOCTU B HCIIOJIB30BAaHMM HAyYHOH TEPMHUHOJIOTHUHU,
oTpeieNIeHus IOHATHH Jajl HEJOCTATOUYHO YETKHE;

- He wucnonb3oBan B KayecTBE Jl0Ka3aTeIbCTBA BBIBOABI U 0000LIEHUS U3
HaOro1eHni, (PaKkTOB, OMBITOB WIIX JOIYCTHII OIIMOKH TIPY MX M3JI0KECHUH,

- HcnbIThIBaeT 3aTpy/iHEHUs] B IPUMEHEHUU 3HAaHUI, HEOOXOIUMBIX AJIS PELICHUS
3aJa4 pa3IMYHBIX TUIIOB, MPH OOBSICHEHWH KOHKPETHBIX SBICHHIA HAa OCHOBE TEOPHUU M 3aKOHOB,
WIN B TIOATBEPKICHUH KOHKPETHBIX TPUMEPOB MPAKTUIECKOTO MPUMEHEHHsSI TEOPHii;

- OTBeyaeT HEMOJHO Ha BOIPOCHI IpenojaBaTens (ymyckas M OCHOBHOE), WU
BOCIPOM3BOANT COJEpP)KAHME TEeKCTa Yy4yeOHHMKA, HO HEJOCTaTOYHO IIOHMMAaeT OT/EJIbHbIE
MOJIOKEHUS, UMEIOIIIE BaXKHOE 3HAUECHHE B 3TOM TEKCTE;

- OOHapy)XHBaeT HEJOCTATOYHOEC TOHMMAHHE OT/ACIbHBIX TIOJOKEHUH TIpH
BOCIIPOM3BEJICHUM TeKcTa y4yeOHMKa (3amuceil, MepBOMCTOYHUKOB) MJIM OTBEYAET HEIMOJIHO Ha

BOIIPOCHI YUUTCIIA, JOITyCKasd OAHY-/IBC prﬁble OIIINOKH.
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OrneHka “HEYIOBIETBOPUTEIBHO CTABUTCS, €CIIU CTYIEHT:

— HE YCBOWJI U HE PaCKpbLI OCHOBHOE COJEpKaHUE MaTepuaa;

— HE JIeJIacT BBIBOJIOB U O0OOIICHMIA.

- HE 3HAeT M HE MOHMMAET 3HAYUTEIbHYIO WM OCHOBHYIO YacTh MPOTPAMMHOIO
MaTrepuala B rpejenax nocTaBJIeHHbBIX BOIIPOCOB;

— uMeeT c1abo chopMHUpPOBAHHBIC M HETIOJHBIC 3HAHUS M HE YMEET MIPUMEHSTh UX K
pEIIeHNI0 KOHKPETHBIX BOIIPOCOB U 33134 10 00pasily;

- Ipu OTBETE (Ha OJUH BOMPOC) JOMMYCKaeT Oosee NBYX IpyObIX OMIMOOK, KOTOPBIC

HC MOXCT UCIIPABUTH JaKC IMIPU ITOMOIIHA YUUTCIIA.

OueHka NUCbMEHHBIX PadoT

Onenka “OTIUYHO” CTaBUTCS, €CIIU CTYJEHT:

- BBITIOJTHIIT PabOTy TIOJTHOCTHIO, 0€3 OIMOOK M HEJJ0YETOB;

- o6bem 3YHog cocraBmser 90-100% conepxaHusi.

OueHka “X0opoIo” CTaBUTCS, €CIH CTYIEHT:

- BBITIOJTHIII PabOTy MOTHOCTHIO, HO JIOIMYCTHII B HEH He 0oJiee 0JHOM Herpyooi
OIIMOKY ¥ OJTHOTO HEJ0YeTa  WJIU He 0oJiee TpeX HEeJ0UYEeTOB;

- o6bem 3YHog cocrasiser 70-90% conepxanus

Onenka “y0BJIETBOPUTEIBHO” CTABUTCS, €CIIU CTYACHT:

- MIPABWJILHO BBIITOJIHUAJ HE MEHEE IMOJIOBUHBI pa0OThI WIIH JIOITYCTHII He OoJiee ABYX
rpyObIX OMIMOOK;

- JOMYCTHII He Oosiee 0IHOM rpyOoit U 0JHOI HerpyOoil OTMOKHN U OTHOTO
HEJI0ueTa;

- JIOTTYCTUJT HE OoJiee TpeX HEerpyObIX OmUOOK;

- OJIHOI HErpyOOil OIIMOKHU U TPEX HEJO0UYETOB;

- IPU OTCYTCTBUU OLIMOOK, HO TP HAJTMYUU YETHIPEX-TISITH HEJJOYETOB;

- Biajeer 3YHawmu B 06beme 50-70% copeprxkanus.

OrieHKa “HEYTOBJIETBOPUTEIIBHO CTABUTCS, €CITH O0YyJArOIIHICS:

- JIOTTYCTHJT YHCJIO OIIMOOK U HEJO0UYETOB IPEBOCXOSIICE HOPMY, ITPU KOTOPOH
MOJKET OBITH BBLICTABJIEHA OILIEHKA “3”;

- WM €CJIH MPABUIIHHO BBIMOTHUI MEHEE MOJIOBUHBI PAOOTHI.

- o6bem 3YHog yuamerocst meree 50% coaeprkanus

7.3.3. OneHuBanne Ka4decTBa YCTHOIO0 OTBeTa MNPH TMPOMEXYTOYHOH ATTeCTALHH
o0y4arouerocst
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YpoBeHb 3HAHUM, YMEHUI W HaBBIKOB OOYYaroOIErocsi MpH YCTHOM OTBETE€ BO BpeMs
IIPOMEKYTOUYHOM  aTrTeCTallud  OIpEACNAeTCsl  OLUEHKAMM  «OTJIMYHOM, «Xopouo»,
«YAOBIIETBOPUTENBHO», «HEYIOBIETBOPUTEIBHO» 10 CIEAYIOIUM KPUTEPUIM:

OneHka «OTJIIMYHOY» CTABUTCS, ECIIH:

- IIOJIHO PACKPBITO COACPKAHUE MAaTEpHala;

- Marepual U3JI0KEH I'PaMOTHO, B OIIPEEICHHOMN JIOTUYECKOU
II0CJIEI0BATEIbHOCTH;

- IPOIEMOHCTPUPOBAHO CUCTEMHOE U IITyOOKO€ 3HaHUE MPOrpaMMHOI0 MaTepHaa;

- TOYHO HUCIIOJIb3YETCS TEPMUHOJIOTHS;

- [I0Ka3aHO YMEHME WJUIIOCTPUPOBATH TEOPETUYECKUE II0JOKEHHUSI KOHKPETHBIMU
IpUMepaMu, IPUMEHATh UX B HOBOM CUTYaluy;

- IIPOJEMOHCTPUPOBAHO YCBOEHHE PAHEE H3YYEHHBIX COIYTCTBYIOUIMX BOIIPOCOB,
c(OPMHPOBAHHOCTb U YCTOHYHMBOCTh KOMIIETEHIIMI, YMEHUH U HABBIKOB,;

- OTBET MPO3BYYall CAMOCTOSATENBHO, 0€3 HaBOIAIIUX BOIIPOCOB;

- IIPOJEMOHCTPUPOBaHA CIOCOOHOCTh TBOPYECKM IPUMEHSTh 3HAHUE TEOPUH K
peLeHHIo MPo(ecCUOHATIBHBIX 3a1a4;

- IPOIEMOHCTPUPOBAHO 3HAHUE COBPEMEHHOMN y4eOHON M HayyHOH JINTepaTyphl;

- JIOIYLIEHbI OJTHA - IB€ HETOYHOCTH IIPU OCBEILIEHUHM BTOPOCTEIIEHHBIX BOIIPOCOB,
KOTOPBIE UCITPABJIAIOTCS 110 3aMEYAHMUIO.

OneHka «XopoIlo» CTaBUTCS, €CIIH:

- BOIIPOCHI U3JIaral0TCs CUCTEMATU3UPOBAHHO U MTOCIIEI0BATEIBHO;

- IIPOJIEMOHCTPUPOBAHO YMEHHME aHAIM3UPOBATH MaTEpHall, OJTHAKO HE BCE BBIBOJBI
HOCSIT apryMEHTUPOBAHHBIN U JJOKA3aTEJIbHBIN XapaKTep;

- IIPOJIEMOHCTPUPOBAHO YCBOCHUE OCHOBHOM JIUTEPATYPBI.

- OTBET YJIOBJIETBOPSIET B OCHOBHOM TPEOOBAHUSAM Ha OLIEHKY «OTIMYHO», HO INPH
9TOM MMEET OJMH U3 HEJIOCTATKOB:

- B M3JIO)KEHUM JIOMYIEHbl HEOOJbIINE MpOOEbl, HE HCKA3UBIIME COJEp)KaHHUE
OTBETA;

- JIOIYIIEHBI OJIMH - 1Ba HEJ0UYEeTa IIPU OCBELIEHUN OCHOBHOI'O COICPKaHUs OTBETA,
VICIIPABJICHHBIE IO 3aMEYaHUIO MIPETIOAABATENS;

- JIOTIYIIIEHBI OIIMOKa WK 0oJiee IBYX HEJI0UYETOB IIPU OCBEIIEHUH BTOPOCTEIEHHBIX
BOIIPOCOB, KOTOPBIE JIETKO UCIPABIIIOTCA MO 3aMEYaHUIO MTPETI0JaBaTEIIA.

OI_ICHKa «YAOBJICTBOPUTCIIBHO» CTABUTCA, €CIIN:
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- HETMOJTHO WJIM  HEIOCJIEeIOBAaTEIbHO PACKPBITO COJAEp)KaHWE Marepuanga, HO
MoKa3aHO 0O0IIee MOHMMaHUE BOMPOCAa M MPOJEMOHCTPUPOBAHBI YMEHHS, TOCTATOYHBIC IS
JaJIbHEUIIIETO YCBOCHHS MaTepraa;

- YCBOEHBI OCHOBHBIE KATETOPUM IO PACCMATPUBAEMOMY U JIOMOJHHUTEIbHBIM
BOIIPOCAM;

- MMEJIUCh 3aTPyIHCHHUs] WJIM JOMYIICHbl OIMMOKKW B ONPEACICHUU TOHSTHH,
MCIIOJIb30BAHUU TEPMUHOJIOTMH, UCTIPABIIEHHBIE TIOCIIE HECKOJIBKUX HABOISIINX BOIPOCOB;

- P HETOJHOM 3HAaHUM TEOPETHYECKOrO MaTepuasa BbISABJICHA HEI0CTAaTOYHAs
c(hOopMUPOBAHHOCTh KOMIIECTCHIIUH, YMEHHI W HABBIKOB, CTYJCHT HE MOXKET IIPUMEHUTH TEOPHIO B
HOBOMW CHUTYaIlNH;

- MPOJIEMOHCTPUPOBAHO YCBOCHUE OCHOBHOM JIUTEPATYPHI.

OrieHKa «HEYAO0BIETBOPUTEIHHOY» CTABUTCS, €CIIU:

- HE PACKPBITO OCHOBHOE COJIEp)KaHUE yueOHOTO MaTepHaa;

- oOHapyXeHO He3HaHHE WJIM HeTIOHMMaHue Oobliell nin Hanbosee BaXKHOM YacTu
yueOHOro MaTepHana;

- JOTMYIIEHbl  OMMOKM B  ONPEACJICHUM TOHATHWA, TP  HMCIOJIb30BAHHUH
TEPMUHOJIOTHH, KOTOPBIE HE UCTIPABIICHBI MOCIIE HECKOJIbKUX HABOISAIIUX BOIPOCOB.

- HE C(bOpMHpOBaHBI KOMIICTCHIIMHU, YMCHUA U HABBIKU.
Ilokazarenn JJIA OOCHKH YCTHOT'O OTBCTA B IPUBA3KE K KOMIICTCHIUAM W HIKAJIC OUCHUBAHUSA ITPUBCJICHBI B

HIDKECIIeAyIoIel Tabmie:

Ne IToxa3aTe/in onleHUBaHUS Konambl IxaJja oneHUBaHUA
KOMIIeTEeHIINIA,
npoBepsieMbIX
¢ MOMOIIbI0
nokasareJjen

1. | Obyuaromuiics umeet cymiectBeHHble mpoodensr | [TK — 8,11 HeynosnerBoputenbHO
B 3HAHUSX OCHOBHOTO y4eOHOTO MaTepHasa o
JTUCITUIIIMHE; HE CIOCOOEH apryMEHTHPOBAHHO
U TIOCTIEIOBATENBHO €r0 M3J1araTh, IOMyCKaeT
rpyOble OTMOKHU B OTBETaX, HEMPABUIBHO
OTBEUAET Ha 33/1aBaeMbIe KOMHCCHEH BOTIPOCHI
WM 3aTPYTHSACTCS C OTBETOM; HE TIOITBEPIKIACT
OCBOCHHUE KOMIICTCHIIUHN, TIPEyCMOTPEHHBIX

IpOrpamMmmoit

2 | Obyuaromumiics mokaspiBaeT 3HaHue ocHoBHoro | ITK — 8,11 Y 10BJIIETBOPUTEIILHO
marepuaja B o0beMe, HEOOXOJUMOM s
IpEeACTOSIIEN npodeccuoHaIbHON

ACATCIIBHOCTH,; IIPHU OTBCTC HA BOIIPOCHI ounera
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U JIOTIOJIHUTENBHBIE BOMPOCH HE JONMYCKaeT
rpyOBIX OMMOOK, HO UCIIBITHIBACT 3aTPYAHEHUS
B IIOCIICJIOBATEIILHOCTH WX W3JIOXKCHHS, HE B
MOJTHOM Mepe JIEMOHCTPUPYET CIOCOOHOCTh
MPUMEHSTHh TEOPETUUCCKUE 3HAHUS JJIs aHATH3a
[PAKTUYCCKUX CUTYaLMii, IIOATBEPIKIAET
OCBOCHME KOMIIETCHIUH, IPEAYCMOTPEHHBIX
OporpaMMOil Ha MHUHHMAJIbHO JOIMYCTHMOM
YpOBHE

3 | Obyvaronuiics moka3piBaeT mosiHOe 3HaHue | [1IK — 8,11 Xoporio
OpOrpaMMHOTO  MaTepuajga, OCHOBHOM U
JIOTIOJIHUTENILHON JIMTepaTyphbl; JAeT IOJIHbIC
OTBETHl HA TEOPETHYECKHE BOIPOCH OWIIeTa U
JOTIOJTHUTEIIbHBIC BOIIPOCHI, JIoTycKast
HEKOTOPbIE HETOYHOCTH; MPABUIILHO TPUMEHSIET
TEOPETUYECKHE  TMOJOXKEHHs K  OICHKE
MPAKTUYECKUX  CUTYyallUl;  JEMOHCTPUPYET
XOpOIIMH YpOBEHb OCBOCHHS MaTrepuaia U B
[[EJIOM TMOATBEPK/IaeT OCBOCHHE KOMIIETEHIIUH,
MIPEAYCMOTPEHHBIX TPOrPAMMOA

4 | OGyuarouuiics mnokasbsiBaeT BcecTtopoHHue u | [IK-8,11 OTtinyHO
riyOOKHe 3HaHWSA MPOrPAMMHOTO MaTepuana,
3HaHUE  OCHOBHOM ¥ JIOIIOJIHUTEJIBHOU
JUTEpaTyphl;  MOCIEIOBATEIbHO U YETKO
OTBEYaeT Ha BOIIPOCHI ounera u
JIOTIOJTHUTEIIbHbIE BOIIPOCHI; YBEPEHHO
OpUEHTUpPYETCSd B NPOOJEMHBIX CHTYalUsX;
JEMOHCTPHPYET  CIIOCOOHOCTH  NPUMEHATH
TEOpPETUYECKHE 3HaHUS TUISt aHam3a
NPaKTUYECKUX CUTYAIlWid, JIeNaTh MPaBHIbHBIC
BBIBOIBI, TIPOSIBIIIET TBOPYECKHE CHOCOOHOCTH
B TMOHMMAaHUH, HM3JI0)KEHUU U HCHOJIb30BAHUU
OPOrPpaMMHOIO0  MaTepuana;  MOJITBEPXkKAaeT
HOJIHOE OCBOEHHE KOMITETEHIIUH,
HPEIYyCMOTPEHHBIX MPOrpaMMon

7.4 TunoBble 3aJaHUsI H MHBbIC MATePHAJIbI, HEO0XOAMMbIE I OLICHKH OCBOCHHMS 3HAHMH,
YMEeHHIi ¥ HAaBBIKOB MW (MJHM) ONbITA [JeATEJbHOCTH, XapaKTepu3ywuye 3Talbl
(opMupoBaHus KOMIIETEHIMH

\ Kommnerennyuu \ OneHouHBIE CPEACTBA

24




BJIaJICHMEM HaBbIKAMHU
JOKYMEHTAIBHOTO
o(OpMIICHHUS PEIICHUN B
yIpaBJICHUU
ONepauvoOHHON
(TIpOM3BOICTBEHHOM )
JeSITeTbHOCTH
OpraHu3aIyii mpu
BHEJIPCHUH
TEXHOJIOTUYECKHUX,
IPOJIyKTOBBIX HHHOBAIIHI
WJIA OPTaHU3aIMOHHBIX
n3menenuit (I1K-8);
BJIaJICHHEM HaBBIKAMU
aHanmu3a wMHGPOpPMAIMHU O
(bYHKIIMOHUPOBAHUHT
CHCTEMBI BHYTPEHHETO
JOKYMEHTO000pOTa
OpraHu3aIy, BeJeHus 0a3
JAHHBIX TI0 Pa3IUYHBIM

OKa3aTessiM u
dbopMHUpOBaHHS
MH(}OPMaLMOHHOTO
o0ecrieyeHrs y4aCTHUKOB
OpraHU3aIMOHHBIX

npoekToB (ITIK-11);

1 sTan
¢dopmupoBa
HUS
KOMIIETCHIIN
u

TecTtrl MO BceM TeMam JAUCHUITIIMHBI

2 sTan
dbopmupoBa
HUS
KOMIIETEHIIH
u

Bormpocs! k 3auery

7.4.1 3agaHus 119 NPOMEKYTOYHOH aTTeCTALMHI

B nponecce M3YyUYCHHUA AUCHUIINIMHBI OCYHICCTBIIACTCA TPOMCEIKYTOYHAA U HUTOTOBasd

aTTeCTanus.

TCKYHII/Iﬁ KOHTPOJIb 3HAHUH MMpOBOAUTCA B BHUAC OIIPOCAa HA 3aHATHAX, BBIITOJHCHHUA

IIPAaKTHUYECKUX 3a/1aHUM.

HpOMe)KYTO‘-IHaH aTrTeCTanus

MNpoBOAUTCA B BHIAC TCCTHUPOBAHUA. HCHBIO SABIIACTCA

MMPOBEPUTH YCBOCHUC U3YUCHHOT'O JICKIHOHHOT'O MaTCpUalia.

Bonpoc 1. JlokymenTannonnoe ooecneuyenue ynpasiaenusi (1OY) oxBaTbiBaeT BONPOCHI:

Y

JOKYMCHTHUPOBAHUA, OpraHu3alnuu pa6OTI>I C IOOKYMCHTAMH M CHCTCMATHU3aAlUIO

APXUBHOI'O XpaHCHUSA JOKYMCHTOB;

2)
3)
4)
S)

JOKYMCHTOBCACHUS,

JOKYMEHTO000pOTa U apXUBHOTO XPAHEHUS;

CUCTCMATHU3AllUN TOKYMCHTOB;

,Z[OKYMCHTI/IpOBaHI/ISI.BOHPOC
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2. HopMmaTuBHBIA JOKYMEHT, YCTQHABJIMBAIOUIMHI €AMHbIE TPeOOBaHUS K JOKYMEHTHPOBAHUIO
yIpaBJIEHYECKOH 1eSTENbHOCTH U OpraHu3alluK paboThl C JOKYMEHTaMH:

1) Yuudunuposannas cucrema gokymenrtauu (Y CJ);
2)  TOCT;

3) WNHctpykuus 1o Aenonpous3BOACTBY;

4) Ircaoy;

5) JIOMKHOCTHAST MHCTPYKIIMSL.

Bomnpoc 3. Yem periiaMmeHTHpPYeETCS AeITEIbHOCTH PA0OTHUKOB Ciyx0b1 1OY?
1) TOCTom;

2) JIOJDKHOCTHOM MHCTPYKIIUECH;

3) MIPUKA30M JUPEKTOPA;

4) PEKUMOM PaOOTHI IPEAIPUSITHUS,

5) HUYEM.

Bonpoc 4. Undopmanusi 0 coOObITHAX U SIBJIEHUAX O0bEKTHBHOW IeHCTBUTEIbHOCTH M
MBICJIMTEIbHOM 1eATeJIbHOCTH YeJ0BeKa, 3a(pUKCUPOBAHHAS HA MaTePUAJIbLHOM HOCHTEJIE C
PEeKBU3UTAMHU- ITO :

1) JTOKYMEHT;

2)  Qopmymap;

3) OJIaHK JJOKYMEHTA;

4) CHCTEMa IOKYMEHTALHH;

5)  kommbroTEp.

Bomnpoc 5. Kakue pyHKIuH 10KyMeHTa SIBJISIOTCH cnienupuyeckumu?
1) KyJIbTypHasi, COLUaNbHas, HHYOPMALMOHHAS;
2) yHpaBjieHuecKas, HHQOPMALMOHHAs, IPABOBAs;
3) yIpaBJIeHYECKas, IPaBOBasl, HCTOPUYECKAs;

4) KyJIbTypHasi, ICTOPHYECKAS, COLUATLHAS;

5) HeT creuupUuecKux QyHKIIHUH.

Bonpoc 6. lesiTeJIbHOCTD 10 CO3JaHHUIO IOKYMEHTOB HAa3bIBACTCH:

1)  nmenonpoussomctso;

2) JIOKyMEHTOOOO0POT;

3)  JNOKyMEHTHPOBAHHE;

4)  cucTeMa IOKyMEHTAIUM;
5)  JOKyMEHTOIOTOK.

Bomnpoc 7. YcraHoBieHnue eqMHO00Opa3usi coCTaBa M (pOpM ynpaB/IeHYECKHUX JOKYMEHTOB,
(pMKCHpPYIOIIUX OCylIecTBJeHHEe OJHOTHIIHBIX YIpaBjeHYecKUX (YHKOMA u 3agauy,

HA3bLIBACTCH:

1) CTaHJapTH3allueN;
2) yHUpUKAIHEH;

3)  nokymeHranmen;
4) KinaccuuKaIuei;
5)  rtunusanmeii.

Bonpoc 8. Kakue Buabl 0J1aHKOB peKOMEHAYIOTCS HA NpeANpUATHN ?
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1) TOIBKO JUIsi KOHKPETHOTO BHJA JOKYMEHTOB;
2) 71l BHYTPEHHHUX JOKYMEHTOB (00LInii);

3) JUIS BHEITHUX JJOKYMEHTOB (IIUCEM);

4) OnaHK cy)eOHOro MuchbMa, OJIaHK /17151 KOHKPETHOTO BUJIa IOKYMEHTOB, 001Ul OaHK;
5) HET YETKUX PEKOMEHIAIINH.

Bonpoc 9. Yem oriinyaercs 0J1aHK 1Ji BHYyTPEHHUX JOKYMEHTOB OT OJIAHKA ISl mUcemM?
1) Ha OJaHKe Ui IIMCEM MEHbIIE PEKBU3UTOB;

2) Ha OlaHKe JUis 1ceM OoJIblIe PEKBU3UTOB;

3) HE OTJINYAETCS] HUYEM;

4) pacIoyioKeHNEeM PEKBU3UTOB;

5) oTiuyaercs GopmMaToM.

Bonpoc 10. Kakue ¢gopmatbl 6yMaru ucnoyib3yrnres AJsi 0J1aHKOB?
1)  Tomeko A4

2) A4, AS5;

3)  Tombko AS;

4) A3

5) A6.

Bomnpoc 11. Ha kakue BUABI KJIacCH(PUIUPYIOTCH JOKYMEHTHI 110 MECTYy COCTABJICHHA?
1)  BHewnue u BHyTpeHHHE;

2) PYKOITMCHBIE U MIEYATHEIE;

3) JMYHBIE U 0QULUATEHEIE;

4) rOpOJICKHE U PaliOHHEIE;

5) yIIpaBIeHYECKHE, HAYYHbIE.

Bonpoc 12. JIOKyMeHTBI 110 JIMYHOMY COCTABY OTHOCSITCS K IpyIine:
1) PacHoOpAIUTENLHBIX JOKYMEHTOB;

2) OPraHU3alMOHHO-PACIIOPAAUTENBHBIX TOKYMEHTOB;

3) CIPaBOYHO-UH(OPMALIMOHHBIX JOKYMEHTOB;

4) (PMHAHCOBO-PACUETHBIX JOKYMEHTOB;

5) JINYHEIX JJOKYMEHTOB.

Bonpoc 13. K kakoii rpynmne JOKyMEHTOB OTHOCSTCSl PeKJaMHblIe 00bsIBJCHHS, 0030pbl,
rpauKH, CIUCKH?

1)  kpacnopsauMTENbHBIM TOKYMEHTAM;

2) K OpraHu3alMOHHBIM JOKYMEHTaM,;

3) K cnpaBoYHO-UH(POPMAIMOHHBIM TOKYMEHTAM;
4) (UHAHCOBBIM JOKYMEHTAM;

5) K JIMYHBIM JIOKYMEHTaM

Bapmnanr 1

l. Jlate ompenenenue nokymeHTa. 3HadeHHME CIyKeOHBIX JOKYMEHTOB. HopmaTuBHbIE
JOKYMCHTEI 110 OpraHu3anuu JEJIO0IPOU3BOACTBA B YUPCIKACHUAX U OpraHu3anuiax.

2. CocTaBuTh JOKIIHYIO 3AMMCKY O (paKTe HAPYLIEHUS TPYAOBOM TUCHMIUIMHEL B [IEXE.

3. CocTaBuThb NHCHMO-M3BEIIEHHE O NPHYMHAX 3aJEPKKH [OCTABOK MAlIMH |
00opyToBaHuUs.
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Bapuanr 2

I. O6ume TtpebGoBanus Kk O(GOPMIIEHHIO U TEKCTaM CIYKEOHBIX JTOKYMEHTOB. I
OCyJlapCTBEHHBIE CTAaHAAPTHI HA CIY)KEOHYIO IOKYMEHTAIIHIO.

2. CocraBuTh TpuKa3 00 YTBEPKICHHMH WHCTPYKIMH IO JEIONPOM3BOACTBY. Ilopyuure
CEKpETapr0 pa3MHOXHUTH U MEPeiaTh HHCTPYKIIUIO BO BCE CTPYKTYPHBIC TOAPa3ICICHHSI
opraHu3anuu. YTBEpUTE HHCTPYKIIUIO U BBEIUTE €€ B JICHCTBHE.

3. CocraBbTe NHCHMO-TIPUIVIALIEHHE OPTaHU3allMOHHOTO KOMMTETa «JKCIIOLEHTPY» C
IPEITI0KEHHUEM TIOCETUTh MEKIYHAPOIHYIO

CHEIHMAIM3UPOBAHHYIO BBICTABKY «DKOHOMHS MAT€PUAIBHBIX M TOIUIMBHOSHEPreTHYECKHX
pEeCypcoB B TOpPHON NPOMBIIUIEHHOCTHY». BpICTaBKka MPOXOAUT B MaBUIBOHE BBICTABOYHOTO
uentpa Ha Kpacuotii [Ipecne.

7.4.2.I1puMepHBbIii IepedeHb BONPOCOB K 3a4eTy 10 BceMy Kypcy

N —

B~ W

0N

9

10.
11.
12.
13.
14.
15.
16.
17.

18.
19.

HcTopus pa3BUTHS CUCTEMBI TOCYJApPCTBEHHOI'O JI€IOIPOU3BOJICTBA.
HopmartusHo-MeToqMueckas 6aza Aeaonpon3BoACTBa (3aKkoHoAaTebHbIe akThl PD B cdepe
uH(pOpMaIUU U TOKYMEHTAIIUN ).

PexBu3utel JokymeHToB. [IpaBuia odopmiieHUs] pEKBU3UTOB JOKYMEHTOB.
JIOKyMEHTUPOBaHHE yNPaBIEHYECKOH IesTeIbHOCTH npeanpusarus. Cucrema
JIOKYMEHTaI1H.

Cucrema OpraHu3alOHHO - IIPaBOBOM IOKyMEHTALIUU.

Cucrema pacnopsIuTeNIbHON TOKYMEHTALIUH.

Cucrema CripaBOYHO - aHATUTUYECKOM IOKYMEHTALUU.

Cucrema cipaBOYHO - HH()OPMAITHOHHON JTOKYMEHTAIIHH.

OtueTHas fOKyMeHTaIys. Buasl oT4eTOoB.

JIOKyMEHTUPOBaHHE TPYAOBBIX PAaBOOTHOIIECHUI.

YHupUUUpOBaHHAas CUCTEMA TIOKYMEHTAIIHUH.

Jlenonpou3BOACTBO M0 YCTHOMY M MUCBbMEHHOMY OOpaIlleHUI0 TPaXKAaH.
JlokyMeHT0000pOT. Ero OCHOBHBIE 3TalbI.

KoHTpomnb ucronHeHus JOKYMEHTOB.

Cuctemartu3zanus 1 o0ecrieyeHre COXpaHHOCTH JOKYMEHTHOM nHpopMaluu.
CoBpemeHHoe n1e110Boe TuchbMo. TpeboBaHust K 0hOPMIIEHHUIO AETOBOTO MHUChMA.
CrpykTypa nH()OPMALIMOHHBIX TEXHOJIOTUI 00eCIIeueHus yIpaBIeHUECKOM 1eATeIbHOCTH.

Cexpetapb yupexaeHus. CiyxeOHble ¢ yHKIIUH.
JlenoBeie Oecenbl U coBemanus. OCHOBHbIE TPEOOBaHUSI K MX IIPOBEACHUIO

7.5 Meroauyeckue MaTepuabl, onpeaejsonue Npoueaypbl OeHHBAHUA 3HAHUN YMEHUI
U HABBIKOB WU (WJIH) ONBITA [AeATEJbHOCTH, XapaKTepu3yllue 3Tanbl (popmMupoBaHMsA
KOMITeTeH I

7.5.1 CBoaHbIii nepevyeHb 00001ICHHBIX KPUTEPHEB OLCHKH PAa3HBIX (POPM KOHTPOJISI

Onenka 3HaHUH, yMEHUH, HABBIKOB MOKET ObITh BhIpa’k€Ha B ITapaMeTpax:
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- «OYEHb BBICOKAs», «BBICOKAs», COOTBETCTBYIOIIAs aKaJEMHUYECKOW OIICHKE
COTIIMYHO»; «JIOCTaTOYHO BBICOKAS», «BBIIMIE CPEIHEH», COOTBETCTBYIOLIAS aKaJAEMUYECKOH
OLICHKE «XOPOILIOY;

- «CpenmHsis», «HIDKE CpenHeil», «HH3Kas», COOTBETCTBYIOIAS aKaJIeMHYECKOM
OLICHKE «YyJIOBJIETBOPUTEILHOY;

- «OYEHb HH3Kas», «IPUMUTHBHAS», COOTBETCTBYIOINAS aKaJEMHUYECKOH OIICHKE
«HEYAOBIETBOPUTEIHHOY.

Kpurepuu onieHuBanus:

- [TonHOTa 3HAHMIA TEOPETUUECKOrO MaTepuana;

- [TonHOTa 3HAHWN MPAKTUYECKOTO KOHTPOJIHUPYEMOTo MaTepuaia, AEMOHCTPaLUs
YMEHHH U HaBBIKOB PEIICHUsI TUIIOBBIX 3a7a4, BBIMOJIHEHUS TUIIOBBIX 33JaHUN/yIpaXKHEHHIH;

— YMeHue u3BIE€KaTh W HUCIOJIB30BaTh OCHOBHYIO (BaxHYI0) HHGPOpPMAIUIO U3
3aJJaHHBIX TEOPETUIECKUX, HAYYHBIX, CIIPABOYHBIX, YJHIUKIIONEJHUYECKUX HCTOUHUKOB;

— Ymenue coOuparh, CHCTEMaTH3MpPOBaTh, AaHAIU3UPOBATH U TPAMOTHO
UCTIOJIF30BaTh HH(POPMAITHIO U3 CAMOCTOSTEIHHO HaliICHHBIX TEOPETHUECKUX UCTOYHUKOB;

— YMenue cobupaTh, CHCTEeMAaTU3UpPOBaTh, AHAIM3UPOBATH U  TPAMOTHO
UCTIOJIB30BaTh MPAKTHUECKUI MaTepUa I WILTIOCTPAIIMA TEOPETUIECKHUX TTOJI0KEHUI,

— YMeHue caMOCTOSTENbHO peliath npodlieMy/3afadyy Ha OCHOBE H3YYEHHBIX
METO/IOB, IPUEMOB, TEXHOJIOTHH;

- YMeHue sICHO, 4eTKO, JOTMYHO U TPAMOTHO M3JIaraTh COOCTBEHHBIE PAa3MBbIIILICHNU,
JieNaTh YMO3aKIIOUCHUS U BHIBOJIBI,

- YMenune cobmoaaTh 3aianayio GopMy U3I0KEHU (JOKIa, ICCE, IPYToe);

- YMeHue noabp30BaThCsl pecypcaMu TI00alIbHON ceTH (MHTEPHET);

- YMeHue noiap30BaThCsl HOPMATUBHBIMU JTOKYMEHTAMH,

- YMeHue co3liaBaTh U MPUMEHSATH JOKYMEHTHI, CBSI3aHHbBIE ¢ MPOQecCHOHATbHOM
JeSITeTbHOCTBIO;

- YMeHue onpenenars, GopMyInpoBaTh NPoOJIeMy U HAXOIUTh IyTH €€ PEeLICHMUS;

— YMeHne aHaTM3upoBaTh COBPEMEHHOE COCTOSIHAE OTPACIIH, HAYKH U TEXHHKH;

- YMeHHe CcaMOCTOSTENFHO TPUHUMATh pEIICHHST Ha OCHOBE MPOBEIACHHBIX
UCCIICIOBaHM; YMEHHE U TOTOBHOCTh K HMCIIOJIb30BAaHUIO OCHOBHBIX (M3YUEHHBIX) MPHUKIAIHBIX
MPOTPaMMHBIX CPEJICTB;

- YMeHue co3gaBath COACPKATCIIbHYIO IPC3CHTALIUTO BBIIIOJIHEHHOM pa60TLI;

- Apyroe.
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Kpurepum oueHku KoMIeTeHIMIA:

- CrnocoOHOCT K  MyONWYHOW  KOMMYHHKAIUU  (AEMOHCTpAllMs  HaBBIKOB
NyOJIMYHOTO BBICTYIUICHUS M BEACHHUS JUCKYCCUUM HAa TPOQPECCHOHATIBHBIC TEMBI, BIIAICHHE
HOPMaMHU JIUTEPATYPHOTO SI3bIKA, MPO(ECCHOHATLHOW TEPMUHOJOTHEH, ITHKETHOW JIEKCUKOM);
Criocob6HOCT 3(h(heKTHBHO paboTaTh CaMOCTOSTENBHO;

- Cnoco6HOCTh 3(pPeKTUBHO pabOTaTh B KOMAH/IC;

- ['0TOBHOCTB K COTPYIHUYECTBY, TOJIEPAHTHOCTH;

- CnocoO6HOCTh OpraHn30BaTh 3G (PEKTUBHYIO pabOTYy KOMaH/IbI,

- CrocoOHOCTh K MPUHATHIO YIIPABICHYSCKUX PEIICHUI;

- CrocoOHOCTH K MPOQECCHOHATBHON M COITUAIBHON aJlanTalluH;

- CrocoOHOCTh TIOHMMATh W AHAJIU3UPOBATH CONMAIbHBIC, 3KOHOMUYECKHE U
HKOJIOTHYECKHUE TTOCIIEACTBUS CBOCH MPO(eCcCHOHANBHOM eI TeTbHOCTH;

- Brnanenue HaBbIKaMH 310pOBOTO 00pa3a )KU3HH;

- ['OTOBHOCTB K TIOCTOSIHHOMY Pa3BUTHIO;

- CrocoOHOCTh MCIOJIB30BATh MIMPOKHUE TCOPETUYCCKHUE U MPAKTUYCCKUE 3HAHHS B
pamMKax CrenHnaJIu3upPOBAHHON YacTH KaKoi-In0o obnacTu;

- CrocoOHOCTh JEMOHCTPHPOBATH OCBOCHHE METOJIOB M MHCTPYMEHTOB B CJIOKHOM
Y CIIEIUATU3UPOBAHHON 00JIaCTH;

- CrocoOHOCTh MHTETPUPOBATH 3HAHHWSI M3 HOBBIX WM MEXKIUCIUILTHHAPHBIX
o0acTei U1 UCCIeIOBATENBCKOTO JHATHOCTHPOBAHMUS TPOOIeM;

- CrocoOHOCTh JEMOHCTPHPOBATh KPUTHUICCKUI aHAIHM3, OIEHKY W CHHTE3 HOBBIX
CIIOJKHEBIX HJCH;

— CnocoOHOCTH OIIEHUBATh CBOIO JESATEIILHOCTD U JESATENIbHOCTD IPYTHX;

- CriocoOGHOCTD MOCIEeI0BaTENbHO OLIEHNBAaTh COOCTBEHHOE 00yUeHHE U ONpPEAETIATh

MOTPEOHOCTH B OOYUCHHH JIJIsI €T0 MPOIOHKCHHUS;

- Hpyroe.

5.2. CpencrBa oueHMBaHUs JAJIsl NPOMEKYTOYHOM M TeKyllel aTTecTalluu

KonTposbHas padora - CpeIcTBO NIPOBEPKHM YMEHHU NMPUMEHATH MOJTYYEHHbIE 3HAHUS
JUIs PELIeHUsl 3a7ay ONpeAE]eHHOT0 Tula Mo Teme wiu pasneny. KonrponbHas pabora -
IIMCBbMEHHOE 33J]aHHE, BBIIIOJIHAEMOE B TEUEHHUE 3a/laHHOTO BPEMEHU (B YCIIOBUAX AyAUTOPHOMN

pabotel - oT 30 MHUHYT A0 2 4YacoB, OT OJHOTO JHS N0 HECKOJbKHX HEAENIb B Ciydae
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BHEayAMTOpHOro 3ajnaHusi). Kak mnpaBmwiio, KOHTpoJbHas paboTa MNpenanojaraeT Haaudue
OIIPECICHHBIX OTBETOB.

Kputeprn o1ieHKH BBIOTHEHHSI KOHTPOJIBHON pabOTHI:

- COOTBETCTBUE IIPEAIIOIAraeMbIM OTBETAM;

- IPaBUIbHOE HCIHOJIb30BAHUE AaJTOPUTMa BBINOJIHEHUS JEHUCTBUHA (METOIUKH,
TEXHOJIOTHH H T.1I.);

- JIOTHKA PaCCYXICHUI;

- HEOPAMHAPHOCTH IOJX0/1a K PELICHUIO.

Ecnu 3aganus a1 KOHTpOJbHOM pa®oThl OepyTcs n3 ydeOHHMKA, TOCOOUS WM APYroro

HMCTOYHHUKA, TO €ro cieayeT ykazatb B ®OC.

ITapaMeTpbl OIIEHOUHOTO CpeAcTBa (IpUMeEp)

Ucrounuk (...) [TonHoe 6GubMorpadguueckoe onucanmue
[Ipenen nUTENLHOCTH KOHTPOJIA 20 MuH
[Ipennaraemoe KOIMYECTBO 3a7a4 U3 OJHOTO 1-3
KOHTDOJIMPYEMOTIO pa3jiesa _
[TocmenoBarebHOCTH BEIOOPKH 33124 U3 CllydanHasd
KQKJIOTO DA3IeNIa

Kpurepuu onieHKH: MakcrMaabHOE KOJIMYECTBO OaIoB - 5
- IPOJIEMOHCTPUPOBAHA CHOCOOHOCTD
QHAJIM3UPOBATH U 00001IaTh HHPOPMAIIHIO;
- IPOJIEMOHCTPUPOBAHA CHOCOOHOCTH

CHUHTE3UPOBATh HOBYIO HH(OPMAIIHUIO;

- caenaHbl 0OOCHOBAHHBIC BBIBOJBI HA OCHOBE
WHTEpIpeTai HHOOPMALIUN, PA3bSICHCHNUS,

- YCTaHOBJICHBl  MPUYUHHO-CJIC/ICTBEHHBIE
CBSI3U, BBISIBJICHBI 3aKOHOMEPHOCTH;

«5» (OTJINYHO), eclu 3a7jaHKe BBIITOJHEHO MOJTHOCTBIO
« (xopomo) , eciu 3aJaHKe BBIITOJIHEHO C HE3HAYUTEIbHBIMU
MOTPEIHOCTSIMU
«3» (YROBIECTBOPUTEIBHO), €CITH OOHapyXuBaeT 3HaHHWE ¥ MOHUMaHHUe OoJbILei
YacTH 3a/1aHUsl
«2» (HEYIOBICTBOPUTEIBHO), CCIIU OOHapyXMBaeT HEJJOCTATOUHBIM YPOBEHb 3HAHMUS,

HEIIOHMMaHue OOJIbIICH YacTu 3aJaHus

KoncnekT no3Bossier (GopMHpPOBATh U OLEHUBATH YMEHHSI CTYICHTOB I10 IepepaboTKe
UHpOpMaLnH.

ITapameTpsbl olleHOYHOTO cpeacTBa (TIpuMep)

Tema ((I/IHI[I/IBI/IIlyaJIBHO-HCI/IXOJ'IOFI/IHGCKI/IC KayecTBa JUYHOCTH» | MICTOUHHMK KOHCIICKTUPOBAaHUA,

nomHoe buornachmyueckoe
[Tpenen nAUTENBHOCTH KOHTPOJIS 45 MuH.
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Kputepun onenku:
- ONTUMaJbHBIMN 00BeM TekcTa (He Ooyiee OIHOW TpETH
OpUTHHAJA);
- JIOTUYECKOE TIOCTPOCHUE U CBA3HOCTh TEKCTA,
MOJIHOTA/

- ryOMHa  M3J0XKEHUs  Marepuana  (HalIu4ue

KJTFOUEBBIX MTOJIOKEHHUH, MBICIICH );

_ punvanunariua _uundhanavaniur_rar  nenvuniTar _ea _nAnaAnTru

Max 5 0ayuioB

«5» (OTJIIMYHO), ecliu

3aﬂaHI/Ie BBITTOJIHCHO ITOJIHOCTBIO

«4» (xopouio) , eciu

3amanue BBIIOJIHEHO C

«3» (y10BIETBOPUTEIIBHO), ECIIN

OOHapyKuBaeT 3HaHUE U
[MIOHUMAaHHeE OOJIBIIEN YacTh

NaTTaYYYXIa

«2» (HEyIOBJIETBOPUTEIIBHO), €CIIU

OO0HapyxuBaeT HEAOCTATOUHBIN

YPOBCHBb 3HAHUS, HCTIOHUMAHHNC

Pedepar - mpoaykT camocTosSTENbHON pabOThI CTYACHTA, MPEACTABIAIOMINN CO0OM

KpaTKO€ U3JIOKCHHUEC B IMCBMCHHOM BUJC MMOJIYUYCHHBIX PE3YJIBbTATOB TCOPCTUICCKOI'O aHAIIN3a

OTIpeNieIeHHON HayYHOH (y4eOHO-HCCIIeI0BATENILCKOM ) TEMBI, T/I€ aBTOP PACKPHIBAET CYTh

ucciaeayeMoi mpo0aeMbl, MPUBOAUT pazinuHbie Touku 3peHus. B ®OC npuBoauTcs nepedeHb

TeM, Cpel KOTOPBIX CTYJIEHT MOXET BBIOpATh TEMY pedepara.

[TapameTpsl OLIEHOYHOTO cpercTBa (TIprMep)

Hpeﬂen AJIUTCIIBHOCTH KOHTPOJIA

3amuTa: 10 MMH BBICTYIUJIEHHE
+ OTBETHI HA BOIIPOCHIL.

Kputepun omeHku (COOCTBEHHO TeKCTa pedepara U 3aIIHThI):
- “H(GOPMAIIMOHHAS IOCTAaTOYHOCTh;
- COOTBETCTBHME MaTepuraja TeMe U TUIaHY;
- CTWIb W S3bIK M3JI0KEHHUs (11e1ecoo0pa3Hoe HCIOIb30BaHNE
TEPMUHOJIOTUHU, TIOSICHEHHWE HOBBIX TMOHSATUH, JIAKOHUYHOCTb,
JTOTUYHOCTh, TPABUJIBHOCTh MPUMEHEHHS U OPOpPMIICHUS IUTAT U
1p.):
- HAJIMYME BBIDAXKEHHOW COOCTBEHHOM MO3UITNU:
- aI€KBAaTHOCThH U KOJIMYECTBO UCTIOIB30BAHHBIX UCTOYHHUKOB (7

- 10):
- BJIaJICHUE MATEPHAIIOM.

Max 5 0ayuioB

«5» (OTIMYHO), ecinu

3aanme BBHIIOJIHEHO

«4» (xopor1o) , eciu

38.IlaHI/Ie BBITIOJTHCHO C

«3» (y10BIETBOPHUTEINBHO), ECIIN

OO6HapyXuBaeT 3HAaHUE U

«2» (HEeyIOBJIETBOPUTEIBHO), €CIIU

OO6Hapy»XUBaeT HETOCTATOYHBII
YpPOBEHB 3HAHUS, HCTIOHUMaHHE
OoJIbIIIeH YacTH 3aaHus

8. IlepeuyeHb OCHOBHOW M /IONOJIHUTEJbHOH Y4eOHOW JHUTepaTypbl, HEOOXOAUMOIl IS
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OCBOECHUS TUCHUILINHBI
OcHoBHas JuTepaTypa
[Ipuxoapko A.H. JlIokyMeHTHpOBaHUE YIIPABICHYECKOM IECSITEIBHOCTH [ DJIEKTPOHHBIN pecypc]:

yaeOHnoe nocobue/ I[Ipuxonpko A.H.— Dnextpon. TekctoBbie qaHHbie.— CII6.: CaHKT-
[TerepOyprckuii rocyaapCTBEHHBIN apXUTEKTYPHO-CTpOUTENbHBIN yHHBEpcUTeT, ObC ACB,
2013.— 270 ¢.— Pexxum noctyma: http://www.iprbookshop.ru/26872.— DBbC «IPRbooks», o
apoJIo

Kaydman H.1O. JlokymeHTHpOBaHHE yIIPaBIEHYECKOH ESTeNbHOCTH [ DIEKTPOHHBIN pecypc]:
yuebHoe nmocodue/ Kaypman H.HKO.— DnektpoH. TekcToBble 1anHble.— OMck: OMCKuit
roCy/1apCTBEHHBIN MHCTUTYT cepBuca, 2014.— 177 ¢.— Pexum nocryna:
http://www.iprbookshop.ru/26681.— DbC «IPRbooksy, mo maposmro

JlonoHuTENbHAS JIUTEPATYpPA

l. KommenTapuii k TpynoBomy konekcy P® / mox pea. O. B. CmupHoBa. - 5-¢ u3f. nepepad.
u gom. - M. : KHOPVYC, 2013. - 928 c.

2. Cankuna JI. B. Jlemompou3BoACTBO B KOMMEPUYECKOW oOpraHu3anuu (Ha MpuMepe
aknuonepHoro oomectsa) / JI. B. Cankuna, T. A. beikosa. - M. : MII®OP, 2013. - 432 c.

3. Henorona A. B. Jlenonpon3BocTBO OpraHU3amyu: MOAr0TOBKA, BEACHUE U 0(OPMIICHUE
nokymeHTaruu (75 o0pas3ioB ocHOBHBIX J0kyMeHTOB) / A. B. Hemoroaa, I1. A. Cemuenko. - M. :
Owmera-JI, 2012- 480 c.

4. CrenrokoB M. B. OOpa3ipl JOKYMEHTOB IO JEJIOMPOU3BOJACTBY : PYKOBOACTBO K
cocrasieHuio / M. B. CTeHIoKOB. - u3j. 7-e, goi. u nepepad. - M. : «IIpuop», 2013- 144 c.

5. TpynoBoit kKojekc : 0pHIl. TEKCT : C U3SMEHEHUSAMHU M JOMOJHEeHUssMH Ha 15 sHB. 2008 T. -
M. : DKCMO, 2011- 270 c.

6. Jlonarnukosa E. A. Jleronpou3BoacTBo: 00pa3siibl TOKYMEHTOB C

a. komMmeHTapusimu (125 obOpasioB nokymentoB) / E. A. Jlomaraukosa - M.: Omera -
JI,2012 318 c.

7. [Tmenko A. B. JlokyMeHTaIlmoHHOE 00eCIieueHrEe YIpaBIeHUs: y4e0. MocoOue i By30B
/ A. B. Tlmenko. - 3-e u3n., nepepad. u goi. - M.: Axkagemus, 2013 176 c.

8. Jlapun M. B. Odopmienue cinyxeOHbIX TOKyMeHTOB : Pexomenpamnuu Ha ocHoBe [[OCT P

6.30-2013 /M. B. Jlapun, A. H. CokonoBa. - 2- u3f., ucop. u gom. - M. : MIIOOP, 2012. - 206
C.

9. KupcanoBa M. B. Kypc nenonpousBojactBa : JlOKyMEHTalIMOHHOE oOecreueHne
ynpasieHus : yued. nocodue / M. B. Kupcanosa, FO. M. AkceHoB. - 6-e u3a., ucnp. u Jo1. - M. :
NH®PA - M, 2014. - 367 c.

9. Ilepeyenb  pecypcoB  HHGPOPMANMOHHO-TEJIEKOMMYHHUKAIMOHHOH  ceTH
«AHTepHEeT», HEOOXOAMMBIX [1JIsl 0CBOCHHS THCIMIIIMHBI

1. CnpaBouno-uHpopmarronHas cucrema «l apant»,www.garant.ru — Cucrema «I"apanty»

2. ba3pl fmaHHBIX CHPaBOYHO-MH(POPMALMOHHBIX cHcTeM «KOHCYIbTaHT IUTIOCH,
www.consultant.ru - OOwmepoccuiickas CeTb pPacHpOCTPaHEHUs MpaBOBOM HH(OpMaLUU
(Koncynprant-Ilmtoc).

3. DnexTponHo-O0nbnuoreuHas cucrema «IPRbooksy - http://www.iprbookshop.ru/

4. Hayuno-3nektponHas 6ubnanoreka «Elibrary» - http://www.elibrary.ru/

10. Meroanueckue yKa3aHus 1Jis1 00y4ar0MXCH M0 OCBOCHUIO M CUMILIUHBI (MO1YJIs1)
Hcnonb3oBanue coBpeMeHHBIX 00pa30BaTeIbHbIX TEXHOJIOTUH
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B cootserctBum ¢ tpedoBanusimu @I'OC BIIO peanu3aiust KOMIETEHTHOCTHOTO MOAX0/a
IpeaycMaTpuBaeT HIMPOKOE MCIOJIb30BaHUE B YUEOHOM INPOLIECCe AKTUBHBIX U MHTEPAKTUBHBIX
¢dbopM mpoBeAeHUs 3aHATUN B COUCTAHUU C BHEAYAMTOPHOW pabOTON C 1eNbio (POPMUPOBAHUS U
pasBUTHS NPO(ECCHOHANBHBIX HAaBBIKOB oOOydarommuxcsi. B pamkax ydeOHBIX KypcoB
NPEIYCMOTPEHBI BCTPEYH C TMPEICTABUTEISIMH POCCHUICKMX U 3apyOeXHBIX KOMIIAHHH,
00pa30BaTeNbHBIX YUPEXKJICHUH, HAayYHbIX, FOCYJapCTBEHHBIX U OOIIECTBEHHBIX OpraHU3alui,
MacTep-KJacchl SKCIEPTOB U CIIELIUATUCTOB.

VY nenbHbIM BeC 3aHATUH, IPOBOAMMBIX B MHTEPAKTUBHBIX (hopMax, OIpenenseTcs riaBHON
IEJIBI0 TIPOTPAMMBI, OCOOCHHOCThIO KOHTHHI'CHTA OOYYAIOLIMXCS U COJIEPKAHMEM KOHKPETHBIX
JTUCIUIIINH, U B 1esioM B ydeObHoM mporiecce HUOY BO AJICU oHM COCTaBiISIOT HE MEHEe
omnpeneneHHoro 20 MPOLEHTOB OT BCET0 00beMa ayIMTOPHBIX 3aHATHI.

Hcnonb3oBaHue B y4eOHOM MpOLIECCE AKTUBHBIX M HHTEPAKTUBHBIX (HOPM 3aHATHH
HANpaBICHO  HAa TOBBIIIEHHWE KAayecTBa MOJATOTOBKH IyTEM pa3BUTHSA Y OOYYarOUIMXCS
TBOPYECKUX CIIOCOOHOCTEH M  CaMOCTOATENBHOCTH (METOIbl MPOOJEMHOro OOy4yeHHs,
UCCIIEIOBATEIbCKUE METO/Ibl, TPEHUHIOBbIE (DOPMBI U JIp.).

B npouecce npenoaaBanus AUCHUIUIMHBI IPUMEHSIOTCS MHHOBAL[MOHHBIE ()OPMBI yUEOHBIX
3aHATUM, pPAa3BUBAIOIIMX Yy OOYYarOIIMXCS HaBbIKM KOMAaHJHOW palOThl, MEXIMYHOCTHOMN
KOMMYHHKAIMM, MPUHATUS DPEUICHUH, JHJepCKue KadyecTBa (BK/IIOYas, IpU HEOOXOAMMOCTH,
IIPOBEJCHUE MHTEPAKTUBHBIX JIEKIUHI, TPYNIIOBBIX IUCKYCCUH, POJIEBBIX UIP, TPEHUHIOB, aHAIN3
CHUTYyalHMil 1 UMUTALIMOHHBIX MOJIEJIECH

NuHoBanuonHbie (opMbI y4eOHBIX 3aHATHH C MCHOOJb30BAHHEM AKTHBHBIX H
HHTEPAKTHBHBIX TEXHOJIOTUH 00y4eHHs

Dopmbl 3aHATHIT .
HaunmenoBanue pasiena p TpynoeMKocCT
€ HCIOJIL30BAHHEM

(IepeYncauTh Te pasaelsl, AKTHBHLIX (uac.)

B KOTOPBIX HCIOJIb3YIOTCS AKTHBHbIE H/HJIH Ounas/3aodHa
M MHTEPAKTHBHBIX
HHTEPAKTUBHBIE

o0pa3oBaTeIbHbIX dopma
o0pa3oBaTe/IbHbIC TEXHOJOTHH) TeXHOIOrHii 00yJeHust

,Z[CJIOBI)IC W JIMYHOCTHBIC KaUCCTBA CCKPETAPA - MHTCPAKTUBHAsA JICKIUA

(mekmusi-Oecena, JSKIUA-
JIUCKYCCHS, IEKIUSA C  pa3dopoM
KOHKPETHBIX CUTyallui,
HCIOJIb30BaHUE pOoOIEeMHBIX
BOIIPOCOB, JIEMOHCTpaLus
cnaigoB MpEe3eHTAIUN W
y4eOHBIX (upmoB, JIEKIUS
BH3YaITU3aIH);

- Keiic-meton (OmucaHue
U pa3dop pea’bHBIX CHTYaIui,
oOygaromuecs JIOJDKHBI
MIPOaHATM3HPOBATH CUTYAIHIO,
pa3o0parecsi B CyTH TIpoOiem,
NPEe/JIOKUTh BO3MOXKHBIE  IYTH
perieHus);

- TUCKyccHst WiH Je0aThl
(obcyxaenue CJIOKHBIX "
JIICKYCCUOHHBIX ~ BOIPOCOB |
npobaeM, 0OMEH MHEHUSIMH);

- MO3roBOH  IITypM
(T03BOIIIET y4YamMMcs CBOOOJHO
U OTKPBITO BBICKA3HIBATH PA3HEIC
UICH 1O TOBOJY CHTyallUd WIH
npoOIemsl, noOyxnas
UCTIONB30BaTh BOOOpaK€HUE W
TBOPUYECKHIA MTOJIXON);

16/6
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- pabora B  MaJbIX

IpyIIax.
- paboTa B mapax.

HUmozo 16/6 uacos

11. IlepevyeHb HHGOPMAIMOHHBIX TEXHOJIOTHii, HCIOJIb3YeMBbIX NMPH OCYIIEeCTBJICHHN
00pa30BaTeIbHOIO MPOIecca Mo THCIUTIINHE

— TpU OPOBEICHUM PA3IMUHBIX THIIOB YYEOHBIX 3aHITHI MPUMEHSIOTCS JAEMOHCTPAalMOHHbIE,
TaKk U WHIUBUJyaJIbHbIE peXuMbl. Ha 3aHATHUIX HCHONB3YIOTCA MYJbTHUMEAHA TEXHOJOTHH,
NPE3CHTAIlMK C HCIOJIb30BaHHEeM nporpamMbl Power Point. DTO MOBBIIIAET TeMI BOCHPHUSATHUS
uH(pOpMallMK, MOTUBALIMIO K YYCHHIO 32 CUET MYJIbTUMEIUNHBIX 3(PPEeKTOB, a TaKkkKe pa3BUBACT
HarJsIIHO -00pa3Hoe MBIIUICHHE CTYCHTOB. B CBOIO 04epenb U CTYJCHTHI BCE Yallle IPUMEHSIOT
MyJbTUMEANA TEXHOJOTMH, BBICTYNas Ha KOH(EepeHUUsX, MpH MOATOTOBKE pedeparos,
JIOKJIQJIOB, @ TaK)Ke IMPH 3alIUTE BBITYCKHBIX KBATH(PHUKAIMOHHBIX PabOT, YTO CIOCOOCTBYET
(GbOpMHUPOBAHUIO Y HUX TBOPUYECKHX CIIOCOOHOCTEH.

12. Onucanue MaTepUAJIbLHO-TEXHMYECKOI 0a3bl, HEOOXOAUMOM IS OCYIIEeCTBJICHUS
00pa3oBaTeILHOIO NMPoIecca Mo JUCHUILINHE

HerocynapcrBeHHoe YacTHOe 00pa3oBaTe/ibHOE yUpeskaeHne BbICIero 00pa3oBaHus
«APMaBHPCKHIl JIMHIBHCTHYECKHI COUMAJIBbHBIM HWHCTUTYT», pEAIU3YIOLIEEe OCHOBHYIO
00pa30BaTeNbHYI0 MPOrPaMMy TIOJATOTOBKH, PACIIONaracT MaTepUATBHO-TEXHUYECKOW 0a30M,
obOecrieunBaroOIeii  MPOBEACHUE BCEX BHAOB JAUCIHUIUIMHAPHOW HM  MEKIUCIUIUIMHAPHON
MOJATOTOBKH,  JIA0OPATOPHOW, TPAKTHYECKOH W  HAYYHO-HMCCIICIOBATEIICKOW  PabOTHI
00y4aromuxcsi, MPeyCMOTPEHHBIX yU4E€OHBIM IJIAHOM BY3a, U COOTBETCTBYIOIIEH JECHCTBYIOUINM
CaHUTAPHBIM U MPOTUBOIOKAPHBIM MPABIIIAM U HOPMaM.

Obecrnieyenre yueOHOTO mpoiiecca KOMIBIOTEpaMH MPEAyCMaTpuBaeT HAIMYUE HE MEHee
OJIHOTO KOMIIbIOTEPA Ha 25 00yJarommxcs.

[Ipu ucnonb30BaHUM MEYATHBIX M3/IaHUN By3 OOecreunBaeT Kaxaoro oOydaromerocs Bo
BpeMsl CaMOCTOSITEJIbHOM TOATOTOBKM pabOYMM MECTOM B YWTAJbHOM 3ajie OMOJIMOTEKH B
COOTBETCTBUU C 00BEMOM M3y4aeMbIX yUEOHBIX NUCHUIUIHH. (23a, bubnunoteka; 26a, YutaabHBIN
3ai)

[Ipu Mcmonb30BaHUU 3NEKTPOHHBIX U3JaHHUH BYy3 00ECIeunBaeT Kaxa0ro 00ydJaronierocs
BO BpEMs CaMOCTOSITEJIbHOM TMOATOTOBKA pPabOYMM MECTOM B KOMIBIOTEPHBIX KJlaccax
(maboparopusix), YUTAILHOM 3alie OMONMOTEKH C BBIXOJOM B HMHTEpHET B COOTBETCTBHH C
00bEMOM M3y4aeMbIX YU€OHBIX TUCIUTLINH.

OO6ecreyeHHOCTh KOMIBIOTEPHBIM BpEMEHEM C JoCTyrnmoM B MHTepHET cocTaBiseT He
Menee 200 4acoB B TOJ] Ha OJJTHOTO 00YYArOIIETOCs.

b1.B./IB.3.2 4x, KaOuHET 5KOHOMHMKH | KOMIUIEKTHI TEMAaTUYECKHX TIJIAKATOB,
JlokyMeHTUpOBaHHE U MEHEJKMEHTA; y4eOHO-METOIMNYECKUE CTEHIbI, (mabauyul,
yIpaBIeHYECKOM Ik, Kabuner punancoB, | kapmei, 1umepamypa, cnpago4Ho-npasosast
NESTEIBHOCTH JICHEeXKHOro oOpatienust | cucmema «I apanmy)
1 KPEJIUTOB;
35, ByxranTtepckoro 25 KOMIIBIOTEPOB, JTOCTYIl B UHTEPHET,
ydera, MpOrpaMMbl TECTUPOBAHUSL, KOJIICKLIUS
HAaJI0r000JI0KEeHUS U (haiinoB ¢ MaTepuanam,
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ayauTa, NOAACPIKUBAIOIIUMU U3YUCHUC,
30a, JlabopaTopus WHTEPAKTUBHAA JI0CKA, MPOEKTOP, BUAECO-,
UH()OPMATHKH; ayano o00pyaoBaHUE,

277 KOMITBIOTEPOB JIOCTYII B UHTEPHET,
IPOTPaMMBbI TECTHPOBAHUS, KOJUICKIIUS
¢aiinos ¢ Mmarepuazamu,
MOJICP>KUBAIOIIMMHU U3yUCHHE;
MHTEpPaKTHUBHAS JIOCKa, IIPOEKTOP, BHJIEO-,
aynuo o0opyaoBaHue; yaeOHO-

518, JlabGoparopust METOAMYECKHE CTCHIB, (1Madauybl, Kapmal,
WH(POPMAIIMOHHBIX qumepamypa, cnpagoyHo-npaso6ast
TEXHOJIOTH B cucmema «I aparnmpy)

npodecCuoHaIbHON

JeSTEIIbHOCTH

13. OcoGenHoCTH OpraHu3anum 00pa3oBaTeIbHOI0 MPoLecca Mo 00Pa30BaTeJIbHOI
NporpaMme JJisi HHBAJIU/AOB U JIUI ¢ OTPAHUYEHHBIMHU BO3MOKHOCTSIMH 3/10POBbS

OO0yueHune 00yJarmUXCcs ¢ OTPAHUYCHHBIMA BO3MOXKHOCTSMH 3JI0POBbSI OCYIIECTBIISETCS
Ha OCHOBE 00pa30BaTEeNbHBIX MPOrpamMM, adanTUPOBAHHBIX MPH HEOOXOAMMOCTH Ui 00ydeHUs
yKa3aHHbBIX 00yUYarOIIUXCSL.

OOyuenne 1o o0Opa3zoBaTelIbHBIM IpPOrpaMMaM MHBAJIMIOB M  OOYHYAIOUIMXCS C
OTpaHMYEHHBIMU BO3MOXHOCTSAMHU 3710poBbs mpenycmorpeHo HYOY BO AJICU ¢ yuerom
0CcOOEHHOCTEH TCHXO(MU3NYECKOTO PA3BUTHS, MHIUBUAYAIBHBIX BO3MOXKHOCTEH M COCTOSHUS
3JI0POBbsI TAKUX O0YYAIOIIUXCS.

B HYOY BO AJICH co3znaHbl clenuanbHbIE YCIOBHS JUIsl MOJIYYEHHS BBICILETO
oOpa3oBaHusi 1O 00pa3oBaTeNIbHBIM IporpamMmaM OOYyYalOUIMMHCS C OrpaHUYEHHBIMHU
BO3MOXXHOCTSIMH 3710POBBbSI.

[lon coeuuanbHBIMM  YCIOBMSIMM  JUIs TOJy4eHHMsS BBICIIEro OOpa3oBaHUS IO
00pa3oBaTeNbHBIM MIPOrpaMMaM OOYUaIOIIMMUCS C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3/10POBBS
MOHMMAIOTCSI YCIOBUSI OOyY€HHUsl TaKMX OOYYaroIIMXCs, BKIIOYAIOUIME B ce0sl MCIOJb30BaHUE
CHeIHalIbHbIX 00pa30BaTENIbHBIX MPOTPAMM U METOAOB OOYYEHHSI U BOCIUTAHUS, CIELUAIbHBIX
y4eOHUKOB, Y4e€OHBIX MOCOOMH M JMIAKTHUECKUX MAaTepHajoB, CIEUUAIBHBIX TEXHUYECKHX
cpeAcTB 00Oy4YeHHs] KOJUIEKTUBHOIO M WHAMBUIYAIbHOTO IOJIb30BaHMs, MPEAOCTABICHUE YCIYT
accUCTeHTa (TIOMOIIHMKA), OKa3bIBAIOLIEro OOydaomuMcs HEOoOXOAUMYI TEXHHUYECKYIO
MIOMOIIIb, TIPOBE/ICHNE TPYNIIOBBIX U WHAWBUAYAIBHBIX KOPPEKIIMOHHBIX 3aHATHH, oOecreueHne
JIOCTYTIA B 3JIaHUsI OpraHU3alUil U JIpyTrue yCclIoBUs, 6€3 KOTOPBIX HEBO3MOXKHO WIIM 3aTPYIHEHO
OCBOCHME 00pa30BaTENbHBIX MPOrpaMM OOYYAIOUIUMHCS C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMU

3JI0POBBSL.
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B mensx JOCTYMHOCTH TONydeHHUsS BBICIIET0 OOpa3oBaHMs IO 00pa3oBaTEIbHBIM
nporpaMMaM HMHBIMJAMU M JIMIAMH C OTPaHUYEHHBIMH BO3MOXXHOCTSIMH  37I0POBbS
OpraHu3zaiyei mpu HeoOXO0IMMOCTH 00eCIICUNBACTCS:

1) A MIHBAJIMIOB M JIMII C OTPAHUYCHHBIMH BO3MOYKHOCTSIMH 37I0POBBS 110 3PEHUIO:

HaJM4Ke aIbTEPHATUBHOW BepCcUH O(DHUIIMAIBHOTO caiiTa opranu3anuu B cetu "MHTepHeT"
JUTsE CTa00BUISIINX;

pa3MmelieHre B JIOCTYMHBIX JUIi OOY4YalOmIMXCs, SBISIOUIMXCS — CICHBIMH N
CJIa0OBUIAIIMMH, MECTaX M B aJalTHUPOBaHHOU (opMme (C y4deToM HX OCOOBIX MOTpeOHOCTEH)
CIIpaBOYHOM HWH(OpPMAIMM O paclucaHuM YYeOHBIX 3aHATUH (MHGOpMAKsa JODKHA OBITh
BBITIOJIHEHA KPYIMHBIM pPelibe(HO-KOHTPACTHBIM mIpUpTOM (Ha OemoM Wiau keaToMm (oHE) U
npoayoimpoBana mpudrom bpaiins);

MPUCYTCTBUE aCCUCTEHTA, OKA3bIBAIOLIETO 00yUYaIOIeMyCsi HEOOXOAMMYIO TIOMOIIb;

obecrieueHre BBITyCKa AIbTEPHATUBHBIX (POPMATOB IEUATHBIX MATEPUATIOB (KPYITHBII
mpudT wim ayauodaitie);

obecrieueHrne JocTyna OOy4arolerocs, SBJSIOLMIETOCS CIENbIM U HCHOJB3YIOUIErO
c00aKy-IOBOBIPS, K 3JaHUI0 OPTaHU3aINHY;

2) Asst THBAJIMJIOB | JIMII C OTPAaHMYSHHBIMHA BO3MOXKHOCTSIMU 370POBBS 110 CITYXY:

nyOnupoBaHHe 3BYKOBOW CHPaBOYHOW MHGOpPMAIMU O PACIUCAHUU YYEOHBIX 3aHSTUN
BU3YalIbHOU (YCTAaHOBKA MOHHTOPOB C BO3MOYKHOCTBIO TPAHCISIIIUKM CYOTUTPOB (MOHHUTOPBI, UX
pa3Mephl U KOJMYECTBO HEOOXOAUMO OMPEACTATh C YI€TOM Pa3MEpPOB IMTOMEIICHNUS);

o0ecrieueHrne HaIeKAIMMH 3ByKOBBIMU CPEACTBAMHU BOCIIPOU3BEICHUS HHPOPMAIINH;

3) nns WHBANUAOB M JIMII C OTPAHUYECHHBIMH BO3MOXKHOCTSIMH 3/I0pPOBbS, MMEIOIINUX
HapyIICHUsS OMOPHO-IBUTATEIHHOTO afmapara, MaTepUalbHO-TEXHUYECKUE YCIOBHUS IOJKHBI
o0OecrieunBaTh BO3MOYKHOCTb OECHpPEMSITCTBEHHOIO JOCTyna oOOydaroluxcs B y4yeOHbIe
MIOMEIICHUS, CTOJIOBBIC, TyaJeTHbIE M APYrHe TIOMEIICHUSI OpTaHNu3alliy, a TaK)Ke MPeObIBaHUS B
YKa3aHHBIX TOMEIICHUAX (HaIu4ue MaHAYCOB, MOPYYHEW, PACIIUPEHHBIX BEPHBIX MPOEMOB,
TuQTOB, JIOKATbHOE TOHWKEHHE CTOEK-0aphepoB; HANUYME CHEIHAIbHBIX Kpecel U JPYrux
PUCTIOCOOJICHHUI).

O6pazoBanre 00yJarONIUXCSl C OTPAHMYCHHBIMA BO3MOXKHOCTSIMU 3JI0POBBSI MOKET OBIThH
OpPraHU30BaHO KaK COBMECTHO C JAPYTUMHU OOYYAIOIIMMUCSA, TaK U B OTACTHHBIX TPYIIAax WIHA B
OTJICTBHBIX OpPTraHU3aIUSX.

[lpy momyueHmm BbICIIEro o0Opa3oBaHUS MO  OOpa3OBaTEIBHBIM  IPOTPaMMaM
00yJaromuMcsi C OTPAaHMYCHHBIMH BO3MOKHOCTSIMH 3JI0POBBSI TIPEIOCTABISIOTCS OECTIaTHO

crienManbHble Y4eOHMKM M ydeOHble mocoOusi, MHas ydeOHas JuTepaTrypa, a TaKXkKe YCIyrd
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CYpZIOTIEPEBOJUUKOB U TU(DIOCYPIONEPEBOJUNKOB.
14. ITepeveHb JTHIIEH3NOHHOTO IPOIPAMMHOIO o00ecneYeHn st

[lepedyeHb AMIEH3MOHHOTO MPOTPAMMHOIO OOECIEUYEHHS, HCIOJIb3YeMbI B peal3aluu
OIIOII:

1. Windows 8.1

2. Linuxmint-17.1-cinnamon-32bit
3. T'apaut ADPO

4. Libreoffice
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