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1 O01ue moJ10KeHust

1.1 TIlonoxenue o TmOpsaKe TMOCTymieHUss B  HerocynmapcTBeHHoe  4acTHOE
o0Opa3oBaTelbHOE YUpEKICHHE BBICIIEIO 00pa3oBaHUs  «APMaBUPCKUN JMHTBUCTUYECKHUIT
couuanpHeli MHCTUTYT» (naee — HUYOY BO AJICH) c¢ wucnonb3oBaHHMEM cylepcepBuca
«TOCTYIUIEHHE B By3 OHJaiiH» B 2026 roay ompenenser HOPSAOK MOJadd JOKYMEHTOB C
UCIoJNIb30BaHueM cynepcepBuca «IlocTyrienue B By3 OHIalHy.

1.2 Hacrosimee nosioxeHue pazpadorano Ha ocHoBe DeaepanbHOro 3akoHa ot 29.12.2012
Ne 273-03 «O6 obpazoBannu B Poccuiickoii deneparumy;

®enepanbHoro 3akoHa ot 27 utosst 2006 r. Ne 152-03 «O nepcoHanbHbIX JAHHBIXY;

npuka3za MUHHCTEPCTBA HayKH M BhICIIero oOpa3zoBanusi Poccuiickoit denepanuu ot 27
HOs10pst 2024 1. N 821 «O6 ytBepxkaenuu [lopsaka npuema Ha oOydeHne Mo 00pa3zoBaTEIbHBIM
mporpaMmam BhICIIEro oOpa3oBaHUs - MporpaMMaM OakaiaBpuaTa, MporpaMMamM CIEIUaIUTeTa,
IIporpaMMaM MarucTparypbl»;

nocraHoBienus I[lpaBurensctBa PO ot 26 sHBaps 2023 r. N 89 «O ¢dyHKIMOHMpOBaHUN

cynepcepBuca «HOCTYHJ'ICHI/IC B BY3 OHJIAIHY.

2 Topsinok moaauu 3asiBJIEHUsI ¢ UCMOJIb30BaHHeM cynepcepBuca «Ilocrymienue B
BY3 OHJIAH»

2.1 3asgBnenus Ha oOydeHHE MOXET OBITh MOJAHO C KCIOJB30BAHHEM CyIEpcepBHCa
«lTocrynnenne B By3 onHmaiiH». CcplUika Ha  CalT  TOCYAapCTBEHHOM  YyCIyTH:
https://www.gosuslugi.ru

2.2 IlepedeHb [OKyMEHTOB, HEOOXOIMMBIX [UIsl MPEIOCTABIEHHUS TOCYIapCTBEHHON
YCIIYTH, MOJJIEKAIIUX MPEICTABICHUIO 3asBUTENIEM HE3aBUCHUMO OT KaTerOPUM M OCHOBAaHUA U
OCHOBaHUs Ui OOpalleHus] 3a MPEIOCTaBIEHUEM TOCYJAapCTBEHHON YCIyrd, B TOM 4YHUCIE
nocpeactsoM EIII'Y (cBeneHus o NOKyMEHTax 3allOJIHAIOTCS B IOJS 3JIEKTPOHHOM (opmbl Ha
EIT'Y):

- 3asIBJICHUE B DJICKTPOHHOM BHJIE,

- cormacue Ha o0O0pabOTKy TMEpCOHANbHBIX JaHHBIX B TIOPSAAKE, YCTAaHOBIECHHBIX
®enepanbHbiM 3aKOHOM OT 27 utoiig 2006 r. Ne 152-D3 «O nepcoHanbHBIX TaHHBIX),

- TOCTyNarIIMe U3 yncia rpaxaad Poccuiickoit @enepanuu NpeaoCcTaBisIOT CIEAYONINE
JIOKYMEHTHI:

OpUTMHAJ WIM KONHUIO JIOKYMEHTOB, YJOCTOBEPSIOLIMX JIMYHOCTh KaHAMJAATa Ha
MOJIydeHUE TOCYJIAapCTBEHHOW YCIyTrd, W TpPaXIaHCTBO (HE TpebyeTcs B ciydae, eciu
MPEJCTABICHUE JOKYMEHTOB OCYIIECTBISIETCA B 3JIEKTpoHHOM Bujae udepe3 EIIY u 3asButens

nmpomejyl aBTOpU3aluro 4epe3 CAUHYIH0 CHUCTCMY I/II[eHTI/I(I)I/IKaLII/II/I n aYTeHTI/I(I)I/IKaI_II/II/I (z[anee —
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ECHA) wnin 10KyMEHT, TOJITBEPKIAIONTUN MMOTHOMOYHS TMPEJACTABUTENS 3asSBUTENS, B ClIydyae
oOpallieHus 3a IPEIOCTABIEHUEM T'OCYJapCTBEHHOM YCIYTH NPEACTaBUTENS 3asBUTENIS;

OpPUTMHAJ WA KOIHIO JIOKyMeHTa 00 00pa3oBaHuU U (MJIM) JOKyMeHTa 00 00pa3oBaHUM U
0 KBaJIM(pHUKaIuu;

4 dotorpaduu 3*4.

- TIOCTYMAIONIME M3 YHCIa MHOCTPAHHBIX TPaKAaH, JHIl 0e3 TpakJaHCTBA, B TOM YHCIIE
COOTEYECTBEHHUKOB, IPOKUBAIOIINX 32 PyOEKOM, TOAAIOT:

KOIUIO JIOKYMEHTa, YJIOCTOBEPSIIOMIMIA JIMYHOCTh TOCTYMAIOIIEro, JUO0 JHUYHOCTh
WHOCTPAHHOrO rpaxjaaHnHa B Poccuiickoit ®enepanuur, B COOTBETCTBUU cO craThed 10
®enepanbHoro 3akoHa ot 25 urons 2002 r. Ne 115-03 «O npaBoBOM MOI0KEHUU UHOCTPAHHBIX
rpaxjan B Poccutickoit denepanun» (He TpeOyeTcs B cilydae, €clid Npe/ICTaBlIeHNE IOKYMEHTOB
ocyliecTBIsieTCsl B AyieKTpoHHOM Buje depe3 EII'Y u 3asBuTens mpoien aBTOpU3AlMIO Yepes
ECHA);

JOKYMEHT WHOCTPAaHHOTO TocyAapcTBa 00 oOpazoBaHMM W (WIM) JOKYMEHT 00
o0pa3oBaHMM ¥ O KBanUpUKAMH (Jajee — JOKYMEHT HMHOCTPAHHOTO TOCyJapcTBa 00
o0pa3oBaHNM), €CIH YAOCTOBEpPsSEMOE YKa3aHHBIM JOKYMEHTOM OOpa3oBaHHWE MpPHU3HACTCS B
Poccuiickoii ®denepannu Ha ypOBHE COOTBETCTBYIOIIET0 0Opa3oBaHUs B COOTBETCTBHH CO
cratbeid 107 DenepanmbHoro 3akoHa ot 29 mekadpst 2012 r. Ne 273-®3 «O6 oOpa3oBannu B
Poccniickoit denepanuny;

JIOKYMEHT, 3aBEPEHHbIN B TIOPSAKE, yCTaHOBIEHHOM cTaTheil 81 OcHOB 3aKoHOaTENbCTBA
Poccuiickoii ®enepaunn o Hotapuate oT 11 despans 1993 r. Ne 4462-1, nepeBoa Ha pycckuit
A3bIK JOKYMEHTa MHOCTPAHHOTO TocyJapcTBa 00 0Opa3oBaHMM M NPUJIOKEHUS K HeMy (eciu
HocjeiHee TPEIYyCMOTPEHO 3aKOHOAATEIbCTBOM TOCYJIapcTBa, B KOTOPOM BbIJAH TaKoOi
JIOKYMEHT);

KOIIUU JIOKyMEHTOB WM WHBIX JOKa3aTeNIbCTB, IMOATBEPKAAIOIINX IMPUHAMIEKHOCTD
COOTEYECTBEHHUKA, MPOKMUBAIOIIEr0 3a pyOeXKOoM, K IpyMIaM, MpeayCMOTPEHHBIM ITYHKTOM 6
cratbi 17 denepanpHoro 3akoHa oT 24 mas 1999 r. Ne 99-03 «O rocynapcTBEeHHON MOJUTHKE
Poccuiickoii @enepaiiui B OTHOIIEHUH COOTEUECTBEHHUKOB 3a pyOeKom»;

4 potorpaduu 3*4.

damunus, UMsI U OTYECTBO (TIOCTEeHEee — MPH HAJIM4YMU) MOCTYIAIONIEro, yKa3aHHbIE B
nepeBojjaXx MOJAaHHBIX JOKYMEHTOB, JOJDKHBI COOTBETCTBOBATh ()aMUIMM, UMEHH M OTUECTBY
(mocnenHee — TpU  HAIWYMM), YKa3aHHBIM B JIOKYMEHTE, YJOCTOBEPSIOIIEM JIMYHOCTb
MHOCTPAaHHOI0 rpaxkannHa B Poccuiickonn denepannu;

- MHBAJIUJIBI U JIMLA C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 370POBbSI IIPU HEOOXOAMMOCTH

CO3JJaHus CIICHUAJIbHBIX YCJIOBI/II)’I IIpu MPOBEACHHUHU BCTYIIHUTCIbHBIX HCIBITAaHUH JOITOJIHUTEIIBHO



MPEIOCTABIISAIOT JOKYMEHT, OATBEPKAAIONINI MHBAIUIHOCTD WJIM OFPaHUYE€HHbIE BO3MOKHOCTH
3J10pOBbsI, TPEOYIOILIHNE CO3/IaHUs YKAa3aHHBIX YCIIOBHIA;

- TOKyMEHT O MPOXOXKJIECHUH 00s13aTEIBHOTO MPEIBAPUTEIHLHOTO MEIUIIMHCKOTO OCMOTpa
(oOcnenoBaHus) IpU MOCTYIUICHUMH HAa OOyuY€HHUE MO CHEHATbHOCTSIM, BXOJAILIUM B IEPEUYCHb
CHEIMAIbHOCTEH, U MpreMe Ha 00ydeHHe IO KOTOPHIM MOCTYIAIOIUE MPOXOAT 00s13aTEIbHbIE
MpeBapUTEIIbHBIC MEIUIIMHCKAE OCMOTPHI (00CIeIOBaHUS) B TMOPSJIKE, YCTAHOBIECHHOM IIpU
3aKJIIOYCHUH TPYAOBOTO JIOTOBOpPA MJIM CIIy’)KEOHOTO KOHTpakTa IO COOTBETCTBYIOIIEH
JOJIKHOCTH WJIM CIEIMaJIbHOCTH, YTBEPKIECHHBINH noctaHoBieHueM [IpaBurensctBa Poccuiickoit
®enepauun ot 14 aBrycra 2013 r. No 697.

2.3 IlepeueHb aul], UMEIOLIUX [IPAaBO HA MOJIyYE€HUE TOCYJAPCTBEHHOMN YCIIyIH:

- JIMLIO, B BO3pacTe€ BOCEMHAALATU JIET U CTaplle, MMEIOLIEE OCHOBHOE OOIIee WU
cpenHee ob1iee oOpazoBaHue (Jaee — MOCTYMAIOLIHi);

- ponuTenu (3aKOHHBIE MTPEICTABUTENN) HECOBEPIICHHOJIETHETO OCTYAIOIIETO;

- JUIO, ACWUCTBYIOIIEE OT HWMEHHM 3aKOHHOTO IMPEICTABUTENS IOCTYIAIOIIEro Ha
OCHOBaHUH JOKYMEHTA, ITOJATBEPIKIAIOIIETO POACTBO 3asIBUTENS (MM 3aKOHHOCTD MPEICTABICHUS
IpaB HECOBEPIIECHHOJETHETO TMOJydYarenss TOCYJapCTBEHHOH yciyru), o(OpMIeHHOrO B
COOTBETCTBUU C TpeOOBaHUAMU 3aKkoHOAaTenbcTBa Poccuiickoit denepanuu.

2.4 Cpok npeaocTaBICHHs TOCY1apCTBEHHON YCIIyTH:

MIPUEM 3asIBIICHUN U JIOKYMEHTOB:

a) Mo nporpamMmam OakalaBpuaTa mo o4Hou (opme oOyueHHsI Ha MeCTa IO I0TOBOpaM 00
o0pa3oBaHUH:

CPOK HavaJia preMa 3asBJICHUIA 0 IpreMe Ha 00ydeHHe U JOKYMEHTOB OT MOCTYIAIOIIHIX,
IpUJIaraéMbIX K 3asiBJICHUIO (Jjajiee — MprueM JTOKyMEHTOB) — 20 UIOHS;

CPOK 3aBepIlieHUs MprueMa JOKYMEHTOB OT MOCTYHAIOIINX Ha O0yUeHHUE C MPOXOKIECHUEM
BCTYMHUTETHHBIX UCTIBITAHHUH, TPOBOAUMBIX HHCTUTYTOM CaMOCTOSITENBHO, - 19 aBrycra;

CPOK 3aBepIICHUS preMa JOKYMEHTOB OT ITOCTYIAIONIUX Ha 00yUYeHHE 0e3 MPOXOKICHUS
BCTYNHUTEIBHBIX HCIBITAHUN, MPOBOJUMBIX WHCTUTYTOM  CaMOCTOSTEIBHO, B TOM YHCJIE OT
MOCTyHaroNMX 0e3 BCTYMUTENbHBIX UCIIBITAHUH - 28 aBrycra;

CPOK  3aBepIIEHUS  BCTYNHUTENbHBIX  HWCHBITAHUH, MPOBOAUMBIX  HHCTUTYTOM
CaMOCTOATEINIBHO - 28 aBrycra;

CPOK 3aBEpUIECHHUSI 3aKIIOYEHHUS JOTOBOPOB — 29 aBrycra;

CPOKHU ITyOIMKAIIUU KOHKYPCHBIX CIIHCKOB U 3a4MCIIeHUs Ha oOyueHue - 30 aBrycra;

CpOKHU IyONIMKAIIUU MPUKa3a O 3a4iClIeHuU Ha o0ydyeHue - 31 aBrycra;

0) mo mporpamMmamM OakanaBpwaTa MO OYHO-3a0YHOW M 3a04HOM (popmMaM oOyueHUs Ha

MecTa I10 10roBopaM 00 00pa3oBaHUU:



CPOK Hayalia prema 3asiBJICHUI 0 mpreMe Ha o0ydeHue U JOKYMEHTOB OT MOCTYMNAaroIItX,
IPUJIAraéMbIX K 3asBJICHUIO (Jajiee — IPUEM TOKYMEHTOB) — 20 UIOHS;

CPOK 3aBEpILIEHUs MprueMa JOKYMEHTOB OT MOCTYMAIOIIMX Ha 00y4eHHE C MPOXOKICHUEM
MHBIX BCTYIUTEIbHBIX UCIIBITAHUNA, IPOBOJAUMBIX HHCTUTYTOM CaMOCTOSITENIbHO, - 13 ceHTSI0ps;

CPOK 3aBepLICHHS IpUeMa JOKYMEHTOB OT MOCTYMAIOUIMX Ha 00y4ueHue 6e3 MPOXO0KICHUS
BCTYNUTEIbHBIX HCHBITAHUM, MPOBOJMMBIX HHCTUTYTOM CAaMOCTOSITEJIbHO, B TOM 4YHCJIE OT
MOCTYNAIONINX 0€3 BCTYMUTENBHBIX UCIBITAHUN — 20 CEHTSIOPS;

CPOK  3aBepLICHUS  BCTYNHUTENbHBIX  HWCHBITAHUN, MPOBOAUMBIX  HHCTUTYTOM
CaMOCTOSTENIbHO — 20 CEHTAOPS;

CPOK 3aBEpUICHMSI 3aKI0YEHUsI JOrOBOPOB — 20 cEHTAOps;

CPOKH ITyOJIMKAIMU KOHKYPCHBIX CIIUCKOB - 21 CeHTs0ps;

CpOKHU ITyOJMKAIUU MPUKa3a O 3a4UCICHUU Ha 00ydeHue — 22 CeHTAOpsI.

HYOY BO AJICU npoBoAUT TOMOTHUTEIBHBIA MpHEM Ha OOyueHHE Ha MIaTHhIE MecTa
0 TIporpamMmam OakajaBpuata Mo 3a04HOi popMe 00yUICHHSI TOIBKO IS JIUI], TIOCTYMAOIINX Ha
oOydYeHre Ha OCHOBAaHHMH JIOKyMEHTAa MHOCTPAHHOTO TocyaapcTBa 00 0Opa3oBaHWU. YKa3aHHBIN
JOTIOTHUTEIIFHBIA MIPHEM Ha 00y4YeHHE MPOBOJUTCS OJHOKPATHO M 3aBepiuaeTcs He mosnHee 30
HOsIOps TOAa MpueMa.

3asBiieHHe, TOJaHHOE B AIEKTpoHHOU (opme mocpeactBom EINY mo 16.00 gacom
pabouero JHs, CYMTACTCS MPUHSTHIM CIIEHUATMCTOM MPUEMHON KoMuccun OpraHu3aiuu B J€Hb
€ro MoJIauH.

3asBnenue, noganHoe nocpenactBoMm EIITY mocne 16.00 gacoB pabouero nHs 16O B
Hepabouuil JIeHb, CUNTACTCSA MPHUHATHIM B MPUEMHOM Komuccuu OpraHu3aiii Ha CIeayIOIIHi
pabouuii neHb.

3asBieHUe, TOJaHHOE B WHBIX (QopMmax, NPEeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanumn, peructpupyercs B OpraHuzauudd B TMOPSAKE, YCTaHOBIEHHOM
JIOKaJIbHBIM HOPMATUBHBIM akTOM OpraHu3aiui.

2.5 OcHoBanms I OTKa3a B MPHEME JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEOCTABICHUS
rOCyJJapCTBEHHOM YCIyTH:

OcHoBaHUAMM JUIsl OTKa3a B IpHEME JOKYMEHTOB JUIsl TPEAOCTABICHUS TOCYAapCTBEHHOM
YCIIYTH SIBIISIFOTCSI:

1) 3asBUTENIEM TMPEACTABICH HETOJHBI KOMIUIEKT JOKYMEHTOB, HEOOXOIWMBIX ISt
MPEA0CTaBIECHUS TOCYJAPCTBEHHOH YCITyTH;

2) HEKOPPEKTHO 3aMOJHEHO 3asBIEHUE U MPECTaBIECHHBIC TOKYMEHTHI, B TOM YHUCIE MPU

IIPEACTABICHUH TOKYMEHTOB B 3J€KTpOHHOM Buje Ha EIITY:



OTCYTCTBHE  3allOJIHEHHUS,  HEIOCTOBEPHOE,  HEMOJIHOe  JUOO0  HENpaBMIIbHOE,
HECOOTBETCTBYIOIIEE TPEOOBAaHMSM, YCTAHOBJIICEHHBIM HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH
Poccuiickoit ®denepanuu, JTOKaJIbHBIMM HOPMAaTUBHBIMU akTaMu OpraHu3alvid U HacCTOSILIUM
aIMUHUCTPATUBHBIM PETIaMEHTOM;

ANEKTPOHHBIE JOKYMEHTHI MPEACTaBIEHBI B (hopMaTax, He MPEAYCMOTPEHHBIX HACTOSALIUM
aJMUHHUCTPATUBHBIM PETIAMEHTOM;

HapymeHsl  TpeOOBaHUS K  CKAHMPOBAHUIO  MPEICTABISEMBIX  JOKYMEHTOB,
MIPEAYCMOTPEHHBIE HACTOSIIUM aIMUHUCTPATUBHBIM PEIVIAMEHTOM;

3) nmomaya 3asBiIEHUS W WHBIX JOKYMEHTOB B JJIGKTPOHHOH (opMe, MOJIMUCAHHBIX C
UCIIOJIb30BaHUEM 3JIEKTpOHHOW moanucu (manee — OlI), He npuHajuIekalield 3asBUTEI0 WU
IIPEACTABUTEIIO 3asIBUTEIIS;

4) He ykazaHbl (aMuIMs, UMs, OTYECTBO, aJpec 3asBHUTENS (E€ro MpeICTABUTENs),
MOYTOBBIN apec, MO KOTOPOMY JIOJKEH ObITh HANPaBJICH OTBET 3asBUTEINIO;

5) noctymuieHue 3asiBICHHUS, AHAJIOTMYHOIO paHEE 3aperMCTPUPOBAHHOMY 3asiBICHMUIO,
CPOK IPEIOCTaBICHUS TOCYAAPCTBEHHOM YCIYTH 110 KOTOPOMY HE UCTEK HA MOMEHT IOCTYIUICHUS
TaKoro 3asBJICHHUS;

6) B 3asBJICHUH COJIEPKATCS HELIEH3YpHBIE TMOO OCKOPOUTEIbHBIC BBIPAXKEHUS, YTPO3bI
JKU3HH, 3J0POBBIO, MMYILIECTBY JIOJKHOCTHOIO JIMIA, & TAKXKE YICHOB €ro CEMbH, IIPH ITOM
3asBUTEINIO COOOIIAETCS O HEAOMYCTUMOCTH 3JI0YIOTPEOICHUS IPABOM.

B cnyyae Hanmuums ocHOBaHMM, pabOTHHUKOM mpueMHONW KoMuccuu OpraHuzanuu
3asgBUTEINIO coo0IaeTcs 06 0TKa3e B IpUeMe JOKYMEHTOB ¢ yKa3aHHEeM MPUYUH OTKa3a B CPOK HE
No37HEee TpeX JHEH ¢ MOMEHTa TMOJy4YeHHs OT 3asBUTENs (MPEACTaBUTENS 3asBUTES)
JTOKYMEHTOB.

Pemenne 00 oTkaze B mpueMe JIOKYMEHTOB IOAINUCHIBAETCS YHOJIHOMOYEHHBIM
JIOJKHOCTHBIM JIMIIOM U BBIJAETCS 3asIBUTEIIO C YKA3aHUEM IIPUUMH OTKAa3a.

B cnyuyae mpunAtus pemieHus o0 OTKaze B MpHEME JTOKYMEHTOB, HEOOXOJUMBIX ISt
IPEIOCTABIEHUSI TOCYAapCTBEHHONW YCIIYIH, CIEHUAIMCThl IpUeMHON komuccun OpraHusanuu
NUCbMEHHO YBEIOMJISIOT 3asIBUTENS ¢ O0OBSICHEHUEM MPUUUH OTKa3a:

1) mpu oOpamenun uepe3 EII'Y pemenne o0 oTkaze B mpueMe JOKYMEHTOB,
HEOOXOJUMBIX JJIsi MPENOCTAaBIIEHUs TOCYJapCTBEHHOW yciyru, odopMisieTcs B BUJE
ANIEKTPOHHOTO JOKYMEHTA HANpaBisIeTCs] B JIMYHBIN kaOuHeT 3asButens Ha EI'Y He mo3gHee
Tpex pabouux JHEH, CleAYIONIMX 3a THEM Mo1aun 3asBICHHUS.

2) BBIJaya pemieHus o0 OTKa3e B IpHEeMe JIOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTaBIICHUS TOCYIapCTBEHHON YCIYTH, B Cllydae oOpaiieHus 3asButeis B OpraHuzaiuio B

UHBIX  (opmax, MpeayCMOTPEHHBIX  3aKoHoAarelabcTBOM  Poccuiickoir — denepanuu,



YCTaHaBJIMBAETCS JIOKAIBHBIM HOPMAaTHBHBIM akTOM OpraHu3zaiuy, KOTOpbIH pa3Meliaercs Ha
odunmansHOM caiite Opranu3amnuu.

OTka3 B mpuemMe TOKYMEHTOB, HEOOXOTUMBIX [UIS IMPEIOCTABJICHUS TOCYIapCTBEHHOM
yCIyrd, HE MpensTCTBYeT MOBTOPHOMY oOpaiieHuto 3asBuTens B OpraHuzanuio 3a
IPEJOCTaBIEHUEM I'OCYJapCTBEHHOH yCIIyTH.

3 Ilopsok 00ka10BaHNs pPelIeHU I

3.1 Mopsnok oOxamoBaHus pEUICHUH, NeHCTBHN Win Oe3neiicTBuil paOOTHUKOB (ee
IPUEMHON KOMUCCHH):

1. 3asBuTenpr WMeEET MpaBO Ha JocyneOHoe (BHecyaeOHoe) oOkaaoBaHUE JEHCTBHMA
(Oe3meficTBusl) W (WIM) pEIICHUN, NPHUHATHIX (OCYIIECTBISIEMBIX) B XOJE MPEICTABICHUS
rocyJapcTBeHHOH yciyru, Opranuzanueii, padboraukamu Opranuszanuu (nanee — xanoda).

2. B ciyuae, xoraa jxanoba IojaeTcs uyepe3 NpeACTaBUTENs 3asBUTEINs, B KauecTBe
JIOKYMEHTa, MOJTBEP)KJAIOIIEr0 €ro IOJHOMOYMS Ha OCYIIECTBIECHHE ACHCTBUM OT MMEHHU
3asgBHUTENsI, MOXKET OBITh TpejacTaBieHa OGOpPMIIEHHAs B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccwuiickoit denepanuu T0BEPSHHOCTH (TSI PU3UICSCKIX JIHII).

3. 3asBuUTENb MOXKET OOPATUTHCS € KaJI000H, B TOM YHCIIE B CIEAYIOLUX CIIydasx:

1) HapymieHus cpoka perucTpauuu 3asBIE€HUS O IPEIOCTAaBICHUU TOCYIapCTBEHHON
YCIIyTH;

2) HapylLIeHMsI CpOKa MPEAOCTaBICHUS TOCYAapCTBEHHOM yCIIyTH;

3) TpeOoBaHMsA Yy 3asBUTENs JOKYMEHTOB WM HMH(opManmuu U060 OCYyIIECTBICHUS
JNeMcTBUHM,  TpelacTaBleHHME WM OCYIIECTBIEHHE  KOTOPBIX  HE  MPEIyCMOTPEHO
3akoHOAarenbCcTBOM Poccuiickoit denepanuu ¥ Kpas I NPEAOCTABICHUST T'OCYAApCTBEHHOU
YCIIyTH;

4) oTkaza B TIpHeMe JOKYMEHTOB, NPEAOCTAaBICHHE KOTOPBIX MPEAYCMOTPEHO
3aKoHoJaTeNnbCTBOM Poccuiickoit ®dexepaunn U Kpas Uis IPEJOCTaBICHHUS TOCYIapCTBEHHOMN
YCIIyTH, y 3asiBUTEIIS;

5) oTka3a B MNpEAOCTaBICHMHM TOCYJApCTBEHHOM YCIyru, €ClIM OCHOBAaHHS OTKa3a He
IpeayCMOTPEHBI 3aKoHOoAaTenbCcTBOM Poccuiickoit denepannu u kpas;

6) TpeOoBaHUs C 3asgBUTENS MPU NPEAOCTABICHUM T'OCYJApCTBEHHOM YCIYTH IIaThl, He
MPEyCMOTPEHHOM 3aKOHOAATENHLCTBOM Poccuiickoi denepanuu v Kpas;

7) otka3 OpraHuzanud WIM HX paOOTHUKOB, pPabOTHUKOB MPHUEMHON KOMHCCUU
Opranu3anuu, B UCIIPABICHUN JOMYLIEHHBIX UMU ONIEYaTOK M OIIMOOK B BBIJAHHBIX B pPe3yJIbTaTe
NPEJOCTaBIEHUs] TOCYIApCTBEHHOM YCIyrW JOKYMEHTax JHOO HapylIeHHE YCTAaHOBJIEHHOTO

CpPOKa TaKHUX UCIPABJICHUII;



8) HapyIlIeHre CpOKa WM MOPsIIKa BbIJA4YM JOKYMEHTOB 0 Pe3yJIbTaTaM MpeJOoCTaBICHUS
rOCYIapCTBEHHOW YCIIYTH;

9) NPHOCTaHOBJIEHUS TPENOCTABICHUS TOCYAAPCTBEHHOW YCIYrH, €CIH OCHOBaHHSA
MIPUOCTAHOBIICHUS HE MPEAyCMOTPEHBI 3aKOHOAaTeIbcTBOM Poccuiickoii denepanuu u Kpas;

10) TpeboBaHus y 3asBUTEINS IPU MPEJOCTABICHUH I'OCYJapCTBEHHOM YCIyTH TOKYMEHTOB
wii uHpOpMAIMM, OTCYTCTBUE W (WJIM) HEJAOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAIUCH IPH
NEpBOHAYAIILHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIS HPEAOCTaBICHHUS
roCy/AapCTBEHHOW yCIyTH, JINOO B MPEIOCTABICHNUN TOCYIaPCTBEHHON YCIYTH.

4 IlpaBuia nogaum xajao0bl

4.1 XXanoba nomkHa CoIepKaTh:

1) HanmeHoBanue OpraHuzanuy, ykazaHue Ha paboTHuMka OpraHuzanuu, peuieHUs U
neiicTBus (0e31eiCTBIE) KOTOPBIX 00XKATYIOTCS;

2) ¢amminio, UMsi, OTYECTBO (MIPU HATHYUU), CBEJACHUS O MECTE JKUTEIbCTBA 3asBUTEIS —
duznyecKkoro JMIA, a Takke HoMep (HOMepa) KOHTakTHOro TtenedoHa, amapec (ampeca)
AIIEKTPOHHOM TMOYTHI (IIPY HAJMYWHU) U TIOYTOBBIN aapec, M0 KOTOPBHIM JIOJDKEH OBITh HAIlpaBIICH
OTBET 3asIBUTEIIIO;

3) cBenmeHust 00 oOKalmyeMmbIX pelieHusXx U JedcTBusax (OesmeiictBun) OpraHuzanuw,
paboTHuka Opranuzanuu;

4) nmoBOJBI, HA OCHOBAaHMH KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHHEM M JCHCTBUEM
(OesnmerictBuem) Opranuszanuu, paOoTHuka OpraHuzanuud. 3asBUTEIEM  MOTYT  OBITh
IPECTaBICHbl JTIOKYMEHTHl (P HAJWYMHU), MOATBEPKAAIOLINE JIOBOJBI 3asBUTENS, JHOO HX
KOITHH.

4.2 Kanoba momaercsi B MUCbMEHHOH (hopMe Ha OyMa)KHOM HOCHTEJE, B TOM YHCIIE Ha
JUYHOM IIpUEMe 3asiBUTENs], IO oYTe J100 B AIEKTPOHHOHI dopMme.

4.3 B ciyuyae nojauu kanoObl Ipu JUYHOM MPUEME 3asiBUTEIb MIPECTABISAET JOKYMEHT,
YIAOCTOBEPSIONINI €ro JIMYHOCTh B COOTBETCTBUU € 3aKOHOAATENbCTBOM Poccuiickoi denepannm.

4.4 Tlpu nogaue *ajnoObl B AIEKTPOHHOM BHJIE JOKYMEHTHI, YKa3aHHbIE B MOJIIYHKTE 2
HACTOsIILEH TIJaBbl, MOTYT OBITh MpeJICTaBleHbl B (QOpPME 3JIEKTPOHHBIX JOKYMEHTOB,
noanucanHblx npoctoit DI ynoaHomoueHHoro auna. Ilpu 3ToM JOKyMEHT, yJOCTOBEPSIOMINUN
JMYHOCTb, HE TpeOyeTcs.

4.5 B snexkTpoHHOH Qopme xanoda MOXKET ObITH [0/1aHa 3aIBUTEIIEM ITOCPEICTBOM:

ounmansHoro caifra Opranusanuu;

EIIT'Y;



(dhenepaibHON TOCYAAPCTBEHHOW MH(POPMAIIMOHHOM CHCTEMBI, 00ECIICUHBAIOIIEH TTPOIIeCC
nocyaeOHOro (BHECY1e0HOT0) 00KaIoBaHUs PEIICHU U TelicTBUl (0e31elCTBYS), COBEPIICHHBIX
IPY IPEAOCTaBICHUH TOCYJAPCTBEHHBIX M MyHHIIUIIAIBHBIX YCIIYT.

4.6 B Opranuzanuu onpeaensroTcss pabOTHUKH, KOTOPbIE 00€CTICUnBAOT:

IIPUEM U PETUCTPALIUIO KaJl00;

paccMOTpeHHe Kalod B COOTBETCTBHH C TPEOOBAHUSIMH 3aKOHOJAATEIhCTBA Poccuiickoii
denepauuu.

4.7 Ilo pesynprataM paccMOTpeHHsl xanoobl OpraHuzanus NPUHUMAIOT OJHO W3
CIIEYIOIINX PELICHHH:

xanoba yJIOBIETBOPSIETCA, B TOM 4Hcie B (popMe OTMEHBI IPUHATOTO PEIICHHs, BO3BpaTa
3asBUTENIO JICHE)KHBIX CPEACTB, B3MMaHHE KOTOPBIX HE IMPEAYCMOTPEHO 3aKOHOAATEIHCTBOM
Poccuiickoii denepaiuu;

B YJIOBJIETBOPEHUHU KallOObI OTKA3bIBAIOT MO0 OCHOBAHUSM, MPEIYCMOTPEHHBIM ITYHKTOM
18 Hacrosmero aAMMHUCTPATUBHOTO PETJIaMEHTA.

4.8 Tlpu ynosnerBopeHuu xano0sl Opranuzaius IpUHAMAET UCYEPIBIBAIOLINE MEPHI 10
YCTPAHEHUIO BBISBJICHHBIX HApyUICHHI, B TOM 4YHCJIE [0 BBIJAYe 3asBUTENIO0 pe3ysbTaTa
rOCy/IapCTBEHHOW YCIIyTH, HE TO3JIHEe MATH padoyux THEH CO AHS MPUHATHUS PEUICHHS, €CIU
MHOE HE YCTaHOBJIEHO 3aKkoHoAaTenbcTBOM Poccniickoit denepanun.

4.9 He mosgHee naHSA, CIEOYIOMETO 3a JHEM MPUHATUS pPEIICHHs, YKa3aHHOTO B
noanyHkre 10 HacTosIIeH TIaBbl, 3aSBUTENIO B MTUCHbMEHHONW (JOPME U IO KEJIAHUIO 3asIBUTENS B
ANIEKTPOHHOM (opMe HampaBiseTcs MOTHBHUPOBAaHHBIH OTBET O pe3yJbTaTaX pPacCMOTPEHMS
KaJI0OBbI.

4,10 OrtBer Mo pe3ynbTaTaM PacCMOTPEHHUS KaJ0OBI TOMUCHIBAECTCS YIIOJHOMOYEHHBIM
Ha pacCMOTpEHHME Kaja00bl paboTHUKOM OpraHu3anuu.

4.11 Tlo xenaHUIO 3asiBUTENSI OTBET IO pe3yJIbTaTaM pacCMOTPEHHS KanoObl MOXKET ObITh
NPEJICTaBJICH HE TO3HEE JHSI, CIEAYIOMIET0 3a JHEM IPUHSATHS pelIeHus, B (hopMe SJIEKTPOHHOTO
JOKYMEHTA.

4.12 B ciyyae npu3HaHUA >Kaio00bl MOJIEKaIEH YAOBIETBOPEHUIO B OTBETE 3asBUTEIIO
naercss  uHbopMmanMs O  JeWCTBUAX,  ocywlecTBiaseMblx — OpraHuzanueid, B LEIIX
HE3aMeUTUTEIFHOTO yCTPAHEHUS BBISIBICHHBIX HApPYIICHWHA TPU OKa3aHUHM TOCYIapCTBEHHOM
YCIYTH, a TakKe TPUHOCATCS W3BUHEHMS 3a [OCTaBJICHHBIE HEYNOOCTBA M YKa3bIBaeTCS
uHpOpMalLKs O JaTbHEUIINX JEHCTBHUIX, KOTOPhIE HEOOXOJMMO COBEPILIMTH 3asBUTENIO B LENAX

MOJIYUCHUA rocyaap CTBEHHOM YCIIyru.



413 B cnywae npusHaHUS KanoObl, HE TOJUICKAIIEH YyAOBIETBOPEHUIO, B OTBETE
3agBUTENIO JAIOTCS apTyMEHTHUPOBAHHbBIC PA3bsSCHEHHS O MPUYMHAX IMPHUHATOTO pEHICHUs, a
TaKxke HH(POpMAIHS O MOPSAKE 00’KATIOBAHUS IPUHSATOTO PELICHHUS.

4.14 B otBeTe 1O pe3ybTaTaM PacCMOTPEHUS KajJo0bl YKa3bIBAOTC:

1) naumenoBanue OpraHuzaluu, pacCMOTPEBIICH KaloOy, NOMKHOCTh, aMUIUs, UMS,
OTUYeCTBO (IIPH HAJTUYHH) JOJDKHOCTHOTO Juna U (Win) paOOTHHKA, MPUHSBIIETO PEIICHHUE IO
)KaoOe;

2) HOMEp, JlaTa, MECTO MPHUHATHS PEIICHHUs, BKIIOYas CBEJEHUS O JOKHOCTHOM JIUIIE,
pabOTHHKE, pelleHre WK AeicTBUE (0e3/1eCTBIE) KOTOPOTO 00XKaITyeTCs;

3) dpamumnus, UMs, OTUYECTBO (MIPH HATUYMH) WM HAMMEHOBAHUE 3asiBUTEIIS,

4) ocHOBaHUs AJISl IPUHSATHS PEUICHHUS 1O XKajo0e;

5) mpuHSATOE T10 KaJI00e pelIeHue;

6) B cimyuae, eciy kanoba mpu3HaHa 0OOCHOBAaHHOW, — CPOKH YCTPAHEHHUS BBISBICHHBIX
HapyIIECHHUH, B TOM YKCIIE CPOK MPEIOCTABICHUS PE3yJIbTaTa rocy1apCTBEHHON YCIYTH;

7) nadopmarus o mopsiIKe 00>KaJ0BaHUS MPUHSITOTO I10 KAI00Ee PeIeHusI.

4.15 OpraHu3zaius OTKa3bIBaeT B YJOBIETBOPEHUH KaOObI B CIEAYIONIUX CIyYasax:

HAJIMYUs BCTYIMUBIIETO B 3aKOHHYIO CUITy PELIeHHS CyJa, apOUTpa)xxHOTo cyJa Mo kajnode
0 TOM K€ MIPEMETE H 10 TEM K€ OCHOBAHUSIM;

MOJIa4M KOOl JIMIIOM, TIIOJIHOMOYHS KOTOPOTO HE TOATBEPKIEHBI B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOJAaTenbcTBOM Poccuiickoii deneparuiy;

HAIMYUs pEUIeHHUs MO jkajo0e, MPUHSATOTO paHee B COOTBETCTBHH C TPeOOBaHUSIMHU
3aKoHoAarenbcTBa Poccuiickoit denepanu B OTHOLIEHWH TOTO K€ 3asBUTENS M IO TOMY XKe
MpEeIMETY KanoObl.

4.16 Opranuzaius BIpaBe OCTaBUTH KajJ00y 06e3 0TBeTa B CAEAYIOMINX CayYasX:

HaIW4YUs B >Kano0e HEIEeH3YPHBIX JMOO OCKOPOUTENbHBIX BBIPAKEHUH, YIpo3 >KU3HH,
3I0POBBIO U UMYIIECTBY JODKHOCTHOTO JIMIIA, pAOOTHHKA, @ TAK)KE YWICHOB €T0 CEMbH;

OTCYTCTBHUSI BO3MOXXHOCTH TPOYHTATh KaKyIO-IMOO YacTh TEKCTa KajoObl, (haMIIIHIO,
UMs1, OTYECTBO (TIpU HAJIMYUH) U (WIIK) TIOYTOBBIN apec 3asiBUTENs, YKa3aHHBIE B xKallooe.

4.17 Opranuzanusi cooOIIaeT 3asBUTEN0 00 OCTABICHHUH KalloObI 0€3 OTBETa B TEUCHHUE
Tpex pabounx JHEW CO AHS PETUCTPAINHU HKaJIOObI.

4.18 3asBuTENb BIpaBe 00KaIOBATh MPUHATOE I10 Kajlo0e pemieHue B CyJeOHOM TOPSIKE
B COOTBETCTBUH C 3aKOHOATeIbcTBOM Poccuiickoit denepanuu.

420 B cny4ae yCTaHOBIEHHS B XOJ€ WM MO pE3yJbTaTaM PACCMOTPEHHUS KaIOObI
MPU3HAKOB COCTaBa aJMHHUCTPATHBHOTO MPABOHAPYLIECHHUS, MPETYCMOTPEHHOrO CTaThe 5.63

Kogexkca 00 aIMUHUCTpaTUBHBIX mpaBoHapyuieHusix Poccuiickoit @enepanuu, UIN
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MPECTYIUIEHNs JAOJKHOCTHOE Juio OpraHu3zalud WM paOOTHUK, YIOJIHOMOYEHHBIH Ha
paccMoTpeHHe >Kayno0, He3aMeIJIUTEIbHO HaNpaBseT HMEIOIIHecs MaTepuaibl B OpraHbl
IIPOKYpaTypsbl.

4.21 . Opranu3zarmusi 00ecreuynBaeT:

OCHAII[eHHE MECT MpreMa kajoo;

nHGOPMHUPOBAHUE 3asgBUTENECH O TMOpsAAKE O0XKANOBaHUS pEIICHUH U ACHCTBUI
(6e3neiictBusi)  Opranmsanuu, paboTHHKOB — OpraHu3anmuyl  TOCPEACTBOM  Pa3MELICHHS
uH(pOpMallMK HA CTEHJIaX B MECTaX MPEAOCTaBICHUs TOCYAapCTBEHHOM YCIyTrH, Ha OQHUIIMATEHOM
caiite Opranuzanuu, EINY;

KOHCYJIbTUPOBAHUE 3asBUTEICH O TOpSAKE OOKaJOBaHUS PEIICHUH U JIeHCTBUI
(6e3neiictBusi) Opranuzanuu, paboTHUKOB OpraHu3anudy, B TOM 4HCIE 1O TeledoHy,
AIIEKTPOHHOMU MOUTE, MPHU JIUYHOM IIPUEME.

422 CeneHuss O COJEpKaHMHM Kajgo0 TOIJISKAT pa3MENIeHUIO B (denepanbHOM
roCcy/1apCTBEHHOW HH(OPMALMOHHONW CHUCTEME, OOecleunBarouleil mpouecc JocyAeOHOro
(BHeCynieOHOT0) 00KaJOBaHUSI pEHICHWH u JCHCTBUH (O€31eHCTBHSA), COBEPIICHHBIX IPH
MPEIOCTaBIIEHUU TOCYAAPCTBEHHBIX YCIyr, B COOTBETCTBUHU C TpeOoBaHusMu [lonoxeHus o
denepanbHONH TroCyJapCTBEHHON HH(OpPMAMOHHONW cHUCTeMe, OOecreunBalomell Mmpoiece
nocyaeOHOro (BHECY1e0HOT0) 00KaIOBaHUS PEIICHUI U NelcTBUI (0e31eHCTBYS), COBEPIICHHBIX
OpU MPEAOCTaBICHUM TIOCYJAPCTBEHHBIX W  MYHHMIMIAIBHBIX  YCIOYr, YTBEPXKIECHHOTO
nocranoBienueM [IpasurensctBa Poccuiickoit denepanuu ot 20 Hos6ps 2012 1. Ne 1198 «O
denepanbHOM rocynapcTBEHHONH HMH(GOPMAIMOHHOM cuCTeMe, oOecreuuBarolei mporece
JIOCYIeOHOTO (BHECY1€0HOTO) 00KATOBAHUS PEIICHUM U TeWCTBHM (0e3/1eCTBHS ), COBEPIIICHHBIX

npu MpeaoCTaBJICHUHN IOCYJAPCTBECHHBIX U MYHUTIUITIAJIBHBIX YCITYT).
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