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Pabouass mporpamma yd4eOHOH JAMCHUIUIMHBI COCTaBJI€HA B COOTBETCTBUHU C
tpeboBanusiMu ®I'OC BO (nmpuka3z MuHucTepcTBa Hayku U BbIciiero oopasoBanusi PO ot
12 aprycra 2020 r. N 954 "OOC yTBepkaAeHUU (eaepantbHOr0 TIoCyIapCTBEHHOTO
00pa3oBaTeNbHOTO CTAaHAApTa BBICIIETO0 OOpa3oBaHUsA - OakajgaBpuaT MO HAIMPaBICHHUIO
noaroroBku 38.03.01 "Oxonomuka").

Pabowas mporpamMma TUCHUIUIMHBI yTBEpKJCHA Ha 3acefaHUd Kadenpbl S3KOHOMHYECKHX,
MIPABOBBIX U COIUMANTBHBIX TUCIUIIINH (1TpoTokon Ne 1 ot 16.01.2026 1.)

3aBenyromuii Kaheapoit / A.I'. HarameroBa

OpI‘aHI/ISaLII/IH — pa3p360TqI/H<: Herocy/:[apCTBeﬂﬂoe YaCTHOC 06p330BaTCJ'IbHOC YUpPCKACHUC
BBICHICTO O6paSOBaHI/I$I «ApMaBHpCKHfI JIMHTBUCTUYSCKUH COI_II/IaJ'IBHHﬁ HUHCTUTYT»

Astop: 'amunosa /I.3., kaHAMIAT IKOHOMHYECKHUX HAYK

Jns moctynuBiux B 2025 rony, B 2026 1.



Penenzus
Ha pabo4yIo nporpamMmy JHCHHILIMHbI
b1.B.[IB.05.01 OPTAHM3AILIASI, HOPMHAPOBAHUE U OILIATA TPYJIA
HA IIPEJAITPUSITHANA
Hanpasjenue noarorosku 38.03.01 Ixonomuka
HaNpaBJIeHHOCTH (MIPOoQH.IbL) 00pa3oBaTeILHOM POrPaMMBI:
«byxrajgrepcKkuii yuer, aHAIU3 B ayIuT»

IIpencraBnennas K peneH3MpoBaHUIO pabodast mporpamma aucmuas 51.B.J[B.05.01
Opratuzaims, HOPMAPOBAHHKE M OILIATa TPyHa Ha MpPEANpPHATHE pa3paboTaHa B COOTBETCTBHE C
DenepanbHEIM TOCYIAPCTBEHHBIM OOpa3OBATENbHEIM CTAHIAPTOM BHICIIEro 0GPA30BaHHS,
YTBEPXKACHHBIM NpHKa3oM MUEHHCTEPCTBA HAayKH M BEICIIEro obpasoBanmst PO or 12 aBrycra
2020 . N 954 "O6 yrBepxueHHH (eqepaTbHOrO TOCYIAPCTBEHHOTO 00pa3oBaTeILHOro
CTaHJapTa BBICIIECr0 00pa3soBaHMs - OakajaBpWar 10 HAIpaBIEHHIO MOATOTOBKH 38.03.01
"OxoHOMUKA".

Conepxanre pabodeil IporpaMMBl BKIIOYAeT OIOKH: [EIH U 331294 OCBOCHHUS y4aeOHo
AVCUMILTAHBL, MECTO y4eOHOH Jucnuiuiuas B crpykrype OIIOII BO, mianupyeMble pesyIbrarsl
o0ydYeHHs IO NUCHMILUIMHE, CTPYKTYDY, COACPXKAHHE NUCLHILUIAHEI H pacnpeneieHne ee
TPYIOEMKOCTH, (OHJ{ ONEHOYHBIX CPEACTB, y4eOHO-METONMYECKOE M HHGBOPMAIMOHHOE
obecrieveHre UCHMIUIAHEL, OOecTedeHne  06Pa30BATEIHLHOIO mporecca IS JIAI  C
OIPaHUYCHHBIMH BO3MOXXHOCTSIMH 3I0POBbs M MHBAIHIOB.

B cTpyxType B comepxaHuU yIeOHON NUCIUTLIMHEEI OIPENEIICHE! TEMBL, BHI ayIUTOPHOM
KOHTaKTHOM paboThl (JUI IpOBeNEHNs YUEOHBIX 3aHATUHN JIEKIIUOHHOIO M CEMHUHAPCKOI'O THIIA),
opma NIPOMEXYTOYIHON aTTeCTaUWyi IO JUCIAILIMHE IS CTYICHTOB OYHO-3209HOM bopmbI
00y4YeHHrs, a TakKe PEe3yJBTarTsl OOYYEHHS IO KaXIOH TeMe, (bopMHUpyeMbIe KOMIIETEHIUH H
oOpa3oBaTeNbHbIE TEXHOIOTHH.

B pabGouel mporpamme ykazaHs! TpeGOBaHUS K PE3YIIBTATAM OCBOEHHUS TUCIAILIMHEL Beé
5TO MO3BOJIET OOCCIeYUBaTh NPHOOPETEHHE OOYYAIOIIMMACS 3HAHMN, YMEHHH W HABBIKOB,
HaNpaBICHHbIX Ha (OPMHUPOBAHHE KOMIETeHIHH, onpeaererHsx OIOC BO mo HAIIPaBIICHUIO
nonrorokr: 38.03.01 «Oxomommkay, HampaeneHnocts (mpodmis): «byxrantepckuii yder,
AHAIA3 U ayIuT», YTO COOTBETCTBYET 00BEMY YacOB, YKA3aHHOMY B yUEOHOM ILTAHE.

B pasnene «®oHI ONEHOYHBIX CPENCTB» TNPENCTABICHEl KOHTPONHHBIE ONEHOYHBIE
MCPOIPHUATHS U BOIPOCH AL CAMOCTOSTENBHOM ITOATOTOBKH, KOTOPHIE HO3BOJSIOT OIIEHWTH
c(hOpPMUPOBAHHOCTH KOMIIETEHITHH y 6aKaTaBPOB.

Pexomenzyemast 1is w3ydeHHs OCHOBHAS M JOTONHHTENbHAS JTHTEPATypa aKTyalbHAsL,
IPUCYTCTBYIOT TOJIBKO T€ M3/[aHUs, KOTOPbIE ObLIA BBITYINEHEI MeHee 5 jieT Hasan. OnpeneaeHs!
TpeOOBaHUs K yCIOBHAM peau3aiun pabodeil IporpaMMbl AUCIAILIHHEL OTPaXaCT CCBUIKU HA
OIeKTPOHHO-OHOTHOTEYHEIE CHCTEMBI (NEKTPOHHEIE OubMMOTEKH), B TOM YHCIE SIEKTPOHHAS
uH(OpMAaIMOHHO-00pasoBarensHas cpeqa HIOY BO AJICH.

MarepranbHo-TeXHHYIECKOE ¥ YUeBHO-METONMUECKOE OOeCIedeHT e TUCIUIUINHEL, a
TAKOKE IPE/ICTABICHHbBIE COBPEMEHHbIC NIPOYECCHOHANBHEIE 0a3kl TaHHBIX W HHPOPMAIFOHHEIC
CIPaBOHBIC CHCTCMBI HANPaBICHBI Ha (opMHpoBaHHe ykasaHHBIX B PIIJ] xommeTenmuil y
ofygaronmxcs.

Pabouas mporpamma mucmwmmaer B1.B.J[B.05.01 Oprasuzanvs, HOPMHPOBAaHME H
Oriata Tpyda Ha TPEANPHATHH B IONHOHM MEpe COOTBETCTBYeT (DOPMHPOBAHHIO OOLIHMX U
MPO(ECCHOHANBHEIX ~KOMIICTCHIHH, MOXET OBITH DEKOMEHIOBAHA K MCIONb3OBAHHIO B

obpasosaremsHOM mnponecce HUOY BO AJICU st TIOMrOTOBKH 0aKajaBpOB HAaIpaBICHHS
nonroTosku 38.03.01 DxonomuKa.

Penensenr:
3asenyromuii kabeapoi SKOHOMIYECKHX,
IIPABOBBIX M COLUANBHBIX NUCIUILINH, JI.(QHIH.

/’ .
) /%f -~ A.T. Haranerora
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1.Leab 1 32724 TUCHUTLINHBI

IleabIo TUCIUTUIMHBI SBJISCTCS O3HAKOMIICHUE CTYJICHTOB C TCOPETUICCKUMHU OCHOBAMHM
U TPOTPECCUBHBIMU TMpPUEMaMH OpraHU3allid, HOPMHUPOBAHHMA U OIUIaTHl Tpyda Ha
MPEIIPHUITHSIX, METOJAAMH W3YYCHHS TPYJOBBIX TPOIECCOB W 3aTpaT padoyero BpEMEHH,
npueMaMu W METOJaMH TpyJda, OCOOCHHOCTAMH OIIaThl W CTUMYJIUPOBAaHUS Tpyla Ha
TIPEITPHUSTHIX OTPACIIH.

3agayaMu TUCIUIUTAHBI SBIISIOTCS:
- UW3yYCHHWE TEOPWUU OpTraHMW3AIHMH, HOPMHUPOBAHWS W OIUIATBI TPyJa B OpraHHU3AIUH,
obecrieueHue KOMIUIEKCHOTO MoIxo/a K SKOHOMUYECKUM, TEXHUUYECKUM,
MCUXO(U3HOIOTHUSCKUM ¥ COIHMAIBHBIM TPOOJIeMaM Tpyjaa, H3yYeHHE IPABOBOM OCHOBBI
OpraHu3aIy Tpy/a.
- (opmupoBaHUE y CTYJACHTOB MPUEMOB M METOJIOB PEIICHHS BOTIPOCOB CHCTEMbI OpTaHHU3AIHH
TpyJa: pa3eNeHus] ¥ KOOMEepaluu TPyJa, CUCTEMBI U METOJIOB PabOThI, OpraHU3aluK pabodnx
MECT M YCJIOBHH Tpy/ia, TOPSAKA IPOBEJACHHS padOT M0 HOPMHUPOBAHUIO TPYIa Ha MPEANPUATHH,
HOPMHUPOBAHUS U CTUMYJIHPOBAHUIO TPYAQ;
- 3aKpeIUICHHE 3HAHWW JUCIUIUIMHBI Ha TPAKTUYCCKUX 3aHATUAX TP  BBITIOJHCHHH
KOHTPOJIBHBIX M KYPCOBBIX pPAa0OT TyTeM W3yuYeHHUS pEANbHBIX MPOIECCOB OpPraHU3AINH
HOPMHUPOBAaHUS W OIUIATBl TpyJa H ONpeAcliecHue WX SKOHOMHYECKOH W  COIMAJLHOM
3¢ (HeKTUBHOCTH.

2.MecTto qucuunianHsbl B crpykrype OIIOII BO

YueOnass aucuuruimHa «OpraHuzanusi, HOPMHpPOBaHHE W oOIlaTa TpyJda Ha
npennpusitun»  (b1.B.JIB.05.01) Bkirouena B 4YacTth, (GOpPMHUPYEMYIO Y4YaCTHHKaMHU
00pa3oBaTeNbHBIX OTHOIIEHUH (qucHUIIMHEl o BeIOOpy B1.B.JIB.05), broka 1 «/lucturivHen
(Mmomymm)», cornmacHo ®I'OC BO nnsa Hanpasnenus noarotoBku 38.03.01 «DxkoHOMUKAY.

JlanHast AUCIUIUIMHA B3aUMOCBSI3aHA C TAKUMU JUCHUIUIMHAMU Kak: MUKpPOIKOHOMHUKA,
Maxkpo3KOHOMHKA, OpraHu3alns MPOU3BOJCTBA U JIP.

W3yuenne Kkypca HEOOXOAMMO Ui JalbHEHMIIEro YCHEIIHOIO OCBOCHHMS TaKuX
JUCIUIUIAH Kak: «LlenooOpa3oBanuey, « DKOHOMHKA U COIUOIOTHS TPYAa», « MapKeTUHT» U Ip.

3. TpeboBaHus K pe3yJbTaTaM OCBOCHHS JUCIHUILIHHBI

IIpouecc n3yueHust qucuMIuinHbel «OpraHusanys, HOpPMHUPOBAHUE U OIUlaTa TpyJAa Ha
NPENpUATHHY» HAIIPABICH HA (POPMHUPOBAHUE CIEAYIOIINX KOMIIETEHIHI:

IIpodeccuonanpusie komuerenmuu (I1K):

Kog HaumenoBaHue
npogeccuoHaIbLHOU npogeccuOHATbHOM
KOMIIeTEeHI[UH KOMIIEeTEeHIIHHU

Kon n HaumeHoOBaHNe HHAUKATOPA J0CTHKEHUS
npo¢eccCHOHATILHONH KOMIIETeHIHMH




CrniocobeH oTpaxartb Ha
cdeTax OyXraJTepckoro ydera
pe3yJIbTaThl XO35IMCTBEHHOM
NeSITeIbHOCTH 32 OTYETHBIN
[EpHOJ, COCTABIIATH
OyXTaJITEPCKYIO

[1K-1.1 3HaTh: TeOpeTHUECKHE OCHOBBI, IIPUHIUIIBI
1 METOJIbl OTPAXKEHUSI Ha cUeTax OyXraJlTepcKoro
y4eTa Pe3yabTaTOB X03SIMCTBEHHOMN AESTEIbHOCTH
34 OTYETHBIN MEPUOJI, OCHOBBI COCTABICHUS
Oyxrantepckoit (pruHAHCOBOI) U (MITN) HAJIOTOBON
OTYETHOCTH Ha OCHOBE PETUCTPOB OYXTalTEepCKOro

(puHAHCOBYIO) U (WITH)
HAJIOrOBYIO OTUYETHOCTh Ha
OCHOBE PETUCTPOB
OyXTaJITepCKOro U (WIJIH)
HAJIOTOBOT'O y4€Ta

1 (W) HAJIOTOBOTO y4E€TA.

[1K-1.2 YMmeTh: oTpaxaTh Ha cueTax
OyXTraJTepCKOro y4eTa pe3yabTaThl
XO3SMCTBEHHON IEATEILHOCTH 32 OTYETHBLIN
[EPUOJT M COCTABIIATH OYXTalITEePCKYIO
IK-1

OCHOBE PETUCTPOB OYXTanTepCcKOro u (WIIH)
HAJIOTOBOTO YYETA.

OyXTaJITEPCKOTO y4eTa pe3yIbTaTOB
XO3IUCTBEHHOMN JEATEILHOCTH 3a OTYETHBIN
[epUOJI, COCTABJICHUS OYXTalITePCKON

OCHOBE PETUCTPOB OyXTaiaTepCcKOro  (HUiIn)
HAJIOTOBOTO y4€Ta

Oxupaemble pe3yabTaThl:

B pesynbpTare M3ydyeHUs IUCHMUIUIMHBI CTYACHTHI HampasiieHuss noArotoBku 38.03.01
«IKOHOMUKA» JOJIKHBI:
3Hamp:
- TEOPEeTUYECKUE OCHOBBI B 0OJIACTH OpraHU3alli M HOPMHUPOBAHUS TPY/Ia;

- JIeHCTBYIOIIME HOPMAaTHBHbIE MaTepHajbl MO BOINPOCAM OpraHu3aldd U HOPMHPOBAHUS
Tpyaa;

— METOJMYECKHUE
HOPMHUPOBAHUE;
— METOJMYECKHE OCHOBBI OpraHM3alMM OIUIaThl TpyAa paboTAOUMX MpPHU pa3IUYHbIX
OpraHU3aIl[MOHHO-TIPABOBBIX (popMax MpeANpPUHIMATEIbCTBA;

— OTEYECTBEHHBIH U 3apyOEeKHBbI ONBIT B O0JACTH OpraHU3alld, HOPMHPOBAHUS U OIUIATHI
TpyAa;

- cojepXaHue, IPUHLIMIIBI OPraHu3aluu TPyAa;

— CTPYKTYpPY ¥ cOCTaB paOOTHUKOB MPENIPUATHS;

- mnoka3arenu 3QPEeKTUBHOCTH TPY/a.

ymembs:

— NPUMEHATh MNPHUHLMIIBI TEOPHUM OpPraHU3allMM, HOPMUPOBAHMS M  OIUIATHI
HPEIIPUITHH B aHAIHM3E COLMAIBHO-3KOHOMUYECKHUX IIPOIECCOB;

— TNPOEKTUPOBaTh TPYAOBBIE MPOLECCHl, HOPMBI TPyJa M CUCTEMBI OIUIATHI TpyJa C ILEIbIO
NOBBIIEHUST  A(Q(PEKTUBHOCTU  NEATEIBHOCTH  MPEANpuUsATHs C  y4€TOM  KOMILIEKca
HKOHOMHMUYECKUX, TEXHUUECKUX U COLIMATIBHBIX (PaKTOPOB;

- MHCIIOJIb30BaTh HAaBbIKM aHAJIM3a TPYOBBIX IPOLIECCOB U 3aTpaT pabouero BpeMeHH;

- HaxOJUTh pallMOHAJIbHBIE PEIICHNUS 10 OpraHU3alMy OIIaThl TPYAa;

— KPUTHYECKHU OLIEHUBATh, CUCTEMHO M KOMIUJIEKCHO aHAJIU3UPOBATh COCTOSHUE OpPTraHU3aliH,
HOPMHUPOBAaHUS U OIUIaThl TpyJAa, pa3palaThiBaTh NPOrpeccUBHbE (POPMBI OpPraHU3alMU U

OCHOBBI TPOEKTUPOBAHHUS pAIMOHAJIBHBIX TPYAOBBIX IPOIIECCOB, UX

TpyJa Ha

(bmHaHCOBYI0) U (WJIM) HAJIOTOBYIO OTUYETHOCTH Ha

[1K-1.3 Bnagers: mpuemMaMu OTpa)XeHHsI Ha CUETax

(puHAHCOBOI) U (WIJIM) HAIOTOBYIO OTYETHOCTH Ha




omjiaThl TpyJa, HAyYHO-OOOCHOBAHHBIE HOPMBI TpyJa C Y4ETOM KOMIUIEKCA TEXHMYECKHX,
HKOHOMUYECKHUX, ICUXOJIOTHUECKUX M COLUAIBHBIX (DAKTOPOB U ONpeAessiTh UX 3 (HEKTUBHOCTS.
- BbIOMpaTh M NPUMEHATh Hanbosee 3(dexkTuBHBIE (OPMBI OpraHU3aLUU TPYyAa HA YPOBHE
IIPEIIPUATHS,

— yMeTb IPUMEHHUTH Ha MPAKTUKE N3ydYeHHbIE (JOPMBI U CUCTEMBI OIIATHI TPY/Ia;
- aHaJIM3MPOBATh 3aTpaThl pabovero BpeMeHH.

e1a0emsp:

— HaBbikaMu 10 TPUMEHEHUIO TPUHIIMIIOB TEOPUU OpraHU3allii, HOPMUPOBAHUA U OIUIAThl TPyJAa Ha
OpeaAnpUATHA B aHAJIN3E COLIMAJIbHO-39KOHOMUYCCKUX MTPOLECCOB;

— Hasrikamu MOPOCKTUPOBAHUA TPYAOBBIX IMPOLECCOB, HOPM Tpyda U CUCTCM OIUIAThl Tpyada € LCIbIO
ITOBBIILICHUA 3(1)(1)CKTI/IBHOCTI/I ACATCIIBHOCTU IIPEAIIPUATUA C y‘ICTOM KOMIIJIICKCAa DKOHOMHYCCKHX,
TEXHUYCCKUX U COLIMAJIBHBIX QJaKTOpOB;

— Hasrikamu anammsa TPYAOBBIX MPOHECCOB M 3aTpar pa60qer0 BpEMCHU, YMCThL MNPUMCHUTL Ha
MPAKTHUKE U3YUCHHBIC (l)OpMI:I " CUCTCMBI OIUIAThI TPpYyJa.

4.CTpyKTYypa M coepKaHHe IMCHMIINHBI

OO61ast TpyA0EMKOCTh TUCHUIUTMHBI « OpraHn3ainys, HOpMUPOBaHUE U OIUIaTa Tpya Ha
npeanpusTuny» Uit HanpaieHus 38.03.01 «DxoHoMuka» B 3a04HOI popme cocTaBisieT 4
3a4eTHbIE eAMHUIIBI WU 144 akageMUYecKUX 9acoB 00IIel ydyeOHOW Harpy3Ku Ha 5 Kypce B 9
cemecTpe

Tabmuma 1
Crpykrypa quciuminHsel (3a0uHas hopma oOydeHus)

KonraktHas |CPC
Ne | HaumenoBanue paznena | Cemectp/ Beero 1acos [Padota
n/m JTUCIUTLTAHBI Kypc
1 15
1 OcHOBBI 9/5 16
OpraHM3aIyy Tpyaa
1 15
2 |[TpynoBoii mporiecc 9/5 16
Opranuzanus u 2 16
3 |o6cmyxuBaHKE pabOUUX 9/5 18
MECT
2 16
4 |YcnoBus Tpyaa U OTAbIXa 9/5 18
2 16
5 3arpaTsl pabouero 9/5 18
BpEMEHU
2 16
6 [Hopmupoanue Tpyaa 9/5 18
7 |Omnata Tpyaa 9/5 18 2 16
2 16
D dexTuBHOCTD
8 |COBEpILIEHCTBOBAHUS 18
OpraHM3aIyy Tpyaa
IIpomeikyTOouHast
arrecTanus — 4
aupdepeHUPOBAHHBIN
3a4yeT




TpyAa HA Hroro: | 144 14 126 |

OO61mas TpyA0eMKOCTh TUCHUIUTHHBI « OpraHu3anus, HOpMUPOBaHUE U OIUIaTa TpyJa Ha
npeanpustan» st Hanpasiienus 38.03.01 «9koHoMHUKa» B 04HO-320YHOM (pOpME COCTABIISET
4 3adeTHbIC eAUHUIIBI WK 144 akameMUYecKuX 4yacoB 00mIel yueOHOM Harpy3Ku Ha 5 Kypce B 9
cemecTpe

Tabmuma 2
CTpyKTypa IUCHUILTMHBI (04HO-3a049Has (popma oOydeHMs)

Konrakthass |CPC
Ne | HaumenoBanue paznena | Cemectp/ Beero wacos [Pa6oTa
/I JVCTIATUTAHBI Kypc
6 12
| OcHOBBI 9/5 13
OpraHu3aIiy TPyAa
6 12
2 [TpynoBoii mpotecc 9/5 18
Opranuzanus u 6 12
3 |o6cmyxuBaHuEe paboInx 9/5 18
MecCT
6 12
4 |YcioBus Tpyaa U OTAbIXa 9/5 18
6 12
5 3arpaTsl pabouero 9/5 18
BpEMEHU
6 12
6 |HopmupoBanue Tpyna 9/5 18
7 |Omnara Tpyna 9/5 18 6 12
18 6 12
P hHEeKTUBHOCTH
8 |coBepIlIEHCTBOBaHUS
OpraHu3aIiy TPyAa
Hroro: 144 48 96

Taobnuua 3

ConeprkaHue TUCHUTITUHBI (JIEKIIUH)
Paznen Coneprxanue pasnena @opMupyemble  KOMIETEHIUH, PE3yJIbTaT
oOydeHus

No




OCHOBBI OpraHu3aluu

CymHOCTh M COAEpIKaHUE

Snamo:

Tpyna OpraHu3alnu Tpyna. |CyIIHOCTh M Hay4HbIE OCHOBBI OpraHU3alllU
[TousTus OpraHus3anuu (Tpyna Ymemn: MIPUMEHSTH
Tpyna u Hay4YHOU MIPUHLUIIB TEOpUHU
opranuzauuu  Tpyna (HOT).opranuzanuu, HOpPMHpPOBAaHHUS U  OIUJIAThI
OKOHOMHYECKHE, Tpyla Ha  HOPEANpUITHM B AHAIHU3E
MCUX0()U3HOTOTHIECKIE H|COLIMATIbBHO-I)KOHOMUYECKUX IIPOLIECCOB
conuanpuble  3agaud  HOT.Braodems:
Opranuzanust  TpyJda, KakMETOJAaMH  HCCIEIOBaHUS  OpraHU3aluu
COCTaBHas 4acTh [TpyAa
opranuzanmu  npoussozactsa.[l[1K-1
Bo3HUKHOBEHHME U PpPa3BUTHUE
OpraHu3alMK TPYAa.

Tpynosoii nmponecc TpynoBoii porecc, ero Snams.
coziepkanue u TpedboBanus Kk (CyLIHOCTb U COJEpKaHUE TPYIOBOTO
ero opranusauuu. [lonstue rporecca
[TPOU3BOJCTBEHHOI'O Ymems:

npoliecca, ero CTpyKTypa.
[TousTue TPYAOBBIX
[IPOLIECCOB u ux
kinaccudukanus. Pydnsie,
MAaIIHHHO-PYYHEIE,
MaIlIHHBIE,
aBTOMATHU3HPOBAHHbIE,
anmnapaTypHbIe TPYIOBbIE
rpoueccsl. HerpepsiBHbIE U

[pEepbIBHBIC TpPY/IOBbIE
[TPOLIECCHI. TpeboBanus,
[peIbSIBIIEMbIC K
TPYAOBOMY nporLeccy.

Opranuzanus TpyA0BOTO
porecca.

AHaIM3UpPOBAThH TPYAOBBIE POLIECCHI
Brademsb: METOAAMU HCCIIEIOBAHUS
TPYAOBBIX IIPOLIECCOB

[1K-1




Opranuzanus u
oOcmykuBaHUE PabOIMX
MeECT

[TonsTue pabounx MecT.
Knaccudukanus pabounx
MecT. Opranuzanus pabounx
MecT. TexHnueckue,
OpraHU3aIIOHHbIE,
SKOHOMUYECKHUE, COITUAIBHO
-TICUXOJIOTUYECKHE
TpeOOBaHUS K OpraHu3aIiu
pabouunx MECT.
Crnenmanuzarus pabodmnx
MecT. OcHaleHne paboynx

MECT OCHOBHBIM u
BCIIOMOT'aTCIbHBIM
o0opyI0BaHUEM,
TEXHOJOTMUECKOM u

OpraHu3alMOHHON OCHACTKOM.
[narnpoBKa pabounX MECT, €€
BU/bI U 3aauu.  Kpurepuu
palMOHAIbHON INIAHUPOBKH
pabounx mect. Obmue
[MOJIOKEHUS Pa3MEILeHUs U

000opyI0BaHUS pabounx
MECT. TpeboBanus,
MPEIbSBIISIEMbIE K

[UIAaHUPOBKE Pa0OYHMX MECT.

Suams.

Knaccudukanuu, CHelHaTn3alnIo
OpraHU3aIHI0 pabounux MECT

Ymems:

AHAJIU3UPOBATH 3¢ (HEeKTUBHOCTH
OpraHu3aIy pabouYux MECT

Bradems:

METOIaMH UCCIICIOBAHHS OPTaHU3aIUH
pabodmx MecT
[1K-1

Y clnoBus Tpyda U OTAbIXa

Conepxanue MOHSTUSA
ycinoBuil Tpyaa. @akTopsl,
dbopMmupytomue yCIIOBUS

Tpyna. OueHka ycnoBui
Tpyaa. CaHUTapHO -
TUTUCHUYECKHE yCIIOBHS
Tpyaa, OCHOBHbIE
HaIpaBJieHUs: pabOTHI MO UX
yayuiieHuto. OnTumMu3anus
(bu3nvecKoil 1 HepBHO -
[ICUXUYECKOH HarpysKH,
TeMIIa U puTMa paboTHI.
ATtTectanys paboyux MecT 1o
ycnoBusaM Tpyna. Ilonstue
pexuMa TpyJa U OTAbIXa.
OO0mue TpedoBaHUS KEro
pa3paboTke. BHyTpucMeHHbIH
PEXUM TpyJa U OTABIXA.
MeTobl onpeeneHus
MIPOIOJDKUTEIBHOCTH
periIaMeHTUPOBAHHBIX
MEPEPHIBOB.

Suamo:

Conep:xaHue MOHITHI YCIOBUN TPyaa,
(bakTopbl yCIOBUN TpyAa

Ymemn:

AHaTM3UPOBATh YCIOBHS Tpy/Ja Ha pabodmx
MeCTax

\Biradems.

METO/IaMH HCCICAOBAHMS aTTCCTALIMHI
pabouYnx MeCT

T1K-1




3aTpaTsl
BPEMEHU

pabouero

[lenu 1 3a1a4y U3yYEHHUS
TPYAOBBIX IPOLIECCOB U
MCIIONIb30BaHUsl  pabodero
BpeMenu. Knaccudukanus
3aTpaT pabo4yero BpeMeHH 10
OTHOIICHUIO K
HCTIOTHUTEITIO,
000pyI0BaHUIO,
MIPON3BOJICTBEHHOMY
nporeccy. Knaccudukanus
MIPUMEHSIEMBIX METOJIOB, FIX
o01ast XapaKTepPUCTHKA.
TpeboBanus, mpenbsBIsEMbIC
K OpTaHU3AIIH U TIPOBEICHHUIO
HAOI0IeHUH 32
HCITOJIb30BaHUEM Pab0oUero
BpeMmeHu. CyIIHOCTb U 33/1a4H
XPOHOMETpaxa.
PaznoBuaHOCTH
XpOHOMETpaka (CIJIONIHOM,
BBIOOPOYHOM, IIUKIIOBO).
DTanbl OPOBEACHUS
XPOHOMETpaka: MOJATOTOBKA K
XPOHOMETPaXKY, IPOBEICHHE
3aMepoB, 00paboTKa U aHATH3
pe3yabTaToB. ®oTorpadus
pabouero BpeMeHH, €
CYIIHOCTP U 3a/1a4u. Buabl
¢dororpaduu: pororpadus
pabouero JHs, BpEMEHU
MCTIOJIb30BaHUS
00opyI0BaHUA,
[IPOM3BOJICTBEHHOTO
rporecca. ITarbl
npoBeaeHus pororpaduu.

Snamo:

Knaccudukamnum 3aTpar pabouero BpeMeHH,
METOJIbI U CITIOCOOBI U3YUCHHUS 3aTpaT
pabouero BpeMeHH!

Ymems:

AHaIM3UpOBaTh 3aTPAThl paboyero
BpEMEHU

Brademy:

METOIaMH MCCIIEOBAHUS 3aTpaT pabodero
BpEMEHU

[1K-1




Hopmuposanue tpyna

CyIHOCTb U coziep)KaHue

HOPMHUPOBAHHUS TpyJa.
TpeboBanus K
HOPMHUPOBAHHUIO TpyJa.

Cucrema HOpM TpyJa U UX
kinaccudukanus. OyHkuuu
HOpPMUpOBaHus Tpyaa. Mepa u
HOopMa Tpyaa. Hayunoe
000CHOBaHHE HOPM TPYIa.
Buabsl HOpM Tpyaa: HOpma
BpEMEHHU, HOpMa BBIPAOOTKH,
HOpMa 00CITy )KHUBaHUA,
HOpMa YHCJIEHHOCTH,
TEXHUYECKast HOpMa
[IPOU3BOJUTENBHOCTH,
HOPMHPOBAHHOE 3aJlaHue.
HopmartuBHBIE MaTepuabl, UX
BUIbl M XapaKTEPUCTHKA.
OcHOBHBIE  TpeOOBaHHS K
HOPMAaTUBHBIM  MaTepHajiaMm.
MeToanuecKue MOJI0KEHUS 10
pazpaboTke HOPMAaTHBHBIX
MaTEpUaJIOB.

SHamo.

CymtHOCTh U COJIEp’)KaHne HOPMHUPOBAHHMS
Tpyna

Ymemn:

AHaTM3UPOBATh HOPMBI TPY/a

\Bradems.

METOJIaMH MCCIIEOBAaHUS HOPM TpyAa
[1K-1

Onnara Tpyaa

[ToHATHE U OCHOBHBIE
MIPUHIAITBI OpraHu3aIH
3apabOTHOM IUIATHI.
Tapudnas cucrema u ee poib
B OpraHu3aliy 3apaboTHOM
M1aThl. DJIEMEHTHI TApUPHOI
CHCTEMBI: TapupHO
KBaJTU(PUKAIIIOHHBIE
CIPaBOYHHKH, Tapu(HbIE
CTaBKH U CETKH, PAlOHHBIE
kodpurmenTer. DopMbI U
CUCTEeMBI 3apab0THOM TUIATHI.
OcHOBHBIE 3a7auu
pedopmMupoBaHuUs
OpraHu3aIuy 3apaboTHOM
r1aTtel. MoTuBaus u
CTUMYJIUPOBaHHE
MPOJTYKTUBHOTO TpyZa.
MopaiibHOe CTUMYJIUpPOBaHHE
Tpyna. DOpMbI U METO/BI
MOPaJIBHOTO CTUMYJIUPOBAHUS
Tpyaa.

Suamo:

CyIIHOCTh ¥ IPUHIIAITH OPTaHU3AIHH
3apa0OTHOM IIJIaThI

Ymemn:

AHaTH3UPOBATH (POPMBI H CUCTEMBI
3apabOTHOM TIIATHI

\Bradems.

METOIaMH1 UCCIIeIOBaHUS (POPM U CHCTEM
3apa0OTHOM IIJIaThI

I1K-1




8 D¢ddexTuBHOCTD PaGoTa o opraHu3anuu u Snamo:
COBEpIIEHCTBOBAHUS HOPMHUPOBAHUIO TPYJa Ha CymHocTh u TIPUHIIMIIBI
OpraHU3aINH TPyAa MPEINPUATHH. AHanu3 |COBEpLICHCTBOBAHUS OPTaHU3AIMH TPYAa
COCTOSIHUSI opranuzanuu |(Ywems:
TpyZa. AHaJIU3 COCTOSTHUS AHanIM3UpOBATH 3P PEKTUBHOCTD
HOPMHUPOBAHUS TpyJa. [MEpONPHUSATUI MO COBEPLUICHCTBOBAHUIO
ConmanbHast 3(EeKTUBHOCTh [OpraHU3aluu Tpyaa Bradems: METO1aMU
MEPOTIPUITHIA o [uccienoBanus 3PGHEeKTUBHOCTH
COBEPILIEHCTBOBAHHIO MEpPOTPUSATHIA IO COBEPIIEHCTBOBAHUIO
OpraHu3alu Tpyaa. |opranuzaiuu tpyaa [1K-1
ConepxatenbHOCTh TpyAa.
[loBbIIEHNE
MpohecCHOHATBLHOTO
KyJIbTYPHO-TEXHUYECKOTO
YPOBHSI paOOTHHUKOB.
Ta6nuua 3
Tabnuna 4
Copepxanue TUCHMILIMHBI (IPAKTHUECKHUE 3aHATHS)
Ne  |Paznmen Copepxanue paszena dopMupyeMBble KOMIIETEHIIUH, PE3YJIbTAT
oOydeHus
1 OcHOBBI Opranu3zanus TpyAa Ha COBpPEMEHHOM
opranuzanuu Tpyaa [prane. OCHOBHBIE HANIPABIICHUS Snams.
opranuzanuu Tpyaa. [lpeamer CyIHOCTh ¥ HAYYHBIE OCHOBBI
W3yYeHUs JUCHUILTUHBL. MeTobl OpraHu3aluy Tpyaa Ymems:
U3y4YeHHsI JUCIUIUIMHBL. MecTo [IPUMEHSTH IPUHIUIIBI TEOPUU
nucHUIUIMHEL "Opranu3zanus, OpraHH3aIiK, HOPMUPOBAHUS U OTLIATHI
HOPMHPOBAHUE U OIjIaTa Tpyna" B TpyZAa Ha MPEANPUATHHU B aHAIIN3E
CUCTEME COIMAIbHO-SKOHOMHUYECKUX  |COLUATbHO-IPKOHOMUYECKUX MPOLIECCOB
HayK. Braoemy:
METOJIaMU MCCIIEIOBAHUS OpraHU3aIu1
Tpyna
[1K-1
2 Tpynosoii nponiecc  ([Ipom3BojacTBeHHAs onepanns Kak Snams.

000c00JIeHHAs YacTh

CyluiHoCTh U COAEPKaHUE TPYIOBOTO

MPOM3BOACTBEHHOTO TIporiecca. CocTas |mporecca

[IPOU3BOACTBEHHOM OIlepaluu B
TEXHOJIOTHYECKOM U TPYJI0BOM
OTHOLIEHUAX. TpyAoBOH IpueM,
TPYIOBOE IEUCTBUE, TPYAOBOE

Ymems:

AHATH3UPOBATH TPYAOBEIC MPOIIECCHI
\Bradems.

METOJIaMHU UCCIICIOBAHUS TPYIOBBIX

nBukeHne. Knaccudukaius onepamnuii [poreccos

1 TPYAOBBIX IPUEMOB IO XapaKTepy
Tpy/Aa pabo4MX MPHU BHIOIHEHUH.

[1K-1




Opranuzanus u
o0Ocy)KMBaHUE
pabouux mect

CymHOoCTb, 33124 1 (pyHKIUN
o0cyKUBaHUS pabOYUX MECT.
CucteMbl 00CTyKMBaHUS pabOINX
MmecT. JlexxypHoe, IIaHOBO-
peIynpeUTeILHOE U CTAaHIaPTHOE
oOciyxuBanue. [Tokazarenu

A (HEKTHBHOCTH OOCITYKHUBAHUS
pabouux mecT. KapThl opranuzamnuu
Tpy/Jla Ha paboyem MecTe.
KoMInTekCHBIN aHaIu3 U
MPOSKTUPOBAHUE TPYAOBBIX MTPOIIECCOB.
ATTecTanus U paruoHaIN3aIus
pabounx MeCT, €€ CYIIHOCTb U 3a/1a4H.
Opranu3zanus paboThI IO ATTECTAIAN
paboYMX MECT M MX PaIlMOHAIIA3AITHSI.

Snams.

Krnaccudukanum, crieruaan3aimro
OpraHU3aIHI0 pabounux MECT

Ymems:

AHanu3npoBath 3¢ PpeKTUBHOCTD
OpraHu3aIi pabouYnX MECT

Braoemy:

METOaMU UCCIIEIOBAaHHS OpTaHU3alluU
pabodmx MecT

[1K-1

YcnoBus Tpyaa u
OTIBIXa

YcnoBus Tpyaa U akTopbl, UX
onpeaensomue. OueHka ycinoBui
Tpyna. ATrectainus pabouyux MeCT 1Mo
yClI0BUAM Tpyaa. HenenbHble pesxuMbl
TpyZJa U OT/bIXa, TpaduKU CMEHHOCTH.
['010BOM peKUM TpyJla U OTIBIXA.
Opraau3aius oTAbpIxa paOOTHUKOB.
Onenka 3¢ heKTUBHOCTH BHEIPSIEMBIX
PEXUMOB TpyZAa U OT/IbIXA.

Snams.

Copep:xaHue MOHATHSI YCIOBUN TPy aa,
(hakTopbl yCI0BUN TpyAa

Ymemn:

AHaTH3UPOBATH YCIOBHS TPY/a Ha
pabounx MecTax

Braoemy:

METO/IaMHU UCCIIEJIOBAHUS aTTECTAIINH
pabounx MEeCT

[1K-1

3arpatbl pabouero
BpEMEHU

NuauBuayanbHast pororpadust
pabouero BpeMeHH, €€ 00paboTKa,
cocTaByieHHe OanmaHca pabodero
BpEMEHH U ero aHanus. [ pynmnosas,
OpuranHas, MmapupyTHas pororpaduu,
camodoTorpadus paboyero BpeMeHH.
JlokymeHnTanus ¢pororpaduu, TEXHUKA
(doTorpadupoBaHus U CIOCOOBI 3aMTUCH
PEe3yIbTATOB MPH PA3TUIHBIX BUAAX
¢dororpaduposanus. Pororpadus
MPOU3BOJICTBEHHOTO TMpoliecca. MeTon
MOMEHTHBIX HaOJI01eHU.
doroxpoHomerpax. [Ipumenenne
BBIYUCIUTEILHON TEXHUKH IS
00paboOTKH pe3yIbTaTOB HAOIIOEHUH.

SHamb:

Kiaccudukanuu 3atpart pabouero
BPEMEHH, METO/IbI U CIIOCOOBI H3YUYCHUS
3aTpat paboyero BpeMeHu

Ymems:

AHaTH3UPOBATH 3aTPATHI pab0Yero
BpPEMEHU

Bradems:

METOJaMU UCCIICIOBAHMS 3aTPaT pabovero
BpeMEHHU

[1K-1




Hopmuposanue tpyna

MeTtoasl HOpPMUPOBAHUS TPYAA.
AHaJTUTUYECKUI METOJ] HOPMUPOBAHUS
1 ero pasHoBUaHOCTU. CyMMapHBIi
METO]1 U €r0 Pa3HOBUIHOCTH.
[IpeuMy1iecTBa U HELOCTATKU METOOB
HOopMupoBaHus Tpyaa. Kiaccudukanus
HOPM TpyZa [0 METOAY pa3paldoTKH,
CTENEHU YKPYIHEHHUS, cepe
[IPUMEHEHUs, IEPUOLY ACUCTBUS,
crioco0y noctpoerusi. OcoOeHHOCTH
YCTaHOBJICHUSA HOPM Tpyda It
PYUYHBIX, MAIIUHHO-PYYHBIX,
MAaIllIMHHBIX, ABTOMAaTU3UPOBAHHBIX
paboT U anmapaTypHbIX IPOLIECCOB.

Snamo:

CyIIHOCTh U co/iepKaHHe HOPMUPOBAHUS
Tpyaa Ymemo:

AHaJIM3UPOBATH HOPMBI TPyAa

Bradems:

METOJIaMU MCCIIEZIOBAHUS HOPM TpyAa
[1K-1

Omnata Tpyaa [ToBpeMeHHas u caenbHas GOPMBI SHamv:
3apa0oTHOM 11aTel. CucteMsl omaTsl  |[CyIIHOCTh MU IPUHIUIIBI OpraHU3aluu
Tpyaa. [loBpemeHHO-IpeMuanpHas, 3apabOTHOM IMIaThl
npsiMasi CIebHasl, CJIEIbHO- Ymemu:
MpeMHalbHas, CIeIbHO-IIPOrpecCUBHAs |AHATU3UPOBATH (POPMBI U CUCTEMBI
1 aKKOpZHAsl CUCTEMa 3apIUIaThI. 3apa0OTHOM IIaThI
WHnrBuyanbHas U KOJUIEKTUBHAS Braoemy:
cucrema 3apruiatel. KocBeHHBIE METOAaMHU UccieloBaHus (JOpM U CUCTEM
C/IeTIbHBIE CUCTEMBI 3apILIATHI. 3apabOTHOM TUTATHI
[1K-1
Db dexTuBHOCTD CaHUTapHO-TUTHCHUYECKUE YCIOBUS U |3HAMb:
COBEPILICHCTBOBAHUS |[yCIIOBHS 0€30ITaCHOCTH TPY/a. CyIIHOCTh ¥ IPUHIUITBI

OpraHu3aly TPyAa

CounanbHO-TICUXO0JIOTHYECKUN KIMMaT
B TPYJOBBIX KOJUIEKTUBaX. JnHAMHKA
3apa0OTHOI IIaTHl M JOXOJIOB,

A GEKTUBHOCTH MOTHBAILIAN H
CTUMYJIMPOBAHHUS TPYa.
DKoHOMUYECKast 3PPEKTHBHOCTD
MEPOIPUSATHI 10 COBEPIICHCTBOBAHUIO
opranusanuu Tpyja. OCHOBHbIE
TIOKa3aTeIH YKOHOMUYECKON

A (HEeKTHBHOCTH.

COBEpPILEHCTBOBAHMSI OpraHU3aLuu TpyJa
Ymemu:

AHanu3upoBaTh YPPEKTUBHOCTD
MEPOTIPUSTHIA TIO COBEPIIEHCTBOBAHUIO
OpraHu3aly TPyAa

Brademb:

METOZaMHU Ucciie10BaHus 3 (HEKTUBHOCTH
MEPOTIPUSTHIA TIO COBEPIIEHCTBOBAHUIO
opranuzauuu Tpyaa [1K-1




Obpa3oBaTenbHble TEXHON0r N
Oo0pa3oBaTte/ibHbIE TEXHOJIOTHH

B cootBerctBHM ¢ TpeboBanusmMu ®PI'OC BO ynenbHbIN Bec 3aHATHH, TIPOBOIUMBIX B
WHTEPAKTUBHBIX (opMax, OMpenenseTcss TJIABHOW IeNbI0 MPOTPaMMBbl, OCOOEHHOCTHIO
KOHTHUHT€HTa 00YYaroIIMXCsl U COJEP>KaHUEM KOHKPETHBIX TUCIUIUIMH, U B LIEJIOM B y4eOHOM
IIpoLecCe OHU JOJDKHBI COCTaBIIsSITh HE MeHee 20% ayauTOpHBIX 3aHATUH. Mcnonb3yeMblie B
MpoLIecce U3yUeHUs JUCHUIUIMHBI 00pa3oBaTeIbHbIe TEXHOJIOTHH MTPEICTaBICHBI B TaOIuIE 5.

OO0pa3oBarenbHbIE TEXHOJIOTUN

Tao0numa 5
Paznen OO6pazoBarenbHbIE TEXHOJIOTUN
OCHOBBI OpraHu3aluy TpyJa Jlexnus-6ecena, mpobaeMHast JIeKIus

Jlexuusi-Oecena, mpoOiemMHas JIeKIus,
TICKITHsI-BU3YJIN3AIUS

TpynoBoii npouecc

Jlexiusa-6ecena,  mpoOJieMHast — JICKIWSA,
CEeMHUHAP-TMCKYCCHUS

Opranusanus 1 00CcIy)XKuBaHue paboInuX MECT

Jlexusa-Oecena, npoOaeMHas JIEKIIMSA,

YcnoBus TpyJa ¥ OTIbIXa
[IPOBEJICHUE CTYACHUYECKUX JTOKJIAI0B

3arpatbl pabodero BpeMeH! Jleknus-6ecena, mpoGiemMHast JTEKIUs

Jlexusa-Oecena, npobieMHas JIEKIIMA,

HopMmupoBanue a
pMHp TPyA MMPOBEACHUE CTYJIEHYECKUX JOKJIAI0B

Jlexius-0Oecena, npoOeMHast JIEKIIHSL,
CEMHUHAP-TUCKYCCHUS

Omnara Tpyaa

D¢ hEeKTHBHOCTH COBEPIIIEHCTBOBAHMSI OPTaHU3AIINN Jlexuus-6ecena,  mpobOiieMHass — JIEKLUs,
Tpyaa TEKIMsI-BU3YATH3AITH

B y4eGHOM mporiecce MPUMEHSIOTCS Pa3IIUYHbIC aKMUGHbIE U UHIMEPAKMUBHbIE METOIBI
oOydeHus: WHPOPMAIMOHHO-pa3BUBatonye  (Jieknusi, OOBSCHEHHWe, paccka3, Oecena,
MIporpaMMHUpPOBaHHOE 00yUEHHE, CAMOCTOSITeNIbHAsI paboTa ¢ KHUTOM);

npoOJIeMHO-TIONCKOBBIE  (TpoOsieMHast JIeKIMsA, 3BpUCTHYECKas Oecena, ydeOHas
IUCKyccusi, Kpyriblid cron, meron Case-study, mpuMeHEeHHE METOIOB TpeHHHTa (''MO3roBOM
urrypm");

pENpOaYKTUBHBIE (TIepecka3, BOCIPOU3BEIECHHE CTYACHTAMH YYeOHOTO MaTepuaa,
paboTa co cpeAcTBaMu HAIJISHOCTH, BHIIIOJHEHHE YIIPA)KHEHUH IO 00pas3iy);

TBOPYECKHU-BOCIIPOM3BOIAIINE (ZIeoBasi Wrpa, poJieBass WIpa, pas3raiblBaHHE W
COCTaBJIEHUE KPOCCBOP/IOB).

5.CamocrosiTesibHasi padoTa CTYI€HTOB

XapakTeprCTHKA CAMOCTOSITEIbHON pabOThI CTYAEHTOB
(3aouHas hopMa 00OyUeHUS)

Kommer

Ne |Paznmen Bux CPC Yacel
SHIUNA




. [1K-1
OCHOBEI oprammsauuu [P 200Ta ¢ JINTEPaTypon,
1 Tpy/a KOHCIIEKTUPOBaHUE HCTOYHUKOB, 15
BBINTOJIHEHIE TPEHUPOBOYHBIX TECTOB
PaboTa c aureparypoi, |15 [1K-1
2 [Tpynosoit mpomece KOHCIIEKTHPOBAHHE HCTOYHHUKOB,
3aroyiHeHne paboyei TeTpaan
. 15 [1K-1
Pabota c JUTEPATYPOU
Opranuzanus " patypor,
3 KOHCIIEKTHPOBAaHHE HCTOYHHUKOB,
o0cIyKuBaHUE pabOYUX MECT
BBHITIOJTHEHHE TPEHUPOBOYHBIX TECTOB
. |16 [1K-1
Pabota v JTUTEPATYPOH,
4  |YcnoBus Tpyna M OTJbIXa KOHCIIEKTUPOBaHHE UCTOYHHUKOB,
MOJIFOTOBKA K CEMUHApY
. |16 [1K-1
PaboTta v JTUTEPATYPOH,
5 [3aTtpaTsl pabo4ero BpeMEeHH [KOHCIIEKTHPOBAHHE UCTOYHHUKOB,
BBITIOJTHEHHE TPEHUPOBOYHBIX TECTOB
16 [1K-1
Pabota c JUTEpaTypoit
6 [HopmupoBanue Tpyna patypor,
KOHCIIEKTHPOBaHHE UCTOYHHUKOB,
MOJIrOTOBKA K CEMHHAPY
. |16 [1K-1
Pabota c JUTEpPaTypoOid,
7 |Omnara Tpyna KOHCIIEKTHPOBAaHHE HCTOYHHUKOB,
BBHITIOJTHEHHE TPEHUPOBOYHBIX TECTOB
8 [PddexTHBHOCTD PaboTa c aureparypoii, |16 [1K-1
COBEPLICHCTBOBAHUS KOHCIIEKTHPOBAHHE HCTOYHHUKOB,
OpraHu3aIiy TPyAa MOJrOTOBKA K CEMHHAPY
Tabmuma 6
XapaKTepuCTUKa CAMOCTOSTEILHON pabOTHI CTY/IEHTOB
(ouHo-3a049Hast popMa 0OyUEHUS)
Tabnuua 7
Komrmer
Neo  [Paznen Bun CPC Yacsl
CHIINU
. [1K-1
| [OcHoBer opranmsamuy  [F200Ta ¢ JINTCPATypOH, 1
Tpyaa KOHCIIEKTHPOBAaHHE UCTOYHHUKOB,
BBINOJIHEHHE TPEHUPOBOYHBIX TECTOB
PaboTta c JTUTEPATYPOH, [1K-1
2 [Tpynosoii nporecc KOHCIIEKTUPOBaHUE HUCTOYHUKOB, 12
3aroJIHeHre padoueit TeTpaau
5 [1K-1
Pabota c JUTEPATYPOU
Opranuzanus u patypor,
3 KOHCIIEKTUPOBaHUE HUCTOYHUKOB, 12
00cIyKUBaHUE pabOYUX MECT
BBITTOJIHEHHE TPEHUPOBOYHBIX TECTOB




. [1K-1
Pabota c JIATEPATYPOH,
4 |YcnoBus TpyJlla M OTJIbIXa KOHCIIEKTUPOBAaHUE UCTOYHUKOB, 12
[MOJArOTOBKA K CEMUHAPY
. [1K-1
Pabota c JIATEPATYPOH,
5 [3arpaThl pabouero BpeMeHH |[KOHCTIICKTUPOBAHUE UCTOYHUKOB, 12
BBIIIOJITHEHUE TPEHUPOBOYHBIX TECTOB
[1K-1
Pabota c JUTEepaTypoit
6 |[HopmupoBanue Tpyna PaTypoH, 12
KOHCIIEKTUPOBAHUE HWCTOYHUKOB,
[MOArOTOBKA K CEMUHAPY
. [1K-1
Pabota c JIATEPATYPOH,
7 |Omnara Tpyna KOHCIIEKTUPOBAaHUE WCTOYHUKOB, 12
BBLIIIOJITHEHUE TPEHUPOBOYHBIX TECTOB
8 [DddexTHBHOCTDH PaboTa c JUTEPATyPOH, [1K-1
COBEPLICHCTBOBAHUA KOHCIIEKTUPOBAHUE HACTOYHUKOB,
OpraHu3aluyu Tpyaa [IOArOTOBKA K CEMUHAPY 12
6. ®oH OLIECHOYHBIX CPEACTB
6.1.Bonpoce! /151 caMOCTOSITEJILHO MOATOTOBKH
TaOmuma 8

BOHpOCLI JJI1 CaMOCTOATCIIbHOI'O M3YUYCHUA

No  Paznen Bonpock! 151 CaMOCTOSATEIBHOTO U3YUYEHHUS
1 |OcHoBBI CojepkaHue, TMPUHINIBI, MMOKa3aTenu 3((OEKTUBHOCTH TPYJla; COBPEMEHHbBIC
OpraHu3aliu Tpyaa dbopMBbI OpraHu3aluy Tpyaa. DJIEMEHTbl OpraHu3aluu Tpyia Ha IPEIIPUSITUH.
KpaTkas uctopusi pa3BuTUsl HAy4HOM opranuzauuu Tpyna B Poccuu. 3amaum u
GYHKIIMM HAay4YHOW oOpraHu3aiuu Tpyna. [IpuHIuMNB HaydyHOR OpraHu3anuu
Tpyna. Bo3pacranue 3Hauenus HOT B ycia0BHSIX pEIHOYHOM SKOHOMHKH
2 |TpynoBoii mporecc [loHsiTHE TPOW3BOJACTBEHHOTO, TEXHOJOTMYECKOIO W TPYJIOBOIO IPOIIECCOB.
Buael TpynOBBIX MPOLIECCOB W MPHUHLMIIBI UX opraHuzanuu. CTpykTypa
[POM3BOJCTBEHHONW omepanuu U ee ontumuzanua. Krnaccuduxamus u
XapaKTepUCTHKA TPYIOBBIX ABW)KCHUU, JeHCTBUM, mnpueMoB. [IpuHIMIIBI
HPKOHOMUU JABUKCHU.
3 |Opranuzanms n |Knaccudukamus pabounx mect. OcHamenne padbodero mecra. Bubl ocHacTKH.
00CITy )KBaHUE Opraau3anus o0ciTykuBanus padodero mecra. Kpurepuu orneHku padounx

pabounx MecT

MecT. CucTeMbl 06CJ'Iy}KI/IBaHI/IH pa60q1/1x MECT. HOCJ’ICI[OB&TGJ'IBHOCTB
[MPOCKTUPOBAHWA OPraHru3allun pa60‘II/IX MCCT. ATTeCTaI_[I/IH pa60LII/IX MECT




YcnoBus Tpyaa u
OTIBIXa

Pexum Tpyna u  orabixa. CaHUTapHO-TUTMEHMYECKUE YCJIOBHA TpyAa:
MUKpPOKJIIMAT, YHCTOTa BO3AYILIHOM Cpeibl, MPOU3BOJACTBEHHOE H3IIy4YCHHUE,
OCBEIICHNE, NMPOU3BOACTBEHHBIN IIyM M BUOpaius, (U3NYeCKoe U HEPBHOE
HaNpsHKeHUEe, TeMI paboThl, MOHOTOHHOCTh PaboThl. TpeboBaHHME SCTETHUKU
Tpyna

3arpaThl pabouero
BPEMEHHU

Knaccugpukamuss METOIOB W BHIOB HM3Y4YCHHs 3arpar pabodero BpPEMCHHU.
MeTo HEmOCPe[CTBEHHBIX 3aMepoB. MeTOJT MOMEHTHBIX HAaOJIOICHHN.
XpoHoMeTpax W ero ocobeHHocTH. DoTorpadus pabouero BpeMEeHH, e
ocobeHHoctu.  MunuBunyanenas — Qortorpaduss ~ pabouero  BpeMeHH.
Camodotorpadus padouero nHs. POTOXPOHOMETPAXK.

HopmupoBanue Tpyna

MeroyKa pacyeTa HOPM BpPEMEHHM M HOPM BBIPAOOTKM B IHUKINYECKUX,
HETIPEPBIBHBIX W TIEPHOJMYECKHX TIpoleccax. Meroauka pacdera HOPM
00CITy’)KUBaHUSI W YHUCIEHHOCTH. OCOOEHHOCTH HOPMHMPOBAHUS OTHEIbHBIX
COCTaBHBIX YacTell HOpMbI BpeMeHH. HopmupoBaHue NP MHOTOCTAaHOYHOM
oOcnyxuBanuu. HopmupoBanume mnpu OpuragHod OpraHu3aluu  TpyAa.
HopmupoBaHue TpyAa BcroMorareiabHbIX pabounx. HopmupoBanue Tpyna Ha
pabotax 1O O0OCITyXHMBaHHIO TPOU3BOACTBa. HopmupoBanue Tpyza
PYKOBOJIUTENEH, CIEIUATNCTOB, CITyKaIIHX.

Ormata Tpyaa

becrapudnas cuctema ormartel Tpyaa. [Ipeumymiecrsa 6ecrapudHoil cuctemsl
orutatel  Tpyna. Opranuzamust  3apaOOTHOM  IUIaThl  PYKOBOIUTEINICH,
CHEIMAIMCTOB U caykamux. Cxembl JOKHOCTHBIX OKJaaoB. [IpemupoBanue.
KareropupoBanue cnenuanuctoB. CoctaB U CTpyKTypa ¢oHIa 3apaboTHOM
rwiatel. Oriara 3a orpaboraHHoe Bpems. OruiaTa 3a HEOTPAOOTAHHOE BPEMS.
EnnHOBpeMeHHbIE BBIIIATHl. BblIUlaTel Ha NMTaHWE, KWIbE, TOIIMBO.
[Tonoxenue 06 oruiate Tpyaa Ha npeanpuaTuu. CTUMYJIUPYIOIINE BBIILIATHL.

O PexTUBHOCTD
COBEPILICHCTBOBAHUS
OpraHu3aIy Tpyaa

OnpeneneHue TEXHUYECKOTO YpOBHA Ipou3BoAcTBa. KoiudecTBeHHBIE
[10Ka3aTeNN, XapaKTepU3yIOUIMe YPOBEHb OpraHmszauuu tpyna. OmnpeneneHue
HhKOHOMHYECKOU 3P dexTruBHOCTH Meponpustuii mo HOT.




6.2. Bonnpocs! 111 NOATOTOBKHU K AN((epeHuMPOBAHHOMY 3a4eTy

1.  Becrapudnslii THII OpraHu3anuy 3apabOTHOM TIIATHI.

2.  bpuranneie popmbl opranuzaiyu Tpyaa.

3.  B3aumocBs3p OpraHu3anuy TpyJa ¢ OpraHu3anueil Ipou3BOICTBA U OpraHu3aluen
yIpaBlIeHUs.

4. Bwunbl u criocoObI TPOBECHUS HAOTIOACHUI 3aTpaT pabodyero BpeMeHH .

5 Buasl npemupoBanus.

6 Jlomathl ¥ Ha10ABKHU.

7 3aaun opraHu3aluy TpyAa Ha IPeIIpUSITUH.

8.  Knaccuduxkarus ycnoBuii Tpya.

9.  KomnekruBHas (OpuragHas) cucTema oIiaThl TPY/Ia.

10. Koomnepanus Tpysaa Ha OpeaIpUATHH.

11. Kpurepun BeiOopa GpopMm opraHu3amnuu Tpyaa.

12.  Hopma BpeMeHHU U €€ CTPYKTypa.

13. Hopma BpeMeHH 00CITyKUBaHUS.

14.  Hopwma BbIpaOOTKM U €€ B3aUMOCBSI3b C HOPMOM BpEMEHHU.

15. HopMbl 1 HOpMATHUBBI YUCICHHOCTH.

16. Hopwmsl Tpyaa u uX 000CHOBaHUE.

17. Opranuzanus u o0CIyXKUBaHHE paOOYMX MECT HA MPEANPHUSITHH.

18. OcHOBHBIEC METOJIBI U3YUEHUS 3aTpaT paboUuero BpEMEHH U X XapaKTePUCTHKA.
19. TloBpemenHas (opma OIIaThl TPyJa U YCIOBUS €€ MPUMEHEHHUS.

20. Tlokasarenu 3¢ppexkTUBHOCTH TPyAA.

21. TlonoxeHust o0 MpeMUpPOBaHUH (JIEMEHTHI TPEMHUATBHOM CUCTEMBI).

22. Tlopsimok pa3pabOTKH HOPMATHUBOB IO TPYIY.

23. PaGouee BpeMms U MOKa3aTeIH €ro UCIOJIb30BaHUS.

24. PazneneHue TpyJa U €ro BUJBI.

25. PexuMsbl Tpyaa v OTJbIXa.

26. CpenpHast popMa OIUIATHI TPYAA U YCIOBUE €€ IPUMEHEHUSI.

27. Cucrembpl TOBPEMEHHOM 3apabOTHOM TUIATHI.

28. CucteMsl cAeTbHOMN 3apaOOTHOM TIATHI.

29. CopepxaHue U BAXKHEHIIUE AJIEMEHTBlI OPTaHU3ALMHU TPYIa.

30. TapudHsrii THIT OpraHU3aIuy 3apa0OTHOH IUIATHI.

31. TpeOoBaHus kK HOpMATUBAM I10 TPYIY.

32. ®oHJ omaTsl TPyAA U €r0 COCTaB.

33.  ®oupasl 3apabOTHON MIaTHl pabounXx (PYKOBOIUTENEH, CIICIIMAIMCTOB, CITYXKAIIHX ).
34. @yHKIMM U IPUHLIMIIBI OPraHU3aLKK 3apa00THON IIATHI HA MIPEANIPUATHH.

35. @OyHKIHMOHAIbHOE, MPOPECCHOHATBHOE U KBATHU(PHUKAIMOHHOE pa3JielieHue Tpyaa.
36. DKOHOMHYECKOE U COLIMAIbHOE 3HAYCHUE JUCIUTUIMHBI TPY/Ia.

6.3. TeMbl KYpCOBBIX M KOHTPOJILHBIX padoT, pedepaTroB, CEMUHAPOB

Nounkwd =

Kypcosast pabota He mpeycMOTpeHa yueOHBIM ITAHOM
TeMbl KOHTPOJIBHBIX PadoT

Opranun3zanus pabo4ero Mecra u €ro TeXHOJIOTHIECKOE OCHAIICHUE.
CoBepIIeHCTBOBAaHUE OPTaHU3AIMHU U 00CITy)KHBaHHs paOOYHX MECT.
[IpoexTpoBaHre HOPMATUBHOTO OaaHca paboyero BpeMeH! Ha paboueM MecTe.
3y4eHne caHUTAPHO-TUTUCHUYECKUX YCIOBUH TPy /Ia.

W3ydenue u peKOMEHIAIUH T10 YIIyUIICHUIO TICUX0()U3HOIIOTHYECKUX YCIIOBHH TPYyAa.
CoBepIIIeHCTBOBAaHUE PEXKUMOB TPYJIa U OTbIXa HA paboveM MecTe.

[IpoexTrpoBaHue palMOHAIBHBIX PEKUMOB TPYJa U OTIbIXa



8. HccnenoBaHne colnanbHO-IICUXOJIOTMUECKUX YCIOBUN TpyAa.
9. HccnenoBaHue 3CTETHUECKUX YCIOBUU Tpyda Ha paboueM MecTe.

10. Opranuzanus 3apaboTHOI MIaThl HA MPEATIPHUITHH.
11. CoBpemeHHBIE CITIOCOOBI OTUIATHI TPY/A.
12. CoBpemeHHbIE TOAXOAB! K MOPATbHOMY M MaTEPUAIILHOMY CTUMYJIMPOBAHUIO TPYAA.
13. Paznenenue u koomnepanus Tpyia paboyux - Kak Coco0 MOBBIIICHUS MPOU3BOIUTEITHHOCTH
TpyZa.
14. bpuragnas ¢popma opraHusanuu Tpyaa.
15. Ananu3 u olleHKa YPOBHsI OpraHU3alliu TPyAa Ha IPEIIPUATHH.
16. Anann3 coCTOSHUS HOPMHUPOBAHMS TPyAa HA MPEIIPUATHH.
17. W3y4eHue M aHAJIN3 UCTIOJIH30BAaHUS paboUero BpeMeH! pabOTHUKOB MPEATIPHUSITHS.
18. HM3ydeHue u aHaIU3 UCIOJB30BaHUs paboUero BpeMeHH 000pyI0BaHMUS.
19. Opranuzanus Tpyaa pyKOBOJIUTENEH, CIOCOOBI M METO/IBI €€ YIIyUIIeHHUS.
20. Opranuzanus Tpyaa CIeHaINCTOB, CITIOCOOBI M METO/IBI €€ YITyUIIICHHSI.
21. CocTosHNE U OLEHKA JUCLUILINHBI TPy/Ja HA MPEANPUATHH.
22. Mertoasl HOpPMUPOBAHMS TPyAAa U UX IPUMEHEHUE Il YCTAaHOBJICHUS HOPM Ha
MIPEINPUATHH.
23. HopmupoBanue Tpyaa pabodmx.
24. OcoOeHHOCTH HOPMUPOBAHUS TPYAA CITY>KaIHX.
25. OO6ocHOBaHHE HOPM TpY/a.
26. CocraBneHnue 1 000CHOBaHME IITATHOTO PACIMCAHUS MPEIIPUATHS.
27. Awnanus coCTOSHUS HOPMUPOBAHUS TPyJa HA MPEANPHUITHH.
28. OueHka ypoBHS OpraHH3alMy Tpyda Ha MPEANPUITHH
29. IloaroroBka M MOBbIIIEHUE KBATM(UKAIIUY pabOUHX.
30. IlepemoaroToBka M MOBBIICHUE KBATH(PHUKAIIUN CITy>KAIIUX.
31. Pa3paboTka TUIIOBOTO MPOEKTa pabOYero MecTa.
32. Attectanys U palMoOHAIN3aLUs pab0UYuX MECT
33. IIpou3BOAUTENBHOCTD TPY/1a U ITyTH €€ MOBBIIICHUS.
Tembl pedeparTos
1. 3agaun OHOT.
2. lloHAtue opraHu3anuu Tpyaa.
3. CymHOCTb U coJiepKaHUe HOPMHUPOBAHUS TPyAa.
4. ®yuknuun OHOT.
5. IlpuHuuIel HAy4yHOUM OpraHU3alny TPY/Ia.
6.  IIpon3BOACTBEHHBII MPOLIECC U ETO COAECPKAHUE.
7.  CTpykTypa TpyAOBOIO Ipolecca, IPOU3BOJCTBEHHAS ONEpaLUs U €€ JIEMEHTHI.
8. Pasmenenue u koomepauus Tpyaa.
9.  Tlopsnok npoBenenus pororpadun paboyero TH.
10. Opranuzanus paboyux MecT.
11. OcHamenue pabounux MecCT.
12. TlnaHupoBka paboyMX MecT.
13. Opranuzanus 0OCITyXKUBaHUS paOOUUX MECT.
14.  Ilpuemsl u MeTOIBI TPY/JA, UX U3YUEHHUE U pAllMOHATIN3ALUS.
15. Crpykrypa 3aTpaT pabodero BpeMeHH.
16. OcHOBHBIEC TyTH COKpAILIEHHs TOTEPh U HETIPOU3BOAUTENIBHBIX 3aTpaT pabouero BpeMeHH
Ha MPOU3BOICTBE.
17. Merox MOMEHTHBIX HAOIIOIEHMUIA.
18. Camodotorpadusi. DoOTOXpOHOMETPAXK: 1IETb U TOPSAIOK TPOBEACHHUS.
19. Hopmuposanue tpyna. HopmaTusel 1o Tpyy.
20. HopmupoBanue Tpyaa. YKpynHeHue u nuddepeHuanyis HOpMaTUBOB.
21. B3auMoCBS3b HOPMBI BBIPAOOTKH U HOPMBI BPEMEHHU.
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2. Tlopsnok nepecMoTpa IEHCTBYIOIIMX HOPM BBIPAOOTKH.

3. AHaiM3 COCTOSHHS HOPMUPOBAHUS TPyJa Ha MPEIIPUATHN.

4. O06paboTKa XpOHOMETPAKHBIX HAOJIIOICHUMA.

5. O6pabotka gaHHbIX GoTorpaduu padbodero AHs.

6. IlonsaTue o hopmax opraHuzanuu Tpyaa.

7. KomnektuBHbIC ()OPMBI OPTaHU3AIMH TPY/Ia U MPAKTHKA WX IPAMEHEHHSI Ha TIPEATIPHUITHH.

8.  VYcnoBus 3¢pdpexTuBHOCTH pabOThI KOJUIEKTUBHBIX ()OPM OpraHU3aLUU TPY/a.

9. Knaccudukanus 6puraasbsix GopM opraHu3alui Tpya.

0. IIpou3BOAMTENBHOCTH TPYAA U (PAKTOPHI €€ pocTa.

1. Knaccudukarus GpakTopoB, ONPEACISIFONTNX YCIOBHS Tpy/a.

2. DcCTeTH4ecKue yCjaoBHs TPyJa.

3. Ilcuxo¢usnonoruueckue ycioBus Tpy/a.

4. OcCHOBHBIE MYTH YJIyYIICHUH CAHUTAPHO-TUTHEHUYECKUX YCIOBUH TpyAa.

5. Pacder nokasareneil, XxapakTepU3yIOINX YPOBEHb CAHUTAPHO - TMTHEHUYECKUX YCIOBHI
Tpyaa.

6. Ilokasarenu, XxapakTepH3YIOIIHE YPOBEHb 3a00J€BAEMOCTH M TPAaBMAaTHU3Ma.

7. Poab mpon3BOACTBEHHOM 3CTETHKH B COBEPIIEHCTBOBAHUH YCIOBHM Tpyaa. ColuanbHo -
TICXOJIOTHYECKUE YCIOBUS TPY/Ia.

8. ®DopMbl HOATOTOBKU U MOBBIIICHUS KBaTH(PUKALIUK pabOUYHX KaJIpoB.

9. DOxonomuueckas 3¢ dextuBHOCTH MeponpusTuii mo HOT.

0. Meronsl pacnpeneneHust OpuragHoro 3apadoTka.
1. B3aumocBs3b Tapu(]HBIX CTAaBOK U C/IEIbHBIX PACIIEHOK.
2. becrapudnas cucrema oriaThl Tpyaa.

MeTogmqecmle YKazaHusl 1 pPEKOMEHJIAIUHU 110 HAITUCAHUTIO pe(l)epaTa Mo TMCHMIIJIMHE
«Opr aHH3alus, HOPMUPOBAHHUC U OIJIaTa TPyAda HAa NPCAIIPUATHN

Pedepar mo maHHOMY KypCy MOATOTaBIMBACTCS CTYAEHTOM CAaMOCTOSITENBHO, IOJDKEH
HOCUTh TBOPUECKHUI XapakKTep, [0 CBOEMY COJIEPKAHUIO U O(POPMIICHHIO OBITh MPUOIHKEHHBIM
K HAay4HOMY HCCle/oBaHUI0. [Ipr 3TOM WCIONHUTENh MOXKET BHIOpaTh €ro TeMy U3
Npe/UIOKEHHON TeMaTHkH. Takke cieayeT NPUHMMAaTh BO BHHMAaHHE CBOUM HayudHbIE H
npodecCHOHATBFHBIE MHTEPECH, CBS3BIBas COJIEpKaHHWE pedepaTa C 3aJadaMd KOHKPETHOM
opraHusaiuu (Harpumep, Tou, riae padboran nwin paboTaeT CTYIEHT).

B 000CHOBaHHBIX clydasx TeMa MOXET OBITh W30paHa CTYACHTOM BHE TEMaTHUYECKOTO
crmcka pedeparos.

IIpn moaroroBke pedepara CTYACHTY HPEABAPHUTEIBHO CIEAYET MOA00paTh pa3IWdHbIC
JUTEpaTypHble, NEPUOJUYECKHUE, HOPMATHUBHBIE U JApPYrMe MCTOYHUKH U MaTepHalbl,
CUCTeMAaTHU3HpYs U 0000111ast TPHU STOM HYKHYIO0 HH(POPMAIUIO IO TEME.

Heo06xonuMo  OCyIIECTBIATH TBOPUECKUH IMOAXOJ K HCIOJIB30BaHMIO COOpaHHOM
WHPOPMAIINK, KPUTHYECKH OIICHWBAs OTpakaeéMble B HCTOYHHMKAX CBEICHHUS W JaHHEIC.
[IpencraBnsieTcs BaKHBIM pPAacKpbITh HE TOJIBKO TEOPETUYECKOE COCTOSIHHE [ell  TI0
paccMaTpUBaeMOMY BOMIPOCY, a Ha TIpUMepax KOHKPETHOW OpPTaHW3aIlH JaTh €ro PEHICHUs C
000CHOBAaHUEM MPOTPECCUBHBIX U MEPCIIEKTUBHBIX HAMPABICHUH COBEPIICHCTBOBAHUSL.

O6mue TpeboBaHus K pedeparam:

. JIOTUYECKasi MOCJIEJOBATEIbHOCTD U YETKOCTh M3JI0KEHHS MaTepuana;

KPaTKOCTh W TOYHOCTh (OPMYJIHMPOBOK, HCKIFOYAIONINX BO3MOXKHOCTH HEOJIHO3HAYHOTO
TOJIKOBAHUS;

yOeIUTEIHHOCTh apTyMEHTAIINH;

KOHKPETHOCTh M3JI0KEHHs MaTepualia U pe3ybTaToB paboThl;

WHPOPMAIMOHHAS BBIPA3UTEIHHOCTD;

JIOCTOBEPHOCTb;

JIOCTaTOYHOCTh M 0OOCHOBAaHHOCTH BBHIBOJIOB.



CtpyKTypHO B pedepaT B 0011eM ciaydae JOJDKHBI BXOAUTH!
TUTYJIbHBIN JIUCT;

coJiep>kaHue (OrJaBJIeHHE);

OCHOBHAsI 4aCTh;

3aKII0YCHUE;

CIIMCOK HCITOJIb30BaHHBIX UCTOYHUKOB;

NPUIOKEHUS.

AN

TuTynbHBIA JTUCT SIBISETCS TIEPBBIM JIMCTOM (cTpaHuIei) pedepara u odopmisercs mo
o0pasily, IPUBEJCHHOMY HIKE.
Copepxanue (OriaBieHUE) AOHKHO BKJIIOYATh TEPEYeHb BCEX MMEIOIIUXCS B TEKCTE
pedepaTa HAMMEHOBaHMH pa3/eNoOB, IOAPa3leIOB U IYHKTOB C COOTBETCTBYIOIIUMH
Homepamu. CrpaBa OT HaWMMEHOBAHHWI pa3/esioB, MOAPA3JCIOB M IyHKTOB HEOOXOIUMO
yKa3bIBaTh HOMEpa CTpaHuIl (JIMCTOB), HA KOTOPBIX OHU HAUWHAIOTCS.
BBenenue nomkHO coaepkaThb MaTepuaibl 10 OOOCHOBAHMIO aKTYyaJIbHOCTH W30paHHOM
TeMbl B LIEJIOM W NPUMEHUTEIBHO K KOHKPETHOMY MpEAnpHsITHIO, opranu3auuu. Hapsany c
STHUM B HEM JOJDKHBI OBITh YETKO U KPATKO ONpEIENIeHbI, 000CHOBaHBI M C(HOPMYITHUPOBAHBI
nenu u 3agaun pedepara. O0beM BBEICHHs, KaK MPAaBUIIO, HE OJDKEH MPEBHIIATh 2 CTPAHMII.
OcHoBHass d4acTh pedepara JODKHA COJAEpKaTh HEOOXOAMMBIE MaTepuaabl s
JOCTHKEHHSI TIOCTABIICHHOM 1IeJIel M 3a/1ay, pelaeMbIX B MPOLECCe BHIOIHEHUS paboThl. Bero
OCHOBHYIO YacTh 11eJIeCO00pa3HO MOoJIpa3AesiuTh Ha pa3/iesibl, MoApa3enbl U MyHKThl. Kaxaomy
paszeny W THoJpasielly, a B psjie CllydyaeB M IyHKTaM HEOOXOIMMO JaBaTh HaMMEHOBAHUS,
OTpaXkarolllue uX cojiepkanue. 3aroiaoka « OCHOBHAsS 4acTh» B pedepare He TOIKHO OBITh.
Bce pasnensl, moapasaensl U MyHKThl OCHOBHON 4acTH HyMepYIOTCs apaOCKuMH nudpamu ¢
TOUKOH (Hampumep, NyHKT 2 noapaszaena 1, pasnena 1 nomken umers Homep «1.1.2.»).

B ofmem muaHe cocTaB paszieioB OCHOBHOM YacTH THIIOBOTO pedepaTa MOXKET OBITh
MPUMEPHO CJIETYIOLINM:
1. Teoperuueckuil paszen, pacKphIBAOIIMN Ha OCHOBE OO0OOIIEHUS MaTepuaioB
Pa3IMYHBIX HMCTOYHUKOB CYIIHOCTb M TEHICHIMHM Pa3BUTHUS TEOPUU HCCIIETyeMOro BOIpoca
TEMBbI, METOJIOB U METOJIMK €T0 UCCIIEI0OBaHUS.
2. AHAINTUYECKUN pa3gell, COACPKAIUKA KPUTHYECKUN aHalu3 BO3MOXHBIX METOJOB
UCCIICIOBAHMs TIpeMeTa U O0bEeKTa TeMbl pedepaTa M YCTAaHABIMBAIONIMA HX HEIOCTATKH,
OTpaHHYEHUs B NPHUMEHEHUH, IMOTEHIMAJIbHbIE JOCTOMHCTBA, MEPCIEKTHUBHBIE BO3MOXKHBIE
00J1acTH MPAaKTHUYECKOTO MCToib30BaHus. Ilpu 3ToM cieyeT ocyiiecTBUTh BEIOOpP, 0O00CHOBATh
U PacKpbhITb OCOOEHHOCTHM TE€X METOJ0B M METOAMK HCCIEeIOBaHUS, KOTOpble HEOOXOIMMO
UCTIOJIb30BAaTh JUISl JOCTHOXKEHUS 1IeJIel U pelieHus 3a1a4 pedepara.
3. [IpakTrueckuii paszmen, mpeaycMaTPUBAIOMIANA MPOBEACHUE HA 0a3e KOHKPETHOM (Wi
OpU OTCYTCTBUM TaKOM BO3MOXKHOCTH Ha TIpUMEpe YCIOBHOW) CHUCTEMbI (IIOJICUCTEMBI,
AJIEMEHTA) YIPABJICHUS NPEINPUITHS, OpraHU3alMl MX aHalu3, OLIEHKY COCTOSHHUS Jel,
BBISIBIICHHE MyTed M pa3paboTKy NPEAIOKEHUA IO COBEPIICHCTBOBAHUIO OOBEKTAa TEMbI
pedepara. XKemarenbHO pa3paboTaTh Tak)Ke MEPONPHUATHS MO pean3aluu (BHEAPEHHIO) ITHUX
npeuiokeHui. B 1ol ke yactu paboThl cieayeTr JaTh OLEHKY 3((GEKTUBHOCTH MpeiaraéMbIX
W3MEHECHUH.

Kaxiplii U3 mepeunciieHHbIX BBIIIE pa3fesioB JTOJKEH UMETh KOHKpETHOe HalMEHOBaHME,
MIPUBSI3aHHOE K TeMe pedepara.

OO6beM OCHOBHOM 4acTH JTOJIKEH COCTaBIATh puMepHo 14-20 cTpanuil.

3aKkIroYeHrE JODKHO CO/IePKaTh KPaTKHUE BBIBOJIBI IO Pe3yJIbTaTaM Bcel pabOoThI, BKITFOYAs
UTOTH ompefeneHuss SPPEKTUBHOCTH HCHOIb30BAHUSA NPEIIOKEHHUH, NpPEICTaBICHHBIX B
pedepare. llenecoobpa3Ho MPUBECTH MEPCIEKTUBHI pabOT MO pacCMOTpPeHHOMY B pedepare
Bonpocy. O0beM - He OoJiee 2 CTpaHuIl.

HpI/IJ'IO)KeHI/IH MOr'yT BKJIIOYaTb BCIIOMOTI'aTCJIbHBIC MaTcpuraibl, KOTOPBIC ObLIN



HEOOXOMUMBI 7 OOOCHOBaHMS KAaKUX-THOO pEIIeHWH U TpeIoKeHU (Hampumep,
JIEHCTBYIOINE METOJWKH, WHCTPYKIIMH, TOJIOKECHHS, KONMUMU JOKYMEHTOB H T.m.). Kaxmoe
MPWIOKEHUE CIEAYeT pa3MellaTb C HOBOM CTPaHMIIBI C YKa3aHHEM B MPaBOM BEPXHEM YTy
cinoBa «I[IPUJIOXXKEHUME», nanucanHoro (Hame4yaTaHHOT0) MNPOMHMCHBIMH OykBamu. JlroOoe
MPUWIOKEHUE TOJXKHO UMETh CBOM COZepKaTENbHBIN 3arosoBoK. Bee mpuioxeHus HyMepyroTcst
oykBamu andasuta (Harpumep, «[IPUJIOXKEHUE A» u 1.1.).

Cnucok WMCHONIB30BAHHOW JHTEpPaTyphl BKIIOYAET IMEPEUYCHb JIUTEPATyphl, HHCTPYKIIH,
cTaTel M3 >KypHaJoOB, CTAaHAApTOB M T.N., MCIOJb30BaHHBIX INpPU MOJATOTOBKE pedepara.
Hctounuku Oonee menecoobpa3zHo pacmonarath B aidaBuTHOM mopsake. CBeneHUs 0 HUX
HEOOXOAMMO JaBaThb B COOTBETCTBHU C TPEOOBAHUSMHU, TNPEIBABIIEMBIMH K OIMUCAHUIO
MpOM3BeIeHUH TledaTu B oubnuorpaduyeckux u HHGHOPMAIMOHHBIX U3/IaHUSX.

Texaudeckoe odopmiieHHe TeKcTa pedepara AOMKHO OCYMIECTBIATHCS MAIIMHOMHUCHBIM
croco6oM. MeKCTpOYHbIE MHTEPBAJIBI JOKHBI TOMMYCKAaTh BO3MOXKHOCTh BHOCUTH JIOTIOJTTHEHUS
Y U3MEHEHHS B TEKCT (Ha MUNIYIIEH MaIIMHKE JIy4Ille reyaTaTh TeKCT Yepe3 2 MHTepBaja, a Ha
npuntepe 14-M mpudTom - moayTOpHBIM). TEKCT KeNnaTeNbHO pachojiiaraTh Ha OJHOW CTOPOHE
Kaxoro jucta Oymaru ¢opmara 210x297 mwm (A4), cobmronas mons: jgeBoe- He MeHee 30 M,
npaBoe-He MeHee 10 MM, BepxHee U HUXKHEe oIS - He MeHee 20MM.

TeMbl CEeMUHAPCKHUX 3aHATHI M0 qucHumInHe «Opranusaius, HOpMUPOBAHKE U OIIaTa

TpyZa Ha
MPEITPUITHI

Cemunap 1. OcHOBBI OpraHu3anuy Tpyjaa

CyHIHOCTB U cofiepKaHue OpraHU3al|K TPY/Ia.
3aauy ¥ HAIpaBJICHUS OpraHU3alMK TPyJa.
TeopeTrueckne OCHOBBI OpraHU3aluy TpyAa.
Pa3znenenue u koonepauus Tpyna.
KonnextuBHble popMBbI OpraHu3aiu Tpy/aa.
Cemunap 2. TpynoBoii npouecc
[Tpon3BOACTBEHHBIN MPOLECC €T0 COAEPIKAHUS U BUIBL.
TpynoBoii mpouecc, €ro OTINYUE OT MIPOU3BOACTBEHHOTO.
Jlenenue npou3BOACTBEHHOTO IIpoLecca Ha ONepaluu, TeHCTBUS U IBUKEHUSI.
[Tpou3sBoICTBEHHAs onepalus Kak 000co0IeHHas 4acTh TPYAOBOTO Mpolecca.
Jlenenue TpynoBOro npoiecca Ha IpUEMbI U METOIBI.
Cemmunap 3. Opranusanus u o0cay:KuBaHue pado4ux MecT
Knaccudukanus pabounx mMecr.
Crienuanusaiys U OcHalleHHe paboynx MecT.
[TnanupoBka u 00ciTy)kuBaHHE pabdOUYUX MECT.
ATtTecranus pabouux MecT.
KommiekcHoe mpoeKTHpOBaHNE OpraHU3aIMi U 00CTy>KUBaHUs PabOUNX MECT.
Cemmunap 4. YcioBust TpyAa H OTAbIXA
PexxuMm Tpyna u oTnpIxa.
CaHHTapHO-TUTUEHUYECKHE YCIIOBUS TPy
TpeboBanme >CTETUKH TPya.
ATtTecranus pabouux MECT MO YCIOBUSAM TpY/Ia.
Opranu3zanus oT/bIxa paOOTHUKOB.
Cemmunap S. 3aTpartbl pabo4yero BpeMeHn
Jenenune BpeMeHU CyTOK Ha pabouee u Hepabodee.
3aKoHOJaTEIbHbBIC aKThl OTpaHUYHMBAOIIME pabouee BpeMsl.
Knaccudukanus BpeMeHH UCIOIb30BaHUsl 000py0BaHUS.
Mertoab! u3ydeHus 3aTpaT pabodero BpeMeHH.
OKCIIEpUMEHTAIBHBIN METOJ], METOJl HOPMHPOBAHHS.
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Cemmunap 6. HopmupoBanue Tpyaa
MeTo 161 HOpMUPOBAaHUS TPYJA.
AHaJIUTHYECKUN METOJ HOPMUPOBAHUS U €0 PA3HOBUIHOCTH.
CyMMapHBII METO ¥ €r0 Pa3HOBUIHOCTH.
[Tpenmy1ecTBa 1 HEAOCTATKU METOJ0B HOPMUPOBAHMSI TPYIa.
Knaccudukanus HopM Tpyza Mo MeToAy pa3padOTKu, CTETICHH YKpyITHEeHuUs, cepe
HpI/IMeHeHI/ISI Nepuoly JeMcTBuUs, CIIOCOOY MOCTPOCHUS.
Cemunap 7. Oniara Tpyjaa
@DOopMBI U CUCTEMBI OILIATHI TPYa.
Tapudnas cuctema, 6ecrapuHblii MOAXO/I.
Oco0eHHOCTH OIIaThl TPYAA PA3TUUHBIX KaTEeTOPHUi epcoHaa.
CrpykTypa 3apabOTHO# MIIaTHI.
Posnb HanbaBoK 1 1omaaT B CTUMYJIMPOBAHUH TPYA.
[Ipemun: UX CyHIHOCTb, TOKA3aTEIN MPEMUPOBAHUS, pa3padOTKa CUCTEM
IIPEMHUPOBAHUS HA MIPEANIPUATHH.
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Cemunap 8. JpPeKTHBHOCTH COBEPIICHCTBOBAHUS OPraHU3aLMU TPyaa
ConumanbHas 3pGEeKTUBHOCTh MEPONPHUSATHH 0 YIIyUIIEHUIO OPTaHU3aIIH TPYAA.
ConunanbHO-TICUXOJIOTUYECKUI KIMMAT B TPYAOBBIX KOJUIEKTUBAX
OkoHOMUYEcKask 3PPEKTUBHOCTh MEPOIPUATHIHA MO yITyUYIIEHUIO OpraHU3all1 TPy /Ia.
Omnpenenenne TEXHUYECKOTO YPOBHS ITPOU3BOICTBA.

KonnuecTBeHHbIE OKA3aTENN, XapaKTEPU3YIOIINE YPOBEHb OPTaHN3ALMU TPyAa.
8. MeToanyeckne peKOMEHAAUMH 110 M3YUYECHUIO U CHUIITTHHbI

MBS

[IpoBoaumas mpu U3y4eHUU TUCHUILTHHBI « OpraHu3aiys, HOPMHPOBAHKE U OTIaTa TpyAa
Ha TIPeIIpUIATHN» CAMOCTOATEIbHAs paboTa CTYJEHTOB pellaeT CleAyoue 3a1auu:
U3yYCHUE U 3aKpeIUIeHne yueOHOTro MaTepuraa rno yueOHukam, yaeOHbIM TOCOOHSIM;

npruoOpeTeHre HaBbIKOB OKUCKAa HEOOX0 1Mo HH(pOpMaIuy;
pa3BUTHE TBOPUYECKOIO MBIIIJIEHUS CTYACHTOB;

o 0o o o

BOCIIUTAHUE  TPYIOJIOOWS, IENeyCTPEMJICHHOCTH, CAMOJUCHUIUINHBI,  yMEHUS
IJIAaHUPOBATH CBOE BPEMS;

m npuoOIIeHHe  4YacTH  Hambojee  TOATOTOBJICHHBIX  CTYJCHTOB K  HAy4HO-
MCCJIEI0BATENIbCKOM padoTe U MpuoOpeTeHrne HaBBIKOB BEICHHS TON PabOTHI.

HSyquI/Ie AUCHUITIIMHBI «OpraHI/ISaHI/IH, HOPMHPOBAHUC U OIJIaTa TpyJda Ha NPCAIIPUATHI)
npeanojgaracT BBIIIOJHCHUC, IMPEKAC BCETO, CIACAYIOIMNX BHUI0B CaMOCTOSTEIbHOM pa6OTBI

CTYICHTOB:

m aHaJIM3 OCHOBHOM U JIONIOJHUTEIBHOM JIUTEPATYPHI IO 33J]aHHOH TEME;
mi MOATOTOBKA pedepara;

O BBITIOJTHEHUE TCCTOBBIX 3aI[aHI/H\/JI.

HN3yyeHue OCHOBHOM M  JONOJHUTEJIbHON JIMTEPAaTYypbl MO JAHCHHILIMHE
«Opranusanusi, HOpMUPOBaHKeE U OIJIATA TPYAA HA NPeANPUSATUN»
PaccmoTpumMm, kak opraHu3oBaTh 3()(PEKTHBHOE BOCHpUATHE MaTepuaria OCHOBHOH U
JOTIOTHUTEIBHON JUTEPATYPhl MO AUCHUIUTHHE «Opranusaius, HOpPMUPOBAaHUE U OIUIATa
Tpy/Jla Ha IPEANPUATUNY.
HNuctpyknns:
PaGortaiite ¢ 3arosoBkamu!
chopMyIupyiTe aJis ceOsi, 0 YeM MOUICT pedb B TEKCTE;
BCIIOMHHUTE BCE, YTO BBl YK€ 3HAETE HA 3TY TEMY;
MOCTaBbTE BOIIPOCHI, HA KOTOPHIE, 110 BallleMy MHEHUIO, B TEKCTE OYIyT JaHbI OTBETHI;
MONBITANTECH, HACKOJIBKO 3TO BO3MOXHO, JaTh Ha 3TH BOIPOCHI MPEANOI0KHUTEIbHbIE
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OTBECTHI 40 UTCHHA TCKCTA,

> HpI/ICTyrII/IB K YTCHHIO, COHOCTaBHHﬁTe BI)IJIBI/IHYTI)IG BaMH HpelIHOJ'IO)KeHI/If{ C
peanbHBIM COAEPKaHUEM TEKCTa.

2. PabOoraiite ¢ TekcToM!

> 4yuTas, CJIEIUTE, €CTh JIM B TEKCTE HEIMOHSATHBIE CJIOBA M BbIpakeHUs. Ecinu ecTs,
HalIuTe K HUM OOBSICHEHUE B CIIOBApe MO OPraHU3alluy MMPOU3BOJICTBA;

> HETIOHATHBIM MOXXET OBITh CaMO COJIep)KaHUE C MPONICHHBIM, HO IJIOXO YCBOEHHBIM
MarepuasioM. llomymaiTe, HE CTaHET JIM TEKCT MOHATHBIM, €CIIM pa300paTh KOHKPETHBIC
MIPUMEDPBI.

3. Benute nuanor ¢ apTopom!

> 10 XOJy BCErO YTEHUS CTaBbTE BOIPOCHI K TEKCTY M BBIIBUTANTE CBOU MPEINOJIOKEHUS
0 JAJIbHEHIIEM €T0 COJICPKAHUU;

> MIPOBEPSIIITE CBOM MpEIOKEHUSI B Mpoliecce ee yTeHus. Eciau Bbl He MoXeTe NaTh

MIPEIOIOKUTENbHBIE OTBETHI HA CBOM BOIIPOCHI, HIIIMUTE 3TU OTBETHI B TEKCTE. Eciin He MoxkeTe
HAlTH OTBET, IOMHHUTE, YTO B TEKCTE €r0 MOXKET U HEe ObITh. B Takux cimyyasx mbpITaliTech HATH
HEJIOCTAIONIUE CBEICHUS B IPYTUX HCTOUYHHKAX.

4. Brigensiite rimasuoe!

> YUTask TEKCT, CTAPAUTECh OTICIUTH B HEM TJIaBHOE OT BTOPOCTEIIEHHOT0; 00 1ymMaiiTe, B
KAaKOM 4acTH TEKCTa BhIPAXKEHA TJIABHASI MBICIIb U YTO ATY MBICIb HOSICHSET WA JOTOJHSET;

> 10 X0y YTEHUS COCTABJISHTE TUTaH (YCTHBIM UM TMCHMEHHBIN ) I KOHCTICKT TEKCTA;
> COCTaBIISIUTE CXEMBI, TAOIUIIBI, OTPAKAOIINE CYIIECTBEHHBIE MOMEHTHI TEKCTA;

> B CTydae HEOOXOIMMOCTH JIeTIalTe BBITTUCKH,

> paccMaTpuBaiTe BCe NaHHBIC B yUeOHUKE IPUMEPHI U TPUYMBIBAUTE CBOU.

Ha npotskennn paboTsl cTapaiiTech NpeicTaBUTh cede TO, O UeM Bbl UuTaeTe!

5. 3anomMHUTE MaTepuart!

1. OO0bsacHuTe cebe, B UeM CBSA3b MBICIIEH - ITYHKTOB BAIIIETO IJIaHa.

2. [lepeckaxure TEKCT MO TUIAHY.

3. OTBeThTe Ha BOINPOCHI y4YeOHWUKA WM BOMPOCHI IS CAMOKOHTPOJNS B y4eOHOM
oCcoOuH.

6. [IpoBeprTe cebs!

1. OTBeTHB Ha BONPOCHI, MPOBEPHTE TI0 YUEOHUKY HIIH MOCOOUIO IPABUIIBHOCTH CBOETO
OTBETA.

2. [Tocne mepeckasa mpoBepbTe, BCE JIM BBIIEICHHOE BaMH TEpEcKa3aHO W HE ObUIO JIK

P STOM OIIHUOOK.

[IpoaykTBHOCTH pabOTHI C KHUIOM OyAET 3HAUUTEIbHO BBILIE, €CJIM YUTATh PETYJSPHO,
cUCTeMaTH4YecKH, He JoIyckas OonplInXx mnepepeiBoB. Ecim paxe ynenars pabote ¢
KHATOW XOTs OBl MO OJHOMY Yacy uepe3 JeHb, IOCTOSIHHO B HaMsITH Oyner
HOJIEPKUBATHCS CBS3b BHOBb IPOYMTAHHOTO C IPOYNUTAHHBIM IIPEKIC.

Uurtath Hal0 B TAKOM MOPSAJKE, YTOOBI COJIEpIKaHNE KaKJ10M HOBOW KHUTH CBS3BIBAJIOCH C
TEM 3alacoM 3HaHWH 10 MaKpO3KOHOMHUKE, KOTOPBII yXe MMeeTcsl, YTOObl HEM3BECTHOE,
HOBOE IIPUCOEAUHSIIOCH K YK€ H3BECTHOMY.

Buumanue: CryaeHTBl JOJDKHBI paboTaTh C HOBBIMHM NyONMKAaLUSAMH B KypHaiax (3a
nocinegnue 5 ner). Ilepen peneH3MpoBaHUEM CTaThbU, €€ HEOOXOAMMO COIIACOBaTh C
IIPENoAABaTEIEM.

KoHcnekTsl cTareil OIlEeHMBAIOTCS C yUE€TOM TPY/ia, BIOKEHHOTO B UX MOATOTOBKY. OHU He
HOJMEHSIOTCS IUIaHaMH Pa0OT WIIM MOJHOCTBIO NEPENUCAHHBIM TEKCTOM: CTYJIEHT JIOJIKEH
HAYYHUTHCS OTOMpaTh OCHOBHOE. KOHCIEKT mumeTcs B TeTpaau ¢ 0003HaueHneM (paMuinu
Biajenbua. O0sA3aTesIbHO yKa3bIBAaeTCsA aBTOpP CTaTbU, MECTO M TOJl W3JaHMA, @ Ha MOJIX
MIOMEYAOTCS CTPAHMIIBL, TJI€ PACIIOIOKEH KOHCIIEKTUPYEMBIN TeKCT. KauecTBO KOHCIIEKTa
MOBBILIAETCS, KOIZIa CTYIEHT COIPOBOXKAAET €r0 CBOMMHU KOMMEHTAPUSAMHU, CXEMaMU WU



TabIUIaMHU.
PeunenzupoBanue crareii u3 nepuoauku. O0beM peleH3UN HE JIOJDKCH MPEBBIIATh OJTHY
cTpanuity (mipu pazMepe mpudra 14, yepes monropa HHTEpBaIa).
PexoMeH1yemasi CTpyKTypa peleH3uu:
&b MyOIUKAIlUY, TI0O MHEHUIO CTY/ICHTA;
XapakTep myOonukanuu (Hay4dHasi, MpUKIaaHas, yaeOHas, peKkjaaMHas, nHas);
MOCJIEI0BATEILHOCTD U JIOTHKA U3JI0KECHHUS;
SI3BIK PaOOTHI;
JIOCTYITHOCTb U3JI0KECHHUS;
pe3yIbTaThI, TOJTYYECHHBIC aBTOPOM MTyOIUKAIINH, UX 000CHOBAaHHOCTH;
JIOCTOMHCTBA My OIUKaINY;
HEeJO0CTaTKU MyOIHKaIny;
CTENEHb HOBU3HBI PE3YJIbTATOB, 10 MHEHHUIO CTYJCHTA.
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JuddepeHunpoBaHHbINi 3a4eT

B oTnmume oT Tekyliero KOHTpOJS MOCTaHOBKAa BOMPOCOB Ha AH(QepeHIHpOBaHHOM
3ayeTe HOCUT O0OO0OIIEHHBIH, MpoOJeMHBIH XapakTep. Bompockl dopmynnpoBaHbl Takum
00pa3oM, yTOOBI OTBETHl HA HUX IMO3BOJIWIN BBISBUTH M OLEHUTH YPOBEHB, KaK TEOPETHUECKOM
MOJATOTOBKM, TaK W 3HAHUS KOHKPETHBIX OCOOEHHOCTEH U mpobiieM (yHKIMOHUPOBAHUS
HPKOHOMUKH Ha MaKpOYpPOBHE.

[To uToram npoiiIeHHOTO ceMecTpa MPOBOAUTCS 3a4€T 110 U3YUYEHHBIM TeMaM pasjieia
«Opranusanysi, HOpMUPOBAHKE U OILIaTa TPY/Ja Ha MPEANIPUATHID.

Bompockl 111 mOAroToBKM K 3adeTy (GopMUpYIOTCs Ha ocHoBe IIporpammbl 1o
yuebHoil nuctuminHe «OpraHuzainusi, HOPMUPOBAaHHE U OIUIaTa TPpyAa Ha HPEANPUSTHY.
CTyZeHTOB C IPUMEPHBIM IEPEYHEM BOIIPOCOB MEPE 3a4€TOM 3HAKOMMUT IPernoaBaTelb.

Kaxplif Bompoc 5K3aMEHAIMOHHOIO OMJIETa OICHHWBACTCS CIEHHUAIBHO yKa3aHHBIM
KOJINYECTBOM OauIoB. DK3aMEHAI[MOHHBI OMJIET COCTOUT M3 TEOPETHUYECKUX BOIIPOCOB U
MPAKTUYECKUX BOIIPOCOB (HANpUMep: 3a/1a4u, TecTa 1 T.J.)

7.YueOHO-MeTOAMYECKOEe M HH(POPMALMOHHOE 0O0ecneyeHHe TUCHMIINHBI
7.1.CiucoK OCHOBHOI M 10NIOJTHUTEJIBLHOM JINTePaTypbl

a) OcHoBHas TuUTepaTypa:
beruun, B. b. Oprannzanus 1 HopMupoBaHue Tpyaa : yaeoHoe nocodbue / B.b. beruun, E.B.

[lly6enkoBa, C.B. Manuauan. — MockBa : UHOPA-M, 2025. — 248 c. — (Bsicmiee
obpazoBanme). - ISBN 978-5-16-020118-4. - Tekcr : osnekrponnbii. - URL:
https://znanium.ru/catalog/product/2159177

Cracesa, E. B. Opranu3zamusi oxpaHsl Tpyaa Ha TpeINnpusITHIX : ydeOHoe mocobue / E. B.
Cracesa. - Mocksa ; Bonorna : Undpa-Unxenepus, 2021. - 136 c. - ISBN 978-5-9729-0692-5. -
Texcr : anextponnsiid. - URL: https://znanium.com/catalog/product/1836199

TpynoBoe mpaBo : yueOHUK Juis OakanmaBpuara / mox ped. B. M. JlebeneBa. — 3-e u3n.,
nepepadb. — Mocksa : Hopma : UTHOPA-M, 2025. — 376 ¢. — DOI 10.12737/1853681. - ISBN
978-5-00156-222-1. - Tekct : anekrponHsbId. - URL: https://znanium.ru/catalog/product/2175120

Yenenes, H. U. Opranuszanus paboThl ¢y Obl OXpaHbl TpyJa Ha MPEINPUATHH : ydeOHOe
noco6ue / H.W. UeneneB. — Mocksa : UHOPA-M, 2024. — 317 ¢. — (Briciee oOpa3oBanue).
- ISBN 978-5-16-112330-0. - Teker : 3JIEKTPOHHBIN. - URL:
https://znanium.ru/catalog/product/2137883
1 CnpaBounuk kagpoBuka: Omiata U HopMuUpoBaHue Tpyza. - Mocksa : UHOPA-M, 2003. -
192 c. (bubmmoreka >xypnama "KoHcymbranT ciyx0b6l kaapo". Cepus "CrnpaBo4HHK



kaapoBuka". Bem. 9(15)). ISBN 5-16-001670-8. - Tekcr : nsnektponsnsii. - URL:
https://znanium.com/catalog/product/69370
6)lonoaHuTENbHAS TUTEpaTypa:

CxnspeBckas, B. A. OpraHuzanusi, HOpMUpOBaHHE W OIUIaTa TPyJa Ha TPEANPHITHN :
yuebnuk / B. A. CxuisipeBckast. - Mockaa : JlamkoB u K, 2012. - 340 c. - ISBN 978-5-394-01299-
0. - Texcr : anextponnsIit. - URL: https://znanium.com/catalog/product/415022

Opranuzanusi, HOPMUPOBaHME M OIJIaTa TpyJa B MHILEBOW MPOMBIIIICHHOCTH @ y4ueOHOe
nocobue / JI.T. Ileuenas, N.E. [lomapes, E.IO. Actpaxannesa, P.C. 3usikaeB ; moa oomI. pen. 1-
pa skoH. Hayk, npo¢. JL.T. Ileuenoit. — Mocksa : UHOPA-M, 2024. — 191 c. — (Bniciiee
obpazosanue). — DOI 10.12737/1861002. - ISBN 978-5-16-017558-4. - TekcT : 2IEKTPOHHBIH.
- URL: https://znanium.ru/catalog/product/1861002

['opuak, M. O. Opranuzanusi, HOPMHPOBAHHUE U OIJIaTa TPYy/a B OPraHU3AINH : TPAKTUKYM /
M. O. I'opuak. - Mocksa : PO Poccuiickoit TamoxeHnHol akanemun, 2018. - 48 ¢. - ISBN 978-
5-9590-1023-2. - Tekcr : anexktporHasiid. - URL: https://znanium.com/catalog/product/1844246
7.2 ba3bl JaHHBIX, HHPOPMALIMOHHO-CIIPABOYHbIE  TOMCKOBBIE CHCTEMbI
JInIIeH3MOHHBIE PECYPCHI:

JInLIeH3MOHHBIE PECYPCHL:

1. T'apant [OnektponHslil pecypc]: CrpaBouHas mpaBoBasi cucTeMa. - Pexxum noctyna:

https://internet.garant.ru/.

2. DnexTpOoHHO-OMOIMOTEeYHast cucTeMa Znanium.com [DJIEKTPOHHBIA pecypc]. - Pexum
noctyma: http://znanium.com/.

OTkpeITEIe MHTEpHET-UCTOUYHHUKH:

http://www.lib.ru/

bubnnoreka Makcuma MorkoBa.

Kpynueiimmas OecruiaTHass 2JIGKTpOHHass OuOmMoTeka poccuiickoro HMHTepHera.
BI/IGJII/IOTeKa IIOCTOSIHHO ITOITOJIHSACTCA.

http://elibrary. ru/defaultx. asp
«eLibrary.ru». Poccuiickas snexTponHas 6ubnmoreka. [TomHble TEKCTHI 3apy0OekHON H
OTEYECTBEHHOH HAYYHBIX MEPUOTUYECKIX H3IaHUN

http://www.gumer.info/

bubnuorexka I'ymep - rymanurtapHele Hayku. Koiieknus KHUT 1O COLMAIbHBIM M
TYMaHUTApHBIM M  HAyKaM: HCTOPHH, KYJbTYpOJOTHH, (UIOCO(DUH, TOJUTOJOTHH,
JUTEPATYPOBENCHHUIO, SI3bIKO3HAHHMIO, JKYpHAJIUCTHUKE, IICHUXOJIOTUH, TIEJaroruke, IMpasy,
HKOHOMHUKE U T.JI.

http://www. rsl.ru/

Poccuiickas rocynapctBenHas 6ubianoreka. CodpaHue 3JIeKTPOHHBIX KOMHUM LIEHHBIX U
Han0oJiee YacTo CIpaIIMBAEMbIX MEYATHBIX M3/IaHUM M AJIEKTPOHHBIX JOKYMEHTOB U3 (hoHIOB
PI'b u papyrux HMCTOYHMKOB. OJIEKTpPOHHAas OMOJIMOTEKAa COCTOMT W3 YEThIpeX KOJUICKIIH,
BkitouaeT 400 ThIC. JOKYMEHTOB M TOCTOSTHHO ITOTIOJIHSETCS.

http://www.public.ru/

«[lyOnmunast  bubnmoreka». HWurepHer-6ubmmoreka CMMU. IlomHble  TEKCTHI
NEPUOIMYECKUX U3/1aHUI Ha PYCCKOM sI3bIKE (TpaAULIMOHHBIE U 1eKTpoHHble CMU, HOBOCTHBIE
JICHTBI, OJI0TH).



http://www.public.ru/
http://www.rsl.ru/
http://www.gumer.info/
http://elibrary.ru/defaultx.asp
http://www.lib.ru/HISTORY/
http://znanium.com/
https://znanium.com/catalog/product/69370
./%20https://internet.garant.ru/
https://znanium.com/catalog/product/1844246

http://'www. encyclopedia.ru/
«Mup sHmmknonenuit»y. CalT ¢ KpymHEWmedn mog00pKON caMbIx
pa3HOOOpa3HBIX SHIUKIONCTUH.

http://www.csrjournal.com/liveexperience/socreports/
Karanor HeduHancoBoil or4yeTHOCTH <«OKypHajma KOpPHMOPATUBHOM  COIUANBHOMN
OTBETCTBEHHOCTH.

WWW.i80.01g
MeskayHapoHast OpraHu3alys Mo CTaHIapTH3AIUH.

http://www.iblfrussia.org
MeskTyHapOIHBIN GOpyM JIHIepOB OU3HEca.

http://www. http://www.gost.ru/
denepalibHOE ar€HTCTBO MO TEXHUUYECKOMY PETYJIUPOBAHUIO U METPOJIOTHH.

WWW.amr.ru
Acconuanus MeHempkepos Poccun.

http://www.csr-rspp.ru/
KomuTtet Poccuiickoro coro3a mpoMbIIIIEHHUKOB U MPEANPUHAMATENCH.

http://www knigafund.ru/
DnekTpoHHO-0nOmroTeyHas cucreMa «Kaura®donm»

http://www.ebdb.ru/

«eBdby. [TouckoBas cucrema o HpoHam 371eKTPOHHBIX OnOIHOTEK. C IOMOLIBIO 3TOTO
CepBHCa MOKHO MCKaTh KHUTHU B AJICKTPOHHBIX Oubirorekax MHTepHeTa - 00beM 0a3bl TaHHBIX
CBBIIIIE 2 MJIH. U3JaHUM.

http://bukinist.agava.ru
"bBykunuct". [lonckoBas cucreMa npegHa3HaueHa Ul MOMCKA KHUT U APYTUX
AJIEKTPOHHBIX TEKCTOB, UMEIOLINXCSI B CBOOOAHOM JocTyTe B MIHTepHeT.

http://www.poiskknig.ru/

ITouck 351eKTpOHHBIX KHUT. BO3MOXKHOCTB MOMCKA IEKTPOHHBIX KHUT. B 6a3e 1aHHbBIX
6onee 67000 3anuceit.
7.3.11epedeHnb yueOHO-MeTOAMYECKMX MaTepuanos, paspadorannbix ITIC kapenpsl

Kadenpoii paspaboranbl aBTOpCKHUE JIEKIIMOHHBIE KyPChI, METOAMYECKHE MaTepUabl,
XpaHsuecs Ha kadempe.
7.4.MaTepuaibHO-TeXHHYECKOE o0ecneyeHue QU CIUTITHHbI

TpeboBauust k ayauropusiM (1aboparopusiM, IIOMENIEHUSIM, KaOWHeTraM) Ui IPOBEIECHUS
3aHIATHH C YKa3aHHEM COOTBETCTBYIOIIEr0 OCHAICHNUS

+ JleKIMOHHBIE ayJAUTOPHH JOJDKHBI OBITh OCHAIIECHBI MEPCOHAIBHBIM KOMIBIOTEPOM,
MYyJIbTUMEANA-TIPOEKTOPOM M OKPAaHOM, CTEKJIOAOMalieBOM (MapKepHOW) JIOCKOHW WU
UHTEPaKTUBHOU JOCKOM.

* AyautopuM, NpeJHA3HAYCHHBIE MJIA NPOBEICHUS NPAKTUYECKUX 3aHATHM, IOJKHBI
ObITb 00OPYJIOBaHBI NEPCOHATBHBIM KOMIIBIOTEPOM, WHTEPAKTUBHON JOCKOH, aKyCTHYECKOMH
CHUCTEMON JUIsl HWCIOJB30BAaHUSA AyIHO-BUICOMATEPHAIOB W JEMOHCTpPAlMM IPE3CHTALHUNA K


http://www.poiskknig.ru/
http://bukinist.agava.ru/
http://www.ebdb.ru/
http://www.knigafund.ru/
http://www.csr-rspp.ru/
http://www.amr.ru/
http://www.gost.ru/
http://www/
http://www.iblfrussia.org/
http://www.iso.org/
http://www.csrjournal.com/liveexperience/socreports/
http://www.encyclopedia.ru/

JIOKJIa/1aM ¥ COOOILEHUSIM.

« Jlns mpoBeneHus ONpeAeNCHHBIX 3aHATHH, HampUMep, CaMOCTOSTENIbHON paboTh
CTYZICHTOB B NMPHUCYTCTBHU NpENojaBareis, MOXKeT ObITh HEOOXOJUM KOMIBIOTEPHBII Kiacc C
BbIX0/10M B IHTepHeT u ob6pazoBarenbHyto cetb HOUP

TpeboBaHus K NPOrpaMMHOMY OOECTIEYEHHUIO, UCTIONb3YEMOMY NPHU M3YYCHUU YYeOHOM
IMCHUTIIINHBIL:

Jlnst u3yyeHus TUCUMIUIMHBI UCHOJIBb3YETCs JIMIEH3UOHHOE MPOTrpaMMHOe obecrieueHue,
B TOM YHCJIIE:

. Microsoft Word 2013 (B coctaBe maketa Microsoft Office Professional 2013),
. Microsoft Excel 2013 (B coctaBe maketa Microsoft Office Professional 2013),
. WHTEpHET-HABUTaTOPBI.

8.00ecnneuyenne 00pa3oBaTeJbLHOr0 Mpolecca JJdsi JHIl € OrPAaHNYEHHBIMHU

BO3MOKHOCTSAIMM 310POBbA 1 HHBAJIMI0B

[Tpu HEOOXOAMMOCTH paboyasi MporpaMMa TUCIUILIMHBI MOXKET ObITh alaliTUPOBaHA IS
obecrieueHnsi 00pa30BATENIPHOTO  MpoIlecCa WHBAIMIOB M JIMII C  OTPaHUYEHHBIMU
BO3MOXKHOCTSIMU 37I0POBbsI, B TOM YHUCJIE JUISI JUCTAHIIMOHHOTO O0YYEeHHUS.

B xone peanuzanuu JUCIUTUIMHBI HCTIOAB3YIOTCS CIEAYIONINE TOTIOTHUTEIBHBIE METOIbI
00y4eHHs1, TEKYIIETO KOHTPOJSl YCIIEBAEMOCTH U MPOMEKYTOYHON aTTeCTAIllMi OOYyJaroIIuXCs B
3aBUCUMOCTH OT WX MHAUBUIYAJTBHBIX OCOOCHHOCTEH:

* JUISL CTICTIBIX U CTa00BUISIINX:

- JeKknuu o(OPMIIIIOTCS B BHUIE AJIEKTPOHHOTO JOKYMEHTA, JIOCTYITHOTO C TMOMOIIBIO
KOMIIBIOTEPA CO CIIEeUATN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUeHUEM;

- NHACHMEHHBIC 3aJaHUS BBIMIOJNHSAIOTCS HAa KOMITBIOTEPE CO CIEIUATH3UPOBAHHBIM
MPOrPpaMMHBIM 00ecTIeYeHUEM, UITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieunBaeTcsl MHANBUAYaTbHOE pPaBHOMEpHOE ocBereHue He meHee 300
JIIOKC;

- Ui BBITIOJIHEHUS 3aJaHMsl MPU HEOOXOIUMOCTH TPEIOCTABISETCS YBEITHMYUBAIOIIEE
YCTPOMCTBO; BOBMOYKHO TaKK€ UCIIOJIb30BaHUE COOCTBEHHBIX YBETUYUBAIOIINX YCTPOUCTB;

- MUCbMEHHbBIE 3aJJaHus ODOPMIISIOTCS YBEIUYEHHBIM HIPUPTOM;

- 9K3aMeH M 3a4€T MPOBOAATCA B YCTHOW (pOpME MIIM BBINOJHSIOTCS B NMHUCHMEHHOM
(dbopme Ha KOMTIBIOTEPE.

* JUIS TIYXMX U C1a00CHbIIAIINX

- Jekuuu oGOPMILIOTCS B BHJE SJIEKTPOHHOTO JOKYMEHTa, JHOO MPeaoCTaBIISIeTCs
3BYKOYCHJIMBAIOIIAsl anfapaTypa WHANBUIYAIBHOTO MTOJIb30BaHMS;

- IMUCbMCHHBIC 3aIaHUA BBIITIOJTHAKOTCA Ha KOMIILIOTEPC B MHUCHEMEHHOM (i)opMe;

- 9K3aMeH M 3auy€T MpPOBOJATCS B MHCbMEHHOH (opMe Ha KOMIBIOTEPE; BO3MOMXKHO
npoBe/ieHue B (hopMe TeCTHPOBAHMSI.

. JUISL JTIAL C HApYIIEHUSIMH OTIOPHO-/IBUTATEJILHOTO anmapara:

- JeKuuu Oo(GOPMIISIOTCS B BHUJE AJIEKTPOHHOTO JIOKYMEHTA, JOCTYIMHOTO C TIOMOIIBIO
KOMITbIOTEpA CO CHEIHMATU3UPOBAHHBIM TPOrPAaMMHBIM 00eCIIeUeHHEM;

- TNHMCbMCHHBIC 3aJaHUA BBIIIOJHAOTCA Ha KOMIIBIOTEPE CO CHCHHUAIN3UPOBAHHBIM
IIPOTPaMMHBIM 00€CTIeYeHHEM;

- 9K3aMeH M 3a4€T NMPOBOJATCS B YCTHOH (hopMe WIIM BBINOJHSAIOTCS B MHCbMEHHOMN
¢dbopme Ha KOMITBIOTEPE.

[Ipu HeoOXxoauMOCTH TpeNyCMaTpPUBAECTCS YBEIMYEHUE BpPEMEHH [UIsl IMOATOTOBKU
OTBETA.

[Ipoienypa  mpoBeneHHUS  MPOMEXKYTOYHOW  aTTecTalil  JUId  OOYyYaromuxcs
YCTaHABIMBAETCS C Y4YETOM MX HMHIMBUAYAIBHBIX TCUXO(U3UYECKHX OCOOEHHOCTEH.
HpOMe)KYTOLIHaH arTecTanusa MOXCET IPOBOJUTHCS B HECKOJIBKO 3TAIIOB.



[Tpu mpoBezeHNUU TPOIETyphl OLICHUBAHUS PE3yJIbTaTOB OOYUEHHUsS MpeaycMaTpUBaeTCs
UCTIOIB30BaHUE TEXHUYECKHX CPEICTB, HEOOXOAWMBIX B CBS3H C HHIUBUIYaJTbHBIMHU
0COOEHHOCTSIMH O0y4YaroImuxcs. DTU CPEACTBA MOTYT ObITh NMPEAOCTABICHBI YHUBEPCUTETOM,
WJIM MOTYT MCTIOJIb30BaThCsl COOCTBEHHbBIE TEXHUUECKHE CPE/ICTBA.

[IpoBenenue mpoueaypbl OILCHWBAHUS — pE3yJbTAaTOB OOYy4YeHHs JOMYCKaeTcsl ¢
MCIOJIb30BaHUEM JIUCTAHIIMOHHBIX 00pa30BaTENIbHBIX TEXHOJIOTHH.

Ob6ecneunBaercs A0CTyN K MHPOPMALMOHHBIM M OMOIMOrpaduyeckuM pecypcam B CETH
WuTepHer misi kaxzaoro obOywaromierocss B (gopmax, aJanTHPOBAaHHBIX K OrPaHUYEHMSIM HX
3JI0POBbS U BOCHIPUATHUS MH(OPMAIIH:

* JIJIS CHIEMBIX U CJIa00BHUSMIINX:

- B IeYaTHOW (hopMe yBEINYCHHBIM HIPUPTOM;

- B ¢hopMe IIEKTPOHHOTO JIOKYMEHTA;

- B (popme ayauodaiina.

* ISl TITYXHUX U CIIa0O0CITBIIIAIINX

- B IeYaTHOMH (opme;

- B opMe JIEKTPOHHOTO IOKYMEHTA.

* U1 00yYaroIuXcs ¢ HApYIICHUSIMU OIIOPHO-/IBUTATEJIBHOTO arnapaTra:

- B IIeYaTHOU (opme;

- B (popMe 3IIEKTPOHHOT'O IOKYMEHTA,

- B ¢opme ayauodaiina.

VY4eOHble ayAUTOPUH ISl BCEX BUIOB KOHTAKTHOW M CAMOCTOSITENIbHON
paboThl, Hay4YHas OMOJMOTEKa W WHBIE TOMEIIEHUS NIl OOyYeHUs] OCHAIICHBI CIECIHATbHBIM
000py/I0OBaHHEM U yUE€OHBIMU MECTaMHU C TEXHUYECKUMU CPEICTBAMH 00yUEHUS:

* JIJIS CHIEMBIX U CJIa00BHUISMIINX:

- YCTpPOWCTBOM JJIsl CKaHUpOBaHUsA U uTeHus ¢ kamepoit SARA CE;

- nucmiieem bpaiing PAC Mate 20;

- npuHtepoM bpaiins EmBraille ViewPlus;

* ISl TITYXHUX U CIIa0O0CITBIIIAIINX

- aBTOMATU3HUPOBAHHBIM pabOUYMM MECTOM JUIs JIIO/IeH ¢ HapylIeHHEM
ciyxa U CaboCIbIIIaIImX;

- aKyCTHYECKHH yCUIIUTENb U KOJIOHKH;

* Ul 00YyYaroIIMUXCs C HAPYIIEHUSIMU OMOPHO-/IBUTaTENILHOTO arapara:
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